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======== PAYROLL |

iiiiiiii PROCESSES BY FUNCTIONAL AREA

1. Purpose of document

The purpose of this document is to provide step by step instructions to the person, to carry out
different transactions in IFS Applications based on the “To Be” processes finalized for
respective module. This document will act as a user guide and can be also referred as trouble
shooting guide in a limited manner. The trouble shooting section at the end of this document will
evolved over a period of time. It is the responsibility of the AP TRANSCO process owners or
execution team to update the trouble shooting section on a continuous basis as newer issues

and solutions are progressively experienced.

2. Assumptions

It is assumed that the person, who is referring this document, has undergone the IFS training for
the respective module as per the finalized curriculum. The person should also knows the

domain function of the respective module.
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3. High Level Process Flow

This document contains execution instructions for the following process flow.

AP TRANSCO TOP BUSINESS MODEL

BUSIHESS SUPPORT PROCESSES
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4. Operational Procedure

4.1 Starting IFS Application

Locate the icon for the application on the desktop and double-click on the same. Alternately, you
may select the icon and press ‘ENTER’ key. Icon would appear on your desktop by the name

“SHORTCUT TO IFS-PAYROLL”.

o

My Computer

I
Shortcuk o
APTRAMCO ...

=
Sharkcut ko
commaon far ...

Once the icon is clicked, an application start up window would appear on your screen.

| FS APPLICATIONS 200%

22003 IFS AB
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Note
e The application may take a while to appear on the screen; no need to click again.
Double-clicking more than once would lead to having multiple instances of the
application open on your desktop. In such a case you can click cancel on the logon
dialog, and then close each application window.
\Q | FS APPLICATION USER MANUAL FOR PAYROLL Page 10 of 165
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IES Applications - Logon

Fleaze enter your credentials to connact to [FS Applications

Usemarme: |1 068514

Pazzword:

D atabase: | IFSTRMG LI

aK I Cancel | thions))l

Before that the application can be made use of, the system needs to identify the user account
that would be made use of in order to execute ones responsibilities; and this requires user

credentials to be entered.

¢ In the first field ‘Username’, the user-1D should be entered.

¢ In the second field ‘Password’, the password applicable for the user-login should be

entered.

e In the third item, a drop-down ‘Database’, the database you want to work upon

needs to be identified from the options available.

In case that the user-ID - password combination entered, is not a valid one for the selected
database, the system would not allow entry into the application. The system would flash the

following message.

Error Message

@ Y'ou have entered an invalid user name or password.

Details >» |

X
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Click ‘OK’ and proceed to enter the valid user-ID and password combination allocated to you,
applicable for an identified database. The logon dialogue box would disappear and various
components of the application would appropriately appear in the window frame, as per the

rights available for the user account that the user has logged in with.

Note:

Based upon the user credentials, the system would facilitate access to various
functionalities in specified manner, viz., no access, referential access, read-only access,
new-record-creation access, record-updation access, approval access, full-access (read-
write-execute), etc., selectively across modules. This is the control mechanism in any
standard system for identification of different users or user-groups. This is the
methodology for segregation of duties in an organization, though that everybody is
working on the same centralized system. So, availability of reports as well gets
controlled with the user account.

The User-ID and Password are not case-sensitive in IFS. Herein, they may be entered
either in upper, lower, or mixed case; so, whether Caps Lock is on doesn’t have any
impact during logon process. However, other application screens may be case-sensitive
as applicable.

The User-ID and Password combination may be one for a given database, and may be
different for another database.

The password should be changed periodically.

The password should never be the same as the User-ID. Such a case would allow
somebody else in the organization (who has an access to a networked system having
IFS installed on it) to logon as ‘you’ and ‘play around with’ the authority or accountability
attached to ‘your job role’.

The options available on the Database dropdown are controlled by a system file. In
case, your system is not showing the desired database names in the dropdown option,
contact IT Department. In such situation, you wouldn’t be able to type the database
name and continue with the logon process. Only when the required entry has been
created in the system file, IFS would show-up that database name on logon dialog.

One of the features on logon dialog is ‘Options’ button. When you click on this, the logon
screen expands showing various logon options. It is recommended not to click this
button and change any preset value. ‘Remember Password’ is one of the options that
would allow the system to remember your password on the given system once you have
logged on furnishing the password for your user logon. The next time you (or somebody
else) starts the application, the logon dialog would appear having your password
preloaded, and it would require just a click on the OK button (and no more) to enter the
application and have access to the functionalities that are available (to you or whosoever
tries to click on). Therefore, it is being reiterated that the options should not be changed
at all.
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4.3 Key Short Cuts

S. No. | Button | Shortcut Key | Description
1. r F5 To create a new record
2. P F6 To create a duplicate record
3. ? F7 To remove a record
4, ) F4 To clear previous query and data from the screen
5. ﬂ F12 Save the entry.
6. +8 F2 Retrieve all records from the database for the selected
window
7. A | F3 Retrieve only a selected part of the available data
8. BN F8 Displays the list of Values attached to that field.
9. S None Move Forward
10. e None Move Backward
11. 0y Ctrl P Prints the selected screen / Display.
zg | FS APPLICATION USER MANUAL FOR PAYROLL Page 13 of 165
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5

. Enterprise

5.1 Person

Creation of Person:

Path: IFS Applications> Enterprise> Person

Person has to be created before starting with the Payroll process

12 Infa Services

) Application Services
=1L Enterprise

[FL2) Company

G Custorner

L) Customns

L) Supplier

) M anufacturer

D) Dwener

(12 Forwarder

=) Perzon

3 Overview Persons

: Access To Protected Person
) Lender
D) Tax Dffice
FH ) General Enterprize
FH2) Systemn b anager Functions for Enterprize
F12) Depot

F) Accounting Rules

) Invoice

FL Employess and Organizational D efiritions
FH Cleanup Routines Human Resources
FHID) Schedules and Rules

D Time & Attendance

Identity:

Mame:

User ID:

[ToessT2

General lAddress] Comm. Melhud]

Diefault Language:

| [NIMMAGADDA VENKATA Slva RAMAK

|Eng||sh

Country:

[IMD 1A

Creation D1 ate:

|11/222009

[~ Protected

Steps involved:

Click New L or F5

Give the Person Id and Name & User ID

Set the default language and country.

Save b or F12

Enter the information’s like Address, Communication method.

Save b or F12

Note: Person ID and Employee ID & User ID are same in AP TRANSCO

I FS APPLICATION USER MANUAL FOR PAYROLL

Page 14 of 165




USER MANUAL- PAYROLL

5.2 Employee

Creation of Employee:

Path: IFS Applications> Enterprise> Company—> Employee Tab

|IFS Applications A

| ) General

|- Info Services

| Application Services

| Enterprize

=] Compary

Overview Comparies

m Create Company ‘Wizard

|2 Company Templates

|2) Companent Managerient

I2) Systemn Manager Functions for Compar
D) Translation

[+ 2) Custorner

[ 2) Custamns

) Supplier

) Manufacturer

[+ Owiner

[ ) Forwarder

) Person

) Lender

) Tax Office

) General Enterprize

[#2) Syztem Manager Functions for Enterprize
) Depot

) Accounting Rules

| Invoice

|dentity: Name: Azzociation Nao:
3907 ~| |sa0/SLOC/IDYUT SOUDHA /HYDE |
General l Address Comm. Method ] Message Setup
Ihvoice l Group Prefis l 55151ab
Employees l Ta Infarmation Farrn Type ] Accounting Fule:
Employee |d Perzon Id Mame Expire Date
1568956 1568956 BHASKER Ra0
1600001 1600001 WEMKATESH REDDY
1R00003 1R00003 AMEARI ABDUL
1600009 1600009 JUMAID KHAM
1600010 1600010 GOPAL RaJL
1600071 1600071 kUMAR RAJESH
1700000 1700000 A JAIN
1700001 1700001 REDDY K PRASAMMNA
1700002 1700002 Ra0 Jal sy
1700003 1700003 SUDH&KAR MARICHI
1700004 1700004 URMILA REDDY
2222210 2222210 TEMDULEAR SACHIM
2222211 2222211 UM&SHAMEAR MURTHY
222219 222219 R ana Aijun
22zeen 22zeen Magarujna
2222222 2222222 WEMKATESH PRASAD
2222223 2222223 Lewdhdat RA0
2022225 2022225 RAMAKRISHMA RAIL
2222226 2222226 RaMAkRISHMA RalU
2222250 2222250 Teja Kumar

Steps involved:

1) On the above screen select the company Id L] or press F8 for LOV.

2) At the line level click New LI or F5.

3) Enter the Employee Id and select the corresponding Person Id. We are already made in the

Person as

4) Save bl or F12.

the employee of the company.
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5.3 New Employee

Fetch Employee already created in HR Module (At the time of new employee joining)

Path: IFS Applications> IFS Payroll-> Payroll Computation> Basic data for Payroll
Computation> Employee Information

[ IFS &pplications

1) General

D) Info Services

[+ 20 Application Services

[+ Enterprise

[+ Accounting Rules

[#H2) Document Management

IFHCZ) IFS Payroll

-J General Data for Paproll and Leave
E|_"| Pawroll Computation

) Basic Data far Payrall Computati
E Paproll Compary & Location
-5 Other Masters

{5 Variable Group Codes

-5 Emplayee Infomation Overvi
E EI'|'||:|||:|_|,|E=E= Infarmation
E Employes Entittement,/E ligibil
-[58 REHS Barking Details

m Compenzation Processing
) Payroll Transactions
[ Z) Processing

F2) Supplementary
) Laan
[
£
[+

t|2) External Interface

HID Lease
FET Ta

Company : |990;.-

540 / SLOC /VIDYUT SOUDHA / HYDERABAD

Emp Code: Title: First Mame: Middle Mame Last Name; [~ Under Tr
[EE000 w] [Mr | ASHOK KUMAR | |ATHELLI - Lease

Person |d: Additional 1d: Father/Huzband Mame: Gender/Sex IV Active [~ Lease Hal
[1555000 | 5 [Male x| PPyl s

General lSensitivel PF;’ESI] Dthers] Eompensation] Address] Shift History] Attendance-Setupl Dtherlnfo-ll] Location Transfer] Children Claim

Contact Mo: 1402331641

E Mail Id: |

Qualification; |MA5TEF}5

Date OF Birth: W Access Card Mo

Marital Status:  |Mamied - !

Far Payroll Computation Mailing Info.

NoOfChidtenErtled: | [ Send Payslip
Nao OF Dependent : ,— [~ Send Income Tax Worksheet

Steps involved:

1) Click New [ or F5,

2) Select the Company Code from LOV L or press F8 and select Company Code.

3) Select Employee Code from LOV L] or press F8 and select Employee Code.
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Compaty : |990?

|SAD SLDC A WIDYUT SOUDHA ¢ HYDERABAD

Emp Code: Title: Firgt Marne: tiddle Name Last Mame: [~ Under Transfer

1043307 ~| [Mr ~| [MD. [Ma5000 |HMED _ - Loase

Person Id: Additional |d: Father/Husband Mame: Gender/Sex b Auctive ~ Lease Hold
Mal - v Payrall

[1043907 [ |YASEEMN AHMED Male ~| W Fayn I Hold Salary

General Sensitive IF'FJESI] Dlhers] Compensationl .&ddressl Shift History] Altendance-Selup] Dtherlnfn-ll] Location Transferl Children Clairn

Location :
Categary :
Grade :
Designatian :

Actual Cost Centre
Deputed Cost Centre :
Distribution Centre :
Direct/In-Direct

Date OF Joining :
Location Join Date:

Date OF Confirmation ;

Date OFf Leaving :
Settlement Maonth;
Date OF Increment :

Freviouz D ate
Of Increment ;
Work, Permit Start D ate;

HFL Credit D ate:

3907 |540 / SLOC #WIDYUT SOUDHA £ HYDERABAD
[ Mk |NOM WORKMEN
(M08 |DE_&5_S40_SECURITY_OFFICER
|4DEMECH |4SEISTAMT DIVISIOMAL ENGIMEER [MECHAMICAL)
|DIRPROJOFF |DIRECTOR PROJECT 4MD COORDIMATION OFFICE
[DIRTRMSOFF |DIRECTOR TRANSMISSION OFFICE
|GEM |GEMERAL [GPF)
Mane - Time Office Info.
Tirne Office Code : GEM
1141942000 [~ Super Annuate . )
Essential Services : Essential =
11/19/2000
Mirirnurn 5 alary Info —
[ Stop Increment [ Minimurm S alary
birirmum Salary Amaount:
/2E/o0 PR Start D ate: PR End Date:
/26,2009 REHS Location

4) Select Time Office Code from LOV L] or press F8 and select Time Office Code

5) Select Essential or Non- Essential Services from drop down list.

6) Select Distribution Centre from LOV L] or press F8 and select Distribution Centre.

Company : |3a07 [540 ¢ SLDC AWIDYIUT SOUDHS / HYDERABAD

Genelall Sengitive

FF Info.
Comm/Trust Code:  |5PF |GFF TRUST
P.F Mo GPF-23633 E.P.S Mo

Emp Code: Title: Firgt Mame: Middle Name Last Mamne: [~ Under Transfer

043307 ~] [Mr «| |MD. IMAS00D |AHMED |  Leass

Person Id: Additional Id: Father/Husband Mame: Gender/Sex v Active ™ Lease Hold
E! - Payrall

[1045907 | [*ASEEN AHMED |Male | ¥ Payl I Hold Saiany

”Dthersl Eompensatinn] Address] Shift Histor}ll Attendance-Setup] Dtherlnfn-ll] Location Transfer] Childrern Claim

I FS APPLICATION USER MANUAL FOR PAYROLL
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7) Select Comm/Trust Code from LOV L or press F8 and select Comm/Trust Code.

8) Enter P. F. No. belongs to given Comm/Trust Code.

Company ; |99|3|-,-

|S40 ¢ SLDC /WIDYUT SOUDHA / HYDERABAD

Bark Info

Payment Mode: |Bank Transfer

Emp Bank Code: |SBH

Emp Bank &/c No: [52108427048

Issue Bank Code:  [pH

DD Payahle 4t PAR|

Emp Code: Title: First M ame: Fiddle Mame Last Mame: [~ Under Transfer
[(043907 =] [Mr. | |MD. [Ma500D |AHMED  Lease

Person |d: Additional Id: Father/Husband Name: Gender/Sex I Active [ Lesse Hold
1043307 | [YASEEN AHMED |Male ~| W Payol I Hold Salary

General] Sensitivel PF/ES] Others ll:nmpensationl .&ddressl Shift Histor_l,l] .&ttendance-Selup] Dtherlnfo-lll Location Transfer] Children Clairn

Erp Bank A/c Mao: |
[Reimburzement)

FPayment Method |

Mize Infa
ﬂ PaMN/GIR No: APCOBRET)
Promation D ate; 114242009
Gratuity Start Date: 3/26/1991
Date OF Retirement; 1/26/2025
Tranzport Info
Mode -
Destination | j
Cluarter Info.
Quarter Type
Quarker #

9) Select Payment Mode from drop down list (e.g. Bank Transfer, Cheque or Cash, as

applicable to employee)

10) Select Emp Bank Code from LOV L] or press F8 to select Emp Bank Code.

11) Enter Employee’s Bank Account number.

12) Select Issue Bank Code from LOV L or press F8 to select Issue Bank Code.

Company : |990?

540 / SLOC /WIDYUT SOUDHA / HYDERABAD

Emp Code: Title: First Mame: Middle Mame Last Mame: I~ Under Transfer
[(045507 =] [Mr =] |MD. [MasDOD |AHMED - Lease

Perzon Id: Additional [d: Father/Husband MName: Gender/Sex v Active [~ Lease Hold
1045507 | [*&SEEN AHMED [Male ~| ¥ Paal I~ Hold Salary

General] Sensitivel F'F.-’ESI] Dthersl Eompensationl .-’-‘n.cldlessl Shift Histolyl Attendance-Setup  Othernfodll lLocation Transferl Children Claim

Wariable Wariable Sho Walue Walid Vald | Remarks
Code Description Fram Ta

S5M Social Security Mumber {1 100556 142010 ]

PO Pazzport Mo. 1 10G759645  £1./1/2000

I FS APPLICATION USER MANUAL FOR PAYROLL

Page 18 of 165




USER MANUAL- PAYROLL

13) Addition information such as SSN No., Mobile No, Passport No., or any other information
can be given in Other Info Il tab. (for this create New record EI, give the information and

valid from date)
14) Save the record b or F12.
Note:

1) Company Code should be Parent Company code only.

2) Person ID and Employee ID & User ID are same in AP TRANSCO.

3) Following data flow automatically from HR while creating new employee in payroll.

Contact Number
Email ID
Qualification

Date of Birth
Marital Status
Location

Category

Grade

Designation

Date of Joining
Location Join Date
Date of confirmation
Date of Increment

4) Distribution Centre will be used to segregate EPF Employees, GPF Employees and

Deputation Employees.

5) Comm/Trust is used to define whether employee belongs to GPF or EPF or No PF.

6) Emp. Bank Code and Issue Bank Code should be the same for all employees

having payment mode Bank Transfer.
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6. General data for payroll & leave accounting

6.1 Miscellaneous Master

Path: IFS Applications> IFS Payroll> General Data for Payroll & Leave Accounting->

Miscellaneous Master
IF5 Mavigator
& IF5 Applications A Rule Group Id: i v
-J General .
B Info Services Rule Deseription: | ccounting Group Codes
--_"] Application Services
--_"] Erterprise Rule Code Description
--_"l Accourting Rules 1] E arriings
) Document Management 0z General Deduction
EI..J IF5 Payrol 01 Deduction [Quarkerp/Halt eraly early)
E1C) General Diata for Payroll and Leave oo 03 Laans
us Master 0ac Loans-Charges
B fccount Code Master 04 Interest (Loans)
3 Pre-Defined Account Code Master 05 Attendance
3 City Class Master L] Iwestrments/S avings
B Landiord Master 10 Bonus
3 Sanction Cads Master n IncentiveR ating/Revenuet amed
3 PF Infomation Master 1z Compary Lease
/) Pawroll Computation 14 Pharmecy/Medicine
/) Leave Accaunting 15 Perks
+{2) Reimbursament 51 Reimburzement Official
#) Emplapee Self Service e Reimburzement Man-Official
[+ 7 Faworites 73 E stablishment Bils
M Start Up k) tizc/Others
) Recently Used w

This master is used to define various miscellaneous rule groups such as eligibility rules,

calculation rules, marital status etc. The rule groups are system defined. This master is system

master and most of the rules are system defined. We can add records only for the group’s

marital status and titles.
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6.2 Account Code Master

Account codes are basically user-defined fields, which are used in calculation or if required user
can directly enter the values into it. Though a few systems defined account codes are already
created, we can always define our own codes. Create all the required account codes along with
their corresponding account groups.

Path: IFS Applications=> IFS Payroll> General Data for Payroll & Leave Accounting->

Account Code Master

5 Mavigator
i IFS Applications

FHD) General

FH) Info Services

) Application Services

12 Enterprize

12 Accounting Rules

2 Document b anagement

EH) IFS Payrall

E1CT) General Data for Payroll and Leave Acce
a Mizzellaneous Master
a Account Code Master
m Pre-Defined Account Code Master
D City Clazs Master
a Landlord b aster
D Sanction Code Master
1'_“| FF Information kaster

t112) Payrall Cornpuitation

#12) Leave Accounting

+1I2) R eimburgement

t1 ) Emplaves Self Service

[+ 7 Favorites

B2 Start Up

=) Recently Uzed

E
£
E
E

Account Code Entry

Account Code: 1 A
Shart D escription: ’W
Latg D escription: |BASIC Py

Account Group Code; [ |Eamnings

Step Process:

a. Create new account code in “Account Code master”

Steps Involved

1. Click New D or F5 to create a new record.

2. Enter the new account code in the Account Code field.

3. Enter short description in the short description field.

4. Enter long description in the long description field.

5. Put the account group code from LOV L or press F8 to select account group to which
the account code belongs like Earning, Deduction, Loan, Interest etc.

6. Save the record b or press F12.
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Notes:

While creating the new account code the account group to which the account code belongs
must be selected carefully.

Following groups should be selected as per the nature of account codes

1 Earnin’gs
02  General Deduction
04  Deduction [QuarteryH alf-veralys early]é
03 L oanz
03c  Loans-Charges
04 : |rterest [Loans)
05 : Attendance
05 | rvestmentsS avings
zg | FS APPLICATION USER MANUAL FOR PAYROLL Page 22 of 165
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Pre-defined Account Code Master

There are some pre-defined account codes in the system. After creation of the account codes it
needs to be mapped with the pre-defined codes in the system.

Path: IFS Applications> IFS Payroll> General Data for Payroll & Leave Accounting->
Pre-defined Account Code Master

IFS Applications

7| 2) General

+|) Info Services

+| ) Application Services

7| Enterprize

112 Accounting Rules

+I2) Document Management
=12 IF5 Payrol

EJ General Data for Payroll and Leave Accoun
&) Miscellaneous Master
&) Account Code Master

T o [ [ [ [ [

| City Class Master

&) Landlord Master

| Sanction Code Master
| PF Infarmation b aster
#|2) Payroll Computation
H) Leave Accounting

¥ Reimbursement

#| ) Employee Self Sevice
[ 7 Favorites

) Start Up

[ 2) Recently Used

[ B e B e B

IFSFROD

Account Short Lang Account Account
Description Description Group Type
TB-GFF TERMIMNAL BENEFIT - GROSS PROVIDEMT FUE 01 Gross Pravident Fund Account
153 TB-GRATUITY TERMIMAL BENEFIT - GRATUITY 01 Gratuity Alowance Account
154 TEB-COMMUTATION | TERMIMAL BEMEFIT - COMMUTATION PEMSIO: 01 Commutation Pernsion Account
195 TE-IMCEMTIVES TERMIMAL BENEFIT - IMCEMTIVES 01 Incentive Account
196 MOMTHLY PEMSION  TERMIMAL BEMEFIT - MOMTHLY PEMSION 01 Orginal Pension Account
1597 FamdILy PEM 502 TERMIMAL BEMEFIT - FAMILY PEMSION 50% {01 Family Pension Account 50
1598 FatdILy PEM 30% TERMIMNAL BEMEFIT - FAMILY PEMSION 30% (01 Family Pension Account 30
101 BASIC Py BASIC Pay 01 Biasic - [101]
105 DA WARIAELE DEARMESS ALLOWANCE 01 Cearness Allowance - [105]
161 EL ENCASHMENT E&RMED LEAVE EMCASHMEMT 01 Leave Encashment Accaunt
100 GQUATERS DETAILS {EMPLOYEE QUATERS DETAILS 93 Guarter Type
221 EPF EMPLOYEES PROVIDENT FUMD 02 PF-Provident Fund - (201]
470 MOTICE PERIOD NOTICE PERIOD 05 MOTICE PERIOD D&YS
423 EOL PERIOD ExTRA ORDIMARY LEAYE PERIOD 05 EXTR ORDIMNARY ATTEMDEMNCE
933 GROSS AMOUNT GROSS AMOUNT 93 Biase/CTC dmount - (100]
222 EPS EMPLOYEE PEMSION SCHEME 02 EPF-Emplover Pension Scheme - [202]
242 FROFT & PROFESSIOMAL Téx 02 Professional Tax - [216]
280 IMCOME T INCOMET &5 02 Income Tax - [211]
281 ITSURCHARGE INCOME Téx SURCHARGE 0z IncomeT as-Surcharge - [212)
282 ITEDU CESS INCOMET & EDUCATION CESS 0z Income Tax-Cess - [213]
936 TOTAL EARMINGS  { TOTAL EARMINGS 93 Tatal Earnings - [936]
937 TOTAL DEDUC TOTAL DEDUCTIONS 93 Total Deductions - [397)
4E1 EL EMCASH D&YS EARMED LEAVE EMCASHMEMNT DaYS 05 Super &nnuation Leave Encashment Attandance
40 SALDATS SALARY DAY'S 05 Salary Daps
402 FHv DAYS PHYSICAL DS 05 Physical Days
954 FREY EMP TDS PREVIOUS EMPLOVER'S TDS 93 Previous Year Tax - [211)
933 MET AMOLUMNT MNET AMOUNT 93 et Salary - (398)
7 LEASE PATYMENT LEASE PATMENT 12 Leasze Account(707]
283 EMPRT&x EMPLOYER T PaID 02 Employer Tax Paid
284 EMP SURCHARGE  {EMPLOYER INCOME Téx SURCHARGE PAID 02 Employer Surcharge Paid
285 EMPRCESS EMPLOYER CESS PAID 02 Employper Cess Paid
985 IMCOME LOSS HP ¢ IMCOME/LOSS FROM HOUSEALETOUT PROPE 09 IncomedLoss From House Property
957 OTHER INCOME OTHER INCOME 93 Other Taxable Income
47 GRATUITY YEARS  iGRATUITY YEARS 05 Gratuity Attendance Code For Spuer Annuation
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6.4 Sanction Code Master

Sanction code master is used to define such allowances which are sanctioned by HR in
between the month. This is the master where sanction code is defined and mapped with the
account code and the attendance code. There are two flags in the master which identifies
whether the code is dependent on the variable code or the entitled amount.

Path: IFS Applications=> IFS Payroll> General Data for Payroll & Leave Accounting->
Sanction Code Master

Sanction Sanction Eatning Earning itendance | Aftendance | Entiement | Elighilty
Code Description bfc.Code | Adc Desciption | Afc Code | Al Desc
MONETARY AWwibRD MONETARY AWARD AS PERSONALFRY 1121 MOMETARY AwbRE 403 SPL_PGI DaY5 7 [
SPORTAINC SPORTS INCREMENT SANCTION CODE 1104 SPORTS INCRMNT : 404 SPORTSINCDAS v [
HOTLNEALLOW HOTLINE ALLOWENCE SANCTION CODE 112 HOTLIME ALLOW 412 HOTLME D&YS : [ v
FESHIALLOW FESHI ALLOWENCE SANCTION CODE 14 FESHIALLOW 414 PESHI DAYS L v
GEMALLOW GENERATION ALLOWANCE SANCTION CODE: 134 GENRATION ALLOW; 434 GENERATIONDE [~ "
SPALLOW_SA0 SPECIAL ALLOWANCE TO'SAD SANCTION CC: 115 SPALLOW SAD 415 SPALLWSAODE v |
SUBSISTALLW SUBSISTANCE ALLDWENCE 12 SUBSISTN ALLOW 438 SUBSISTAN D&Y [ "
SHIFTALLOW SHIFT ALLWANCE S&NCTION CODE i SHIFT ALLOW 410 SHIFT D5 L v
OPE_ALLOWANCE [PE ALLOWAMCE SANCTION CODE 13 DPE ALLOW 413 DPE DAYS L v
ADDITIONALHRA ADDITIONAL HRA SANCTION CODE 104 A0DL. HRA 40 ADDILHRA D&Y | ¥
Fil FOST GRADUATE INCREMENT SANCTION CC103 FGl 403 SPL_PGI D&YS v |
SHIFT_LMC 5 SHIFT ALLOWMNACE TO LMC EMGIMEERS VID 111 SHIFT ALLOW LMC : 410 SHIFT DS L v
COMVALLTw CONVEYANCE ALLOWANCE T0 SE_DYCCA T 116 CONVALLOW — i41B COMVEYANCED: [ v
HILLETMHALL O HILL STATION ALLDWANCE £ HILLSTMALLOW 412 HOTLME D&Ys i [ ¥
BADCLIMTALLOW BAD CLIMATE ALLOWANCE £ BAD CLIMT ALLOW 412 HOTLME D&YS ¢ [ "
SPLCOMPALLOW SPECIAL COMPEMSATORY ALLOWANCE 137 SPL. COMP ALLOW : 412 HOTLME D&YS ¢ [~ "

Steps Involved

1. Click New [ or press F5 to create new record.

2. Enter the Sanction code.

3. Enter Description.

4. Enter corresponding account code from LOV L] or press F8 to select account code from

LOV.
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5. Enter Attendance Account Code from LOV [ or press F8 to select Attendance Account

Code from LOV.

6. If the sanction code is variable code dependent then click on Eligibility V|

7. If the sanction code is dependent on the entitlement amount then click on Entitlement

v |
8. Save the record bl or press F12.
Note:

Each sanction allowance must have separate attendance code.
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7. Master set-up for payroll

Path: IFS Applications=> IFS Payroll > Basic Data for Payroll Computation

1.

2.

10.

11.

12.

13.

14.

15.

16.

COMPANY AND LOCATIONS

PROFESSIONAL TAX SETUP

HR & PAYROLL COMPANY INTEGRATION
CATEGORIES, GRADES, AND DESIGNATIONS
VARIOUS ACCOUNT CODES VALID FOR A PARTICULAR CATEGORY
MINIMUM SALARY LOGIC.

COUPLING CHECK

BANK MASTER.

COST CENTRE.

DISTRIBUTION CENTRE.

RULES AND RATES FOR VARIOUS ACCOUNT CODES.
OTHER DEDUCTION MASTER.

OUTSIDE AGENCY SETUP

COMM (PF) /TRUST MASTER

VOUCHER PARAMETER

OTHER DEDUCTION MASTER
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7.1 Company and Locations

A new company is entered in Payroll Company and location. Under one company several
locations can be created

Process: Entering details for new company and its corresponding locations

Step A

Path: IFS Payroll> Basic Data for Payroll Computation> Payroll Company and
Location> General Tab

S M avigator
i IFS Applications -~ Company Code: [EPTRANSED hd Shart name: APTRANSCO
LD General Company Mame: [TR&MSMISSION CORPORATION OF ANDHRA PRADESH LIMITED
L) Info Services
) Application Services General lLocalion] Prof.Taxl Loat Inkerest Benefitl Inter Unit &/c Mappingl Tax Exempt Selup] Loan Interest Slab]
+HZ) Enterprize
EH3) Accounting Rules Address: [¥IDYUT SOUDHA
D) Document M anagement |KHAI RATABAD
EHZ) IFS Payrol L -
- City: P l—
[#12) General Data for Payrall and Leave Accoun |HYDEH'&BAD 500082
EIJ Payrall Computatian Shate - &P [&ndhra Pradesh
[EHLZ) Basic Data for Payrall CompLitation
County: [IN [IMDIA
E Payroll Compary & Loca e
-5 Hr and Payroll Compary Intregation PAN: |aABCTODRER TAN: HvDADOTIE4

{5 Other Masters

E Wariable Group Codes
Employee Information Overview
E Employee [nformation

E Emplovee E ntitlement /E ligibility
-5 REHS B anking Details

-] Comperzation Processing Adc Code  [242 |PROFTAX
ij E?j:l;;?sacm State Applicabilty |LocationState =l

[
[
) Supplementary
[
[

Fegistered Office: |
[v Loan & Interest Recovery Combined Rule [ Income Taxr Refund Flag

[v Interest Recovery For Last Installment

Profeszional Tax Setup Info.

+|2) Loan
H\ ) Extemnal Interface

Steps Involved
1. Click New [ or F5 to create new Record.

2. Select the company code from list of values LI it will give the companies which are
already defined in IFS Finance.

3. Enter the address information.

4. Give the account code for professional tax from LOV L] and corresponding state
applicability like it is distribution centre state or location state.

5. Save the record bl or press F12.
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1. This Screen is used to create new companies or modify information of the existing
companies.

2. Professional tax setup information is also captured here we define the Account code for
professional tax and the corresponding state applicability i.e. whether it is a distribution
centre state or location state.

3. Professional Tax setup for APTRANSCO will always be with the option of “Location
State”.
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Step B

Path: IFS Payroll> Basic Data for Payroll Computation - Payroll Company and Location
- Location Tab

i IFS Applications P Compary Code: [BPTRANSCO - Short name: SPTRANSCO

) General Comnpary Mame: |TF|ANSMISSIE|N CORPORATION OF ANDHRA PRADESH LIMITED

FHZ) Info Services

L) Application Services General Location IPIDf.TaHl Loan Interest Benefitl Inter Unit A/ Mappingl Tax Exempt Setup] Loan Interest Slab]
*HZ) Enterprize

FHCD) Accounting Rules Location Code: m hd Shart M arne: SE/TELECOM/HYD

[#HZ) Diocument M anagernent Long Mame; |SE..’TELE COM / HYDERABAD

=2 IFS Pagrall

- Address:
2 General D ata for Paproll and Leave Accoun ress A P TRANSCO, TELECOM CIRCLE,
EI._"I Paproll Computation MHINT COMPOURND, KHaIRATABAD
EIJ B asic D ata for Paynoll Computation Ciy: HYDERABAD i 500004
B =| Payroll Compary & Location State: [P |ndhra Pradesh
5] Hr and Pagroll Compary Intregation Country: |IN |INDIA
~El Other Masters Autharized Signatory: | |
=
e A TanNa. HYDAND7384
Emplopes Information Owerview
{2 Employee Information e-Mail Id. [setelcoml mei@aptransco.gov.in
{2 Employee E ntitlement/E ligibility Std. Code 040 Contact Mo |
-E5] REH5-Banking Details
? [ Master Lacation

'U Compengation Proceszsing

=) Payroll Transactions Basic Account Code: |_| o |BASIE oy

2 Processing

53 Supplementary PF Account Cade: [z21 [EPF

#/53) Loan Round Off Account Code: | |

[+Z) External Interface Retirement Age: 53 Minimum Age: |13 [ Reimbursement Surmmary
[+ D) Leasze E51 Farameters

D) Tan ESl Account Code: | |

B0 Bonus ES| Account Mo: Esi Month Check:
[+2) Woucher

#153) Queries ESI Out Bage Code: Esi Limit:

[#HZ) Adrin

[+ 20 Leave Accounting

Steps Involved
1. Click New D or F5 to create new record.

2. Give the new location code from LOV L or press F8 to get the LOV screen and select
Location code, Give its short name and Long name.

3. Enter the address information.

4. Give the account code for Basic, PF, and Round off account code from LOV L or press
F8 to get List of Value Screen.

5. Put retirement age and minimum age for joining the corporation.

6. Save the record b or F12.
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Notes:

1.

This screen is used to create new locations in a company.

2. If the company has different business centres we can create different location for each
location.

3. We can have reports and other MIS queries for each of the locations separately or
consolidated into one company.

4. Retirement age is applicable 58 and 60 years in entire AP Transco, in this case put 58
year in retirement age of Location Tab & those who have retirement age 60 year that
can be change in employee information Screen. (Assumption: - 60 years retirement age
cases are less then 58 year retirement age cases).
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Step C

Path: IFS Payroll> Basic Data for Payroll Computation - Payroll Company and Location
- Prof.Tax Tab

S Mavigatar

IF5 pplications A Comparwy Code: EF’T RaMSCO i Short name: APTRANSCO
"\—_" General Compary Name: [TRANSMISSION CORPORATION OF ANDHRA PRADESH LIMITED
B Info Services
--‘_"] Application Services General| Location Prof.Tax ]Loan Interest Benefitl Inter Unit &/ Mapping] Tax Exempt Setupl Loan Interest Slab]
j i;t:crlz:;:g Fles State Code: P«F’ ﬂ |Andhra Pradesh
.J Document Management Country Code: |IN |IND|A
EIJ IFS Payral Base Code: W
-;_"] General Data for Payioll and Leave Accounting [v Active
E1C3) Payroll Computation Priof. Taw Type: Monthiy v [ Frojection
EI,_"] Bazic Data for Payroll Computation Prof.Tax Ded Type: lm ¥ Refund
a Payrall Comparny & Location
{2 Dther Masters Sno Start Slab Tax Mumerato| Denominator | Effective Till Manth
a ‘Warniable Group Codes Amount Amount From{ry ka7 babd |
-- Employee Information Overview 1 0.00 0.00 1 1:199001
a Employee Information 2 1.500.00 0.00 1 1:199001
a Ermployee E ntitlernent/E ligibilit 3 1.501.00 16.00 1 1i199001
5] REHS Banking D etails 4 2,001.00 2500 1 14199001
B Compensation Processing 5 3,001.00 35.00 1 1:199001
EHCT) Payroll Transactions 5 4,001.00 45.00 1 1:199001
2 Processing 7 5.,001.00 £0.00 1 14199001
) Supplementary 8 E.001.00 80.00 1 1i199001
FHZ) Loan 3 10,001.00 100.00 1 11133001
2 Extemnal Interface 10 15,001.00 150.00 1 11133001
FHD) Lease 1 20,001.00 200.00 1 14199001
FHE Tax b/

Steps Involved
1. Click New L or F5 to create new record.
2. Give the new state code and country code will automatically be selected.
3. Select the base code from LOV [ or press F8 to get the LOV screen,
4. Put professional tax type and its deduction type from drop down menu.

5. Click the check boxes for Active, Projection, and Refund (As Applicable).

6. Go to line level, Click new [ or press F5 at line level and put the start slab amount, Tax
amount Applicable to State.

7. Put effective from date and effective till date.

8. Save the record b or press F12.

I FS APPLICATION USER MANUAL FOR PAYROLL Page 31 of 165




USER MANUAL- PAYROLL

Notes:

1. The system will take the slab from start slab amount till the next starting slab.

2. We can have different state codes and depending on them various different slab rates.

3. If we want to change the tax rate put the till month.

4. Create a new line and put the new tax amount and start month.

5. Base Code for professional Tax should be created first in “Base” tab of “Other Masters

“screen.

I FS APPLICATION USER MANUAL FOR PAYROLL

Page 32 of 165




USER MANUAL- PAYROLL

7.2 HR & PR Company Integration

This Screen facilitate to integrate HR Company with Payroll Location, it has one to many

relation.

Process: Integration of HR Company and PR Location.

Q- +8 @ | Hdle| | aB  DBx2 i ES S
Links ] B&NK STATEMENT [T] EPFSCHEDULE [£] FORM 16 [C] GPFSCHEDULE [] OUTSIDE SCHEDULE [F] PAYREG [C] PaY SLIPS [C] PAY REG SMRY [C] INCOME T&x [] RECOVERY SCHEDULE
Cornpatiy Mame Payroll Name Payrall Location Default
Company Location D escription
2600 SE/TELECOM/HYDERABAD APTRANSCD | TRANSMISSION CORPORATION DF AMDHRA E 2600 SE/TELECOM / HYDERABAD v
2E01 SE /TLELECOM JVIJ&YAWADA APTRANSCO  { TRAMSMISSION CORPORATION OF AMDHRA E 2601 SE/TELECOM /WLATAWADA I
2602 SE/TELECOM ARADAPS APTRANSCO : TRANSMISSION CORPORATION OF AMDHRA E 2602 SE/TELECOMARADAPS v
3100 SE/TLCAVISAKHAPATNAM APTRANSCO  { TRANSMISSION CORPORATION OF AMDHRA E 3100 SUPERIMTEMDING EMGINEER / TLC /WISAKH |
101 EE/TLC/RAJAHMUMDRY APTRANSCO  : TRAMSMISSION CORPORATION OF AMDHRA E 3101 EXECUTIVE EMGINEER/TLE ¢ RAJAHMUNDR I
3200 SE/TLC/KADAPRA, APTRANSCD  { TRANSMISSION CORPORATION OF AMDHRA E 3200 SUPERINTEMDING ENGINEER/TLC/KADARA, v
3202 EE/TLC/KURMOOL APTRANSCO | TRANSMISSION CORPORATION OF AMDHRA E 3202 EXECUTIVE EMGINEER/TLC/AEURMOOL o
3203 EE/TLC/TIRLPATHI APTRANSCO : TRANSMISSION CORPORATION OF ANDHRA | 3203 EXECUTIVE ENGINEER/TLC/TIRURATHI v
3300 SE/TLC/HYDERABAD APTRANSCD  { TRANSMISSION CORPORATION OF AMDHRA E 3300 SUPERIMTEMDING EMGINEER/ TLC / HYDER; v
3303 SE JTLCAWARANGAL APTRANSCO  { TRAMSMISSION CORPORATION OF AMDHRA E 3303 SUPERIMTEMDING EMGINEER/TLCAMARSNG, [
3305 EE/TLC/ERRAGADDA APTRANSCO : TRANSMISSION CORPORATION OF AMDHRA E 3305 EXECUTIVE ENGINEER/TLC/ERRAGADDA v
ks SE JTLC /WHATAWADA APTRANSCO  { TRANSMISSION CORPORATION OF AMDHRA E 3302 SUPERIMTEMDING EMGINEER/TLCAAYSWSE |
a3 SE/ANORY TLESS AMAMIDIPALLY APTRANSCO  : TRAMNSMISSION CORPORATION OF AMDHRA E 3310 SUPERIMTEMDING EMGINEER/ 400KV LESS /1 |
33 SE/400KY LESS FIELD CIRCLE/ MC/HYD APTRANSCD  { TRANSMISSION CORPORATION OF AMDHRA E 3317 SUPERIMTEMDING EMGINEER/A00KV LESS FIE |
anz SE/AD0 EY LESS/ Wl ATEWADS APTRANSCD | TRANSMISSION CORPORATION OF AMDHRA E 3312 SUPERIMTEMDING EMGINEER/ 400 KV LESS o
3400 SE /TLC ¢ KARIMMAGAR APTRANSCO : TRANSMISSION CORPORATION OF ANDHRA E 3400 SUPERIMTENDIMG ENGINEER/TLC/KARIMNA; v
5107 SE / TLESS /A WARANGAL APTRANSCD  { TRANSMISSION CORPORATION OF AMDHRA ES107 SUPERIMTEMDING EMGINEER/TL&SS/ WaRa: |
5102 SE/TLESS/ SAMGAREDDY APTRANSCO  { TRAMSMISSION CORPORATION OF AMDHRA E 5102 SUPERIMTEMDING EMGINEER/TLESS JHYDC: |
5103 SE/TLESS/GAJLMWAKA VISAKHAPATNAM — TAPTRANSCO ¢ TRANSMISSION CORPORATION OF AMDHRA E 5103 SUPERIMTEMDING ENGINEER/TLESS/GaJU v
5104 SE/TLESS/CUDDARPAH APTRANSCD  { TRANSMISSION CORPORATION OF AMDHRA 5104 SUPERIMTEMDING EMGINEER/TLASS/KADAR: |
5106 SE/TLESS/MIZAMABAD APTRANSCO  : TRAMSMISSION CORPORATION OF AMDHRA E 5106 SUPERIMTEMDING EMGINEER/TLLSS NIZAM, I
5107 SE/TLESS/MELLORE APTRANSCD  { TRANSMISSION CORPORATION OF AMDHRA ES107 SUPERIMTEMDING EMGINEER/ TL&SS / MELL: |
5109 SE/TLESS/Ra) AHMUNDRY APTRANSCD | TRANSMISSION CORPORATION OF AMDHRA E 5109 SUPERIMTEMDING EMGINEER/TLESS/RaJAHE W
5110 SE/TLESE/KURNDOL APTRANSCO : TRANSMISSION CORPORATION OF ANDHRA E 5110 SUPERIMTENDIMG ENGINEER/TLESS/KURNG v
5111 SE/TLESS/RARIMNAGAR APTRANSCD  { TRANSMISSION CORPORATION OF AMDHRA ES117 SUPERIMTEMDING EMNGINEER/TL&SS/KARIMI v
5112 SE/TLESS/MALGONDA APTRANSCO  { TRANSMISSION CORPORATION OF AMDHRA ES112 SUPERIMTEMDING EMGINEER/TLESS NaLGE |

Steps Involved

1. Click New D or F5 to create new record.

2. Enter HR Company from LOVL.

3. Enter Payroll Company Code from LOVL.

4. Enter Payroll Location code from LOVL.

5. Check on “Default” flag.

6. Clickon saveH.

Note:

In APTRANSCO HR company and PR Location will be identical and Payroll Company will
always be “APTRANSCO”.

R
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7.3 Category, Grade and Designations

This screen is used to create categories and there corresponding grades. Each category can
have number of grades. We can give starting amount increment amount and the maximum
amount to which the slab is valid. If the multiplication factor check box is checked then system

will automatically check for the slab.

Process: CREATING A NEW CATEGORY, GRADE AND DESIGNATIONS

Step A

Path: IFS Payroll> Basic Data for Payroll Computation> Other Master-> Category>

Minimum Salary Tab

Company Code:  [4PTRANSCO  [APTRANSCO

i IFS Applications ~

|TF|ANSMISSIDN CORPORATION OF AMDHRA H

General Location Code:  [3700 | |s0/CPR [40/CPRAADYUT SOUDHA
Info Services
Application Services Outzidedgency ] Charge Tupe ] S alary Round Off ] Lease Woucher Parameter ] Inter Unit 5
Enterprise Cormnm. /T rust ] ES| Depository l Unit Pay Month l Bonus Param l Woucher Param
EHE) Accounting Rules Categary l Bark ] Cost Centre ] Dist.Centre ] Baze
j ::;;C;:;:; e Category Code: |D|H ﬂ |D|H ECTOR

--,_"] General D ata for Paproll and Leave Accounting Authorized Signatony: | |

EIJ Payroll Computation

=H

Megative Salary Code: | |

Bazic Data for Payroll Computation
(| Payroll Company & Loca
= Other Masters
= Variable Group Codes
Employee Information Overview

‘alidate Baze Entitlernent \With | |
Grade 5lab For Emploves

g Employes Information

Category Level 2

Mirirnum S alary lDesignationl Gradel Account] Coupling Eheck]

I~ Promoted Scale Check

: MS
{0 Emplayee Entiiement/Eligibiity Min Salay Base Code |

; =| REHS-Banking Details
m Compenszation Processing

[MIMIMUM SALRY
Min Salary %Age 25%

Min Salary Baze | |

£ ) Payrall Transactions [Exception)
¥/ Z) Processing

FHZ) Supplementany

Min Salary *Age
[E=ception)

—

£/7) Extemal Interface Sub. Amt From kin. Salary |

HH ) Lease
sl Tam M

£
£
£
[ Loan
£
£
[4

W Allow Megative Subtraction

Steps Involved
1. Populate the data *& or press F2
2. Click New LI or press F5 at category code field.

3. Enter the category code and description.

4. Enter the category Level.

5. Enter minimum salary base code and the minimum salary %age (If Applicable).

6. Save the record b or Press F12.
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Note: If Minimum Salary obligation is exist, then this setup is required. The Minimum salary

obligation should be in correspondence with category.

Step B

Path: IFS Payroll-> Basic Data for Payroll Computation> Other Master>Category>
Designation Tab

hor

g C Code:
-+ IFS Applications A ompany Code:  [APTRANSCO  [APTRANSCO

[TRAMSMISSION CORPDRATION OF ANDHRA P

&) Variable Group Codes
Employee Information Overview
a Employee Information

Minimum S alary Designation lGradel Accountl Coupling Eheckl

General Location Code: 5700 | |s0scPR [40/CPRAADYUT SOUDHA
Info Services
Application Services Outsidedgency l Charge Type l Salary Found Off l Leaze Youcher Parameter l Inter Unit 54
Enterprise Cornm. /Trust ] ES| Depositary l Unit Pay Month l Bonuz Param l ‘Youcher Param
Accounting Rules Categary l Bank l Cost Centre l Dist.Centre l Baze
Elj ::;;C:::[!:l HMenagement Category Code: [DIR | [DIRECTOR
--,_"] General Data for Payroll and Leave Accounting Authorized Signatony: [ |
E'*——" Paprall Computation Negative 5 alary Code: | |
El“—" Basic Datafor Payral Eomptation Validate Base Entitlement Wwith [ [
[RE]]| Payroll Compa ation Grade Slab For Emploves
: g Other M asters Category Level |_2

=) Emplayes Entitlement/Eligibility Designation Code Description
3 REHS-Banking Details CMD CHAIRMAN AND MANAGING DIRECTOR

“fF] Compensation Processing DE Divisional Engg
#HC) Pavroll Tranzactions DE[LMC] Diivisional EngineerLMC]
D) Processing DE[RE] Divizgional EngineerRE)
B Supplementary DEDIELEC DIVISIONAL ENGINEERING ELECTRICAL
EHED) Loan CEIT DEIT
FHC) Extemnal Interface DETMPF DIVISIONAL ENGINEER TECHNICAL MPP
) Lease DETHMPP Divizional Engineer(Technical n MPP
F Tax v DIR-TRK DIRECTOR TRANSMISSION
—— CIRMAPTHY CHAIRMAN AND MANAGING DIRECTOR
IFSTRNG A DIRFIM DIRECTOR FINANCE
E R DIFGAD DIRECTOR GRID
Categomh aster DIRFRO DIRECTOR PROMECTS
fimCategoryDesighiradefcoount CIRTAM DIRECTOR TRAMNSMISSION
IFSAPP.CATEGORY_MASTER be BERLTY SECRETARY

IFSAPP.CATEGORY_MASTER_API

Steps Involved

1. Populate the data *& or press F2

2. Click New [ or press F5 at the designation code field.

3. Give the new designation code and its corresponding description.

4. Save the record bl or press F12.
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1. We have to create all the designations which are applicable to this category.
2. For all the categories we need to create the designations.

3. If same designations we want to create for different category code then we can copy all
the designation from one category to other.

4. Designation should be the same position id exists in HR.
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Step C

Path: IFS Payroll> Basic Data for Payroll Computation > Other master>
Category>Grade Tab

figator .
I Fo pialions A Company Code: [APTRANSCO  [4PTRANSCD | TRANSHMISSION CORPORATION OF ANDHRA PRADESH LIMITED
) General Location Code:  [3305 | [EE/TLC/ERRAGADD [EXECUTIVE ENGINEER/TLC/ERRAGADDA
-;._‘] Info Services
-;.:] Application Services Outsidedgency ] Charge Type I Salary Round Off ] Lease Woucher Parameter ] Inter Unit
':.:l Enterpiise Carnm. /T rust ] ES| Depositary ] Unit Pay Month ] Bonus Param ] Yaoucher Param ] DacType
.,_’]Accnunting Rules Categary 1 Bank ] Cost Centre ] Dist Centre ] Base ] Rule & R ate
-;,_"] Document Management
H . S -
S IFS Payrol Category Code | | [NON wWORKMaN
--‘_‘] General Data for Papoll and Leave Accoun Authoriged Signaton: [ [
Eh_‘] Payroll Computation Megative Salary Code: | |
[=2) Basic D ata for Payroll Computation v alidate B ase Entitlement With | |
Payroll Company & Location Grade 5lab For Empoloves
=) Hr and Payrall Company Intregation Category Level q [~ Promated Scale Check [ Automatic Scale Upgrade
Other
Variable up Codes Minirmurn Salary] Designation Grade lAccount] Coupling Check}
D Employes Infarmation Overview Grade Level:  [Grade Scale Code:
Grade: 01155 -
Employee Information ade 1 MDHtDINAHIY
Emplayes Enlitlement/Eigility Description  [EXECUTIVE DIFECTOR oeier vea
REHS-Banking Details . Nw/MS 1938
[~ Automatic Scale Upgrad
m Compensation Pracessing utomahic 3cale Upgrade [ Multiplication Factar
#15) Payrall Transactions Step Mo Starting Amount | Increment Amount | Marimum Amount | From Month | To Month
5 Processing 1 1:2.400.00 450.00 13850: 1599304
F2) Supplementary 2 13.850.00 500.00 16350: 199304
) Loan 3 1635000 550.00 18000: 133304

Steps Involved

1. Populate the data *& or press F2.

2. Click New [ or press F5 at the Grade field

3. Give the grade code and its corresponding description.
4. Give the grade Level

5. Select Grade Scale code thru LOV.

6. Select Master Scale code from List of Values applicable to grade code.
7. Save the record b or press F12.

8. Click at the line level and click new LI or press F5.
9. Put the starting amount, Increment amount and Maximum amount

10. Similarly create all the slabs which are valid for that particular category by adding new
lines.

11. Save the record bl or press F12.
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Step D

Path: IFS Payroll> Basic Data for Payroll Computation> Other master> Category>
Account Tab

igator

Company Code:  [spTRANSCO  [4PTRANSCO

: |FS Applications

[TRAMSMISSION CORPORATION OF ANDHRA PH

General Location Code: —— [3700 | [s0sCPR

Salary Round Off
Unit Pay Month l
Cost Centre: l

[40/CPRANDYUT SOUDHA

] Lease Youcher Parameter ]
Bonus Param
Digt.Centre

Inter Unit Sel
l “oucher Param

l Baze

Info Services

Application Services Dutsidedgency ] Charge Type

Enterprise Comm. /T rust ] ES| Depositary ]
FHD) Accounting Rules Categary l Bank l
--,j Document Management
153 IFS Payrol Category Code:

Mk | |NDONwWDRKMEN

--,J General D ata for Pagroll and Leave Accounting Authorized Signatony: | |

EHD Payroll Computation Megative Salary Code: | |

EIJ Basic D ata for Payroll Computation Walidate Base Entitiemeant With | |
=] Payroll Company on Grade 5lab For Emoloves
E Other Masters Category Level ’_3 [v Promoted Scale Check
‘ariable Group Codes = — ; -
2 Employes Information Dverview Miriraurn S alary De3|gnat|0n] Grade : lEouleng Eheck]
E Employee Information
Employee Entitement/E ligibility Account Dezcription Account Accoun_t G_loup Armear | Amear | Amear _Eo_de u]
REHS-Banking Details Group Dfasc:nptlon Code Description | A
; D Compensation Pracessing 101 BASIC PaYy o Eamings v
533 Payroll Transactions 102 FaMILY PLAMMING INCREMEMT 01 E arnings I~
532 Pracessing 103 POST GRADUATE INCREMEMT 01 Eam?ngs I~
512 Supplementary 104 SPORTS INCREMEMNT 01 Earnfngs I~
) Loan 105 WARIABLE DEARMNESS ALLOWANCE 01 Eam!ngs v
1303 Extemal Interface 106 CITY COMPENSATORY ALLOWANCE 01 Earrings v
B Lease 107 HOUSE REMT ALLOWANCE 01 E arnings v
o Tas . 108 MEDICAL ALLOWANCE 01 E arnings I~
.rnn:nrrnatin:nn 103 PESHI ALLOWANCE 01 Earnings r
e IFSTRNG Vo 110 INTIAL PaY IM PRESEMT TIME SCALE 01 E arnings I~
Fid: IFSTRMG 111 SHIFT ALLOWANCE 01 Earnings I~
fd User: IFS4PP 112 HOTLINE ALLDW/ENCE [y Earmings r
L ategorybd aster .
1mC ategoryDesigGradetccount 113 COMYETANCE ALLOWANCE 01 Earrings I~
ESAPPCATEGORY MASTER 114 CORMUESARCE AL DA KEE BHC [yl [ zrinive —

Steps Involved

1. Populate the data *& or press F2.

2. Click New [ or press F5 at the Account field.

3. Give the account code.

4. Check the arrear check box if we wish to calculate the arrear on this account code.

5. Save the record bl or press F12.

Notes:

1. Whenever a new category is created we have to attach the account codes which are

valid for that particular category.

2. First the new account code must be defined in the account code master.

<
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Step E

This screen is used to make coupling check. Check variable dependent, if check Account code
is variable dependent. If check code is defined then codes at line level are not counted.

Path: IFS Payroll> Basic Data for Payroll Computation> Other master> Category>

Coupling Check Tab
IFS Mavigator ® Ciardler
FS Applications v ompany Code: 9907 |5907 [540 # SLDC /WIDYUT SOUDHA / HYDERABAD
1) General Location Code: 3307 =] [5A0/5LDCASHYD [540 # SLDC /WIDYUT SOUDHA / HYDERABAD
1) Info Services
£ Anplication Services Outzidedigency ] Charge Tupe ] Salary Round OFff ] Leaze Youcher Parameter ] Ited
[ Enterprise Comnn. /Trust ] ES| Depasitory l Unit Pay Month l Bonus Param l Youcher Param l
153 Accounting Rules Categary l Barnk ] Cost Centre ] Dist.Centre ] Baze ]
|2 Document M anagement
E1E3) IFS Pagrol Categony Code: MKM ﬂ |WD REMEN
-;_"] General Data for Payroll and Leawe Authorized Signatory: | |
El*—_.' Payrall Fomputation . Megative Salary Code: | |
E‘*—_" Basic Data for Paproll Computatic Validate Base Entilement With [ [
a Payroll Compary & Location Grade Slab For Empoloves

R O e IO e O e O O e

System |nformation

{E Other Masters Category Level 4 | Promaoted Scale Check

g Compenszation Processing [ Variable Dependert
e Payrall Transactions
tI.7) Processing Check Description % Age Wariable Wariable Remarks
H1 ) Supplementary

H1 ) Loan

t) Extarnal Interface

HI ) Leaze

HI Tax he

& Variable Group Codes
Employee Information Overvie
a Employee Information Ahc. Code: |2D1 j |GF'F_PHDVINCIAL
a Employee E ntitlement/E ligibilil
REHS-Barking Details

Minimum Salar}l] Designation] Gradel Account Coupling EhECkl

Remarks:

Ahc. Code Code Code Desc
211 ERE: 1]
212 ERS 0.00

Steps Involved

1.

6.

7.

Populate the data *8 or press F2.

Click New [ or press F5 at the Account code field.
Give the account code.

Check the Variable Dependent check box if check account code. If variable dependent.
Save the record Il or press F12.

Come at Line Level and Create New LI or press F5.

Fill the entries with Similar Account Codes as shown in the example of GPF & EPF.

Note: All Control checks have been developed, no mapping required in couplink check.
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7.4 Bank Master

This screen is used to create bank master with all the details of the bank, in order to distribute
salaries through bank statement or through cheques. Enter full name and address. The bank
name and branch address will be shown in the LOV for bank wherever required. Check the
issue bank check box, if the salary is distributed from this bank.

Path IFS Payroll-> Basic Data for Payroll Computation> Other master-> Bank Master

Tab.
TTy— Eompany Code: [SPTRENSCO  [SPTRAMSCO [TREMSMISSION CORPORATION OF ANDHRA, PR
i IFS Applications -
12 General Location Code:— [5100 | Janscrr [40/CPRAIDYUT SOUDHA
[0 Info Services - :
15 Anplication Services Outsidedgency l Charge Type ] Salary Found OFF l Lease Voucher Parameter ] Irter Unit Seb
410 Enterprise Corm, /T rust ] ESI Depositary ] Uit Pay Manth ] Batwz Param ] Waucher Param ]
41105 Accounting Rules Category Bank Cost Centre l Dist.Centre l Base l
[+ 12 Document Management
1 IFS Payrol Bank Code: SEHDO g
-J General Data for.PayroII and Leave Accounting Name: |STATE BANK OF HYDERABAD
I_——_|J Payrall Computation Address: |BELLAVISTA TR
[=HZ) Basic D ata for Payroll Computation
=] Payroll Company |SOMAJIGUDA
2] Other Masters City: HDER&BAD Pirt 500082
(&) Variable Group Codes
-2 Emplayee Information Overview State: |AF' |Andhra Pradesh
(&) Emplayee Information County: [IN [IND2,
;ng::lgy;e Ekr.1t|tle[|)'nenltlx'E||g|b|||t_l,l Cantact Mo: 04023330760, 9955891116
mE | -Banking Detalls
-{F] Comperiation Processing Contact Persor: |K MURALI
#5) Payroll Transactions Designation: |BH"5‘NEH MANAGER
Ej :rocTssmgt Cash Account [ MICRNo: r
2 Supplementary
) Loan IF5C Code: bank_code2: T
[3'3 Extemal Interface bark_cods3: ,— bark_coded: ,7
FH) Lease
FI T Taw b/ v lzsue Bank

Steps Involved

1. Click New [ or press F5 at the bank code field.

2. Give the bank code name and its corresponding address.
3. Select the state from list of valuesL..

4. The country will automatically select.

5. Check the issue bank check box.

6. Save the record bl or press F12.
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1. All the banks whether it is an employee or company bank we need to define in bank
Master.

2. Employee bank and issue bank will be the same.
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7.5 Cost Centre

This master is used to define cost centres. Each location can have multiple cost centres or
departments. We can also define direct or indirect cost centre.

Path: IFS Payroll-> Basic Data for Payroll Computation> Other master-> Cost Centre Tab

FsNavgar | .
3, IFS Applications ¥ Company Code: [#PTRANSCO  JAPTRANSCO | TRAMSMISSION CORPORATION OF ANDHRA PH
23 General Location Code: — [3700 | |[s0scPR [40/CPRADYUT SOUDHA
12 Info Services
) Application Services Outzidedgency l Charge Type l S alary Round Off l Leaze WYoucher Parameter l Inter Unit Set
[ Enterprise Comm. /T rust l ES| Depositary ] Unit Pay Month ] Bonus Param l “Woucher Param
53 Accounting Rules Categary l Bark Cost Centre l Dist. Centre l Baze
"—-" Document Management Cost Cost Centre Parent Direct?
[=HZ) IFS Payrall Centre Description Cost Centre Indirect
--,_"] General Data for Pagroll and Leave Accounting * q Mone
EJ Payroll Cormputation ALUDTANDE=F  AUDIT AND EXPENDITURE Mone
EHCD) Basic Data for Payrall Computation CIVIL CIvIL Mone
o 1 g CMDOFFICE MaNAGING DIRECTOR Mone
= Other Masters COMMERLAPT | COMMERCIAL AP TRANSCO Mone
&) Variable Group Codes COMMRAPPCC  { COMMERCIAL APPCC MNone
==] Emplovee Information Overview COMPMSECTY i COMPaMNY SERCRETARY Mone
a Employee Information COMST400KW COMSTRUCTION 400K Mone
& Ermploves Ertitlernent/E ligitility COMSTRUCTM i CONSTRUCTION Mone
£2] REHS-Banking Details CORDIMATMS COORDIMATIONS Mone
] Compersation Processing CORPTCOMMM { CORPORATE COMMUMNICATIONS Mone
[ Z) Payroll Transactions DIRFINAOFF DIRECTOR FINAMCE & REVEMUE OFFICE Mone
) Processing DIRGRIDOFF DIRECTOR GRID OPERATIONS OFFICE Mone
) Supplementany DIRFROJOFF DIRECTOR PROJECT AMD COORDINATION OF Mone
) Loan DIRTRMSOFF DIRECTOR TRAMSMISSION OFFICE MNone
[0 External Interface EMGUIRIES EMQUIRIES Maone
B Lease GRIDOPERMS  {GRID OPERATIONS Mone
FFHE Tax b HRODAMDTRMG  {HRD AND TRAIMING Mone
m Information HRSERYICE1 HR SERVICE 1[4DDITIONAL SECRETARY DEP! Mone
P atabase: IFSTRNG ~ HRSERVICEZ  HR SERVICE 2(CE MECHANICAL DEPT) Nore
3:1dd s :EELEEG IPC INVESTMENT AND PROMOTION CELL Mone
[ostCentreb aster JMOHRDOFFC (UMD HRD COMMERCIAL IPC AMD 1T OFFICE Mone
‘;gg;g_%%néfTei"ggﬁfTHE_MASTEH JMDVIGLOFF ' JMD VIGILANCE AND SECURITY OFFICE Nane
FSAPP.COST_CENTRE_MASTER_AFI - OFERMAMDRE i OPERATION AMD RE Maone

Steps Involved

Click New [ or press F5 at the Cost Centre field.

—

2. Give the Cost Centre name and its corresponding description.

©w

Put the Direct/Indirect Cost Centre.
4. Save the record bl or press F12.
Notes:
1. The entire Cost centre we need to define.

2. ltis important for reporting purposes.
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7.6 Distribution Centre

This screen is used to define distribution centres, Further this will be used to distinguish
EPF/GPF and DEP Employees.

Path: IFS Payroll-> Basic Data for Payroll Computation> Other master-> Distribution
Centre Tab

IF5 Navigator )
= Company Code:
£ IFS Appicstons a pany |APTHANSED |APTHANSED |THANSMISSIDN CORPORATION OF ANDHRA FY
0 Genaral Location Code: 570 | [s0scPR [A0/CPRAVDYUT SOUDHA
) Info Services
&1E5) Applcation Semvices Dutsidedgency l Charge Type l Salay Round Off l Lease Youcher Parameter l Inter Unit 54
9 Enterprise Carmrm. /T rust ] ESI Depositary ] Unit Pay Manth l Barus Param l Yaucher Param
[#H3) Accounting Rules Categary l Bark. l Cost Centre Dist Cenlre ‘ Base
[+ Document Management -
=63 FS Payol Distibution Centre: [DEP | |DEPUTED EMPLOYEES
--J [General Data for Payroll and Leave Accounting bddiess: |

=105 Parall Computation
(=) Buasic: Diata for Payrall Camputation

uroll Company & Location g o

E Payroll Company & Location T | Pin  [5o0me
15 Other Masters
W ariable Group ques . Slate: | P | irdha Fradedh
Employee Information Overview

. Country: (IN (INDI&

E Emplayes Information
{8 Emplayes Entilement/E ligibity Contact Persor: | |
-1=5| REHS-Banking Details

: Contact No: |

B Compensation Processing

2 Payroll Transactions
RLES Deoraing

Steps Involved
1. Click New [ or press F5 at the Distribution Centre field.
2. Put the new distribution centre code and its corresponding description.

3. Save the record b or press F12.
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7.7 Base

This master is used to define bases to calculate account codes which depend upon the other
account codes. E.g. if we want to calculate professional tax based on gross pay then. We need
to create the base code for that.

Path: IFS Payroll> Basic Data for Payroll Computation> Other master> Base Tab

IFS Applications -~

* ) General
-;j Infa Services
--,_‘| Application Services
-;,3 Enterprize
--,j Accaunting Rules
--,_‘| Document bManagement
213 IFS Payroll
--,j General D ata for Paproll and Leave
E‘J Paproll Computation
L_—_|.,3 Easic Data for Payroll Computatic
E Payrall Company & Location
{2 Other Masters
& Variable Group Codes
Employee Infarmation Owvervie

REHS-Banking Details
D Compensation Processing

H\Z) Payrall Transactions

#- ) Processing

H ) Supplementany

£/ Loan

£ External Interface

H D) Lease

G Taw hat

IFSTRMG
IFSTRMNG
IFSAPP
BaseHeader

frmnE azebd st

Company Code: |3a07 |3a07 |540 / SLDC AWDYUT SOUDHA / HYDERARAD
Location Code:  [3307 ~| [sa0ssLDCAvsHYD [s40 /SLDC #wIDYUT SOUDHS / HYDER&EAD
Outzidetgency I Charge Type ] Salary Round OFf ] Leaze Yaoucher Parameter ] Ik
Cornmn. /Trust ] ESI Depogitory ] Unit Pay Month ] Bonus Param ] Youcher Param
Category ] Eank ] Coszt Centre ] Dizt. Centre Base
BaseCode:  PROF_TAX | |PROFESSIONAL T4
Baze Code Tupe: |From B ase Details
Account Account Actual! Percentage | Print Account | Combined
Code Description Baze Pricrity Group Accaunt
101 BASIC PAY Actual 100 01
102 FAMILY PLAMMING INCREMENT Actual 100 o
103 FPOST GRADUATE INCREMENT Actual 100 o1
104 SPORTS INCREMEMT Actual 100 01
105 WARIABELE DEARMESS ALLOWANCE Actual 100 o
106 CITv COMPEMNSATORY ALLOWANCE Actual 100 o1
107 HOUSE REMT ALLOWANCE Actual 100 01
108 MEDICAL ALLOWANCE Actual 100 o
109 FPESHI ALLOWANCE Actual 100 o1
111 SHIFT ALLOWANCE Actual 100 01
112 HOTLIME ALLOMWANCE Actual 100 o
113 COMYE TAMNCE ALLOWANCE Actual 100 01
114 COMYEYAMCE ALLOWANCE_PHC Actual 100 01
115 WASHING ALLOWANCE Actual 100 o
116 TrPIMNG ALLOWANCE Actual 100 01
117 STEMO ALLOMWAMCE Actual 100 01
118 BLUE PRINT OPERATOR ALLOWARCE Actual 100 o
113 ROMED OPERATOR ALLOWANCE Actual 100 01

Steps Involved

—

no

Click New [ or press F5 at the Base code field.

Put the new base code and its corresponding description.

3. Put the base code type.

4. Click New [ or press F5 at the Account code field.

5. Put all the account codes on which the base will depend.

6. Put Actual/Base and percentage we want to consider.

7. Save the record b or press F12.
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7.8 Rule and Rate

This master is used to define the rule for calculation and its corresponding rates.

Path: IFS Payroll-> Basic Data for Payroll Computation> Other master> Rule & Rate Tab

F5 Navigator ———————————| :
i IFS Applcations | CompanyCode:  [5an7 [ga07 [540 7/ SLOC /VIDYUT SOUDHA / HYDER&BAD
L General Location Code: (3307 | |se0/5L0CASHYD |S40 / 5LDC /WIDYUT SOUDHA / HYDERABAD
-;] Info Services = i
--,_’] application Services Outzidedgency ] Charge Type ] Salary Round Off Leaze Youcher Parameter ] Inter Unit Se
-J Enterprise Cornm. /T rust I ES| Depositary ] Lnit Pay Month ] B onus Param ] “oucher Param ] DocT
-;._-‘] Accounting Fules Categary I Bank ] Cost Centre ] Diist. Centre ] Base Rule &
':._-‘I Document Managemnent Accaunt Info. Calculation/Print Prority Deduction Rule
5153 IFS Payroll sccount Code: E  ~| [VARIAELE DEARNESS ALLOWANCE . [~ Mandatory
--,_"] General Data for Paproll and Le C. A%, Code: | | Calcultatlon.: ’_5 [ Partially Deduct
=C5) Pagroll Computation . Pay Slip Print ’_5 [~ Recovery C.F.
EIJ B azic Data for Payroll Comg Fule Info. e B Eamings ™ Quarter Dependant
a Payrall Campary & Locz
asters Eligibility : |Variable Code Dependent j v Payroll Affected
a Wariable Group Cades Calculation:  |Fixed %age of Salary Base Code on Salary Range Dependent) | | Gl Rl
{25 Emplayes Information O [~ CPF
a Employee | nfarmation
{2 Employes Entitlement/E Parameters Pate ]Addiuunﬁ ule For BassAmt| CFF Info
m REHS-Banking Details Category | Grade | Cost Centre “Wariable Starting Slab Fined Ehge Mumerator | Denominator | Amountbin] | Am
B Compenszation Processit Group Walue Amount | Amount
[0 Payrall Transactions Da,_CkD 221 1
[+ Z) Processing D& _DIR 130:1 1
2 Supplementary D _REG 27.782:1 1
) Loan D _STA B0.288:1 1
20 Estemnal Interface
) Lease
B Taw bt

Steps Involved

1 Click New LI or press F5 at the Account code field which is already created in Account
Code master. After defining Account Code press Tab Button, Description will come. Save

the Header Il or press F12.

2 Define rules and rate in this master for each account code applicable to the company. An
eligibility rule for particular account is defined in the Eligibility rule field; it can be defined
employee, category, grade, cost centre, variable code wise or any combination of these.

3 Calculation of particular account will be dependent on Calculation Rule. Various calculation
rules are defined in the system we have to select from the drop down menu as per the

calculation required. Save it by clicking onkrd.

4 Click on Parameter Tab. Define the slab base or percentage slab base on which the
account code is dependent. If define the %age Base, then, it must be defined in Base Tab
Give the unit code and attendance account code if any on which this particular account
code is dependent.
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‘39

T
FS Applications
) General
12 Infa Services
1) Application Services
) Enterprize
|2) Accounting Rules
|2 Document Management
1) IFS Payrall
-;,j General D ata for Payroll and Le
EIJ Payroll Computation
EI..j Brasic Data for Payroll Comg
E Payroll Company & Loce

=

(& Wariable Group Codes
=| Emplovees Information O

E Emploves Information
E Emploves Entitlement/E
=| REHS -Banking D etailz
Compenzation Processir
#-| ) Payroll Transactions

+| ) Processing

+- ) Supplementary

#- ) Loan

H- ) External Interface

H ) Lease

B Tax
1 Information
[Database:

IO O e O e O O

IFSTRNG

Campany Code: — [3307 3507 [540 7 SLDC /VIDYUT SOUDHA / HYDERABAD

[540 # SLOC /IDYUT SOUDHA / HYDERABAD

Location Code:  [3507 | [5A0/5LDCA/SHYD

Outsidefgency ] Charge Type l S alary Round Off l Lease Voucher Parameter l Inter Lnit
Cornm. /T rust l ES| Depository l Unit Pay Month l Bonus Param l “oucher Param ] [
Category l Bark l Cost Centre l Dist.Centre l Baze Rul

Account Info.

Account Code: [105 | [WARIABLE DEARNESS ALLOWAMNCE )
Calculation: 5
C A% Code: | [

Fay Slip Frint 5

Deduction Rule
[~ Mandatory
[~ Partially Deduct

CalculationPrint Prority

R C.F.
Ahe. Group Earnings [~ Recovery
Fiule Infa. [ Quarter Depend
Eligibility : |\-"ariab|e Code Dependent j v Payrol Affects|
Calculation : |Fixed *age of Salay Base Code on Salay Range Dependent] j [~ Special Rule
I~ CFF
| Rats AddiionRuis For Bassamt| CPF Info]
More Rules =
SlabBaze: [v Compensation
ahhase | Base Code For
%Age Base: |Da |DEARMESS ALLOWANCE Compensation ZAge: [ |
Unit Code: b athiy - [ Apply Additiohal Rule For #age Base Dependency Info.
Attend. A4e Code: [401 [GAL DAY [ Child Dependency
Loan Parameters = [ Other Dependency
Loan Type: Fiounding Off Parameter

Round Off Code: (Mot Applicable Il
Round Off Walue: [ |

Interest hc. Code: | |

Process Charges Ahc. | |

BCCOURT TAra.

Calculation,Print Prarity

Arocount Code; |1 1}4]

| |VARIABLE DEARMESS ALLOWANCE

| Calculation; 5

C. e, Code: | Pay SlipPint [ 5
dhe, Group |Earnings
Rule Info,
E licibuliby - j
Calculation ;
Categaory + Grad
Cateqgon + Grade + Cozt Centre Dependent
@” Hatel A Category + Grade + Y ariable Code Dependent
Mare Rules Cateqgony + Grade + Cost Centre + Vaniable Code D ependent
Clab Baze: |Categony + Cost Centre Code Dependent
. Cateqgany + Cozt Centre + Varniable Code Dependent H
#hge Base: Category + Y% anable Code Dependent &
Grade + Cost Centre Dependent
Unit Code: | Grade + Yariable Code Dependnet '
Atend, fhe O (Grade + Cost Centre + Yanable Code Dependent ]
: Cost Centre + Yanable Code Dependent ¥4
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Account Info, ————
Calculation/Print Prority
Account Code: {105 j YERIGELE DEARNESS ALLOWANCE . .
Calculation: F

C. & Code
L0 PaySipPint [ 5

A Group  |Earmings
Rule Info.

Eligbity: |Vaiable Code Dependent &

Fived #%ane of Salany Base Code on Salay Range Dependent]

Calculatian :

Fived *aqe of Salany Baze Code on Salam Range Dependent]

Monthly Fised Amount
¥

Parameters ‘ Hatel M anual Input Alwaps

Slab Basze: |
*%Age Base: D& J IDEARMESS ALLOWANCE
Idrit Code: |76nthly ﬂ [ Apply &dditional Rule For %age Baze

401 |SaL_DaY

Attend, A Code:

Loan Parameters
Loan Type:

Interest Ahc. Codg:

Process Charggs Ahc. |
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SRIMEEIENEREE T (9907 [S&0 FEL0C AIDHOT SOUDHE SFHYDERABED
Location Code: (3507 = | |540/5LDCAS HYD 540 / SLOC /WIDYUT S0UDHE / HYDERABAD
Dutsidedgency l Charge Type l Salary Round Off l Lease Voucher Parameter I
Cornrm, /T rust l ES| Depositary \ Idrit Pay konth I Bonwg Param l Youcher Param l
Category ] Bank, \ Cost Centre I Dizt. Centre Base l
Baze Code: Dﬁ j |DEI-‘«F|NESS ALLOWAMNCE

Base Code Type: |Fn:|m B aze Details

Account docount Actuald Fercentage | Frint | Account | Combined
Code Dezcription Baze Priority | Group Account
101 BASIC PAY Baze 100 01

9

Give the calculation and pay slip print priority.

For deduction account codes give whether it is mandatory, partially deducted, recovery
carry forward or quarter dependent.

Check the check box if this account code has payroll impact.

If we want to generate compensation check the box and give the base code for which the
compensation percentage is to be calculated.

Give the round off parameters if it is applicable.

10 Save the record bl or press F12.

Notes:

We must be careful while defining various parameters since based on these rules the
system will calculate for a particular account code.

2. The percentage slab base must be selected carefully.
3. Unit code and attendance account code must be selected carefully.

4. If account group is loan put loan type and its interest account code.
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7.9 Other Deductions

This master is used to define the account codes which will be available in other earning and
deductions. The account codes for which we want to make entries in other earning and
deduction in employee entitlement and eligibility needs to define first on this screen.

Path: IFS Payroll> Basic Data for Payroll Computation> Other master> Other
Deductions Tab

Company Code: |3307 3307 [540 / SLDC AIDYUT SOUDHA / HYDERABAD
Location Code: (3307 | |540/5LDCAS HYD [540 / 5LDC /WIDYUT SOUDHA / HYDERABAD
Outzidedgency l Charge Type l Salary Round Off l Lease Woucher Parameter l Inter Unit Setup
Comm. /T rust l ES| Depositary l Unit Pay Month ] Bonus Param l Woucher Param l DocType Salary-Group
Category l Bank l Cost Centre ] Dist. Centre l Base l Fule & Rate Other-Deduction:

Account Cade: 2200 ~| LI

Fayraoll Month M onthly Quarterly Bi Anually early

January

October v I - H
Movember v I r r
December v I - H
February v r r I
March v - - H
April v I - I
May v r r -
June v r r r
July v - - m
August v I~ r r
September 2 r r r

Steps Involved

1. Click New LI or Press F5 at the Account code field; put account code as applicable to
other earning and deduction.

2. Save the record b or press F12.
3. Put the payroll month for which this account code will be valid.

4. Check the Monthly, Quarterly, and Bi annually, Yearly check box depending on the
deduction or earning.

5. Save the record bl or press F12.
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We must be careful while defining various parameters since based on these rules the
system will calculate for a particular account code.

In the master of other earning and deduction, enter the recovery or earning which has
some reference details and reference Amount such as LIC, APGLIS etc.
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7.10 PF Information
This master is used to capture PF (GPF/EPF) information.

Path: IFS Payroll> Basic Data for Payroll Computation> Other master-> Comm /Trust
Tab

i IFS Applcstons Company Code: [3g07 (3307 [50 / SLDC / VIDYUT SOLDHA / HYDERABAD
) General Location Code: |3307 _v| [5a0/5LDCASHYD 540/ SLOC /YIDYUT SOUDHA / HYDERABAD
FHD) Info Services
15 Anplication Services Categomy ] Bank ] Cost Centre ] Dist. Centre ] Baze ] Rule &
#1103 Enterprise Outzidedgency ] Charge Tupe ] Salary Round OFf ] Lease Youcher Parameter ] Inber Uriit S et
B Accaunting Rules Comm. /Trust l ESI Depository l Urit Pay Manth l Bonus Param l Woucher Param l DacT
Ej ::;DSC:menltl Management Cornmisioner Trust EF -
=l ayro
e Ge:eral Data for Paproll and Le Narme: |EMPLOYEE PROVIDENT FUND TRUST
1) Payroll Computation Address: [KHIARATABAD
EHC5) Basic Data for Payrall Comg |
80 Payrol Company & Loce Ciy [HYDERABAD B [ooots
{2 Other Masters
&) Variable Group Codes St 4P |tindhia Fradesh
Employes Information 0 Cantry: [IN [IND12
E Emplayee Information
) Emplayee Entitlement/E DRt e
REHS-Barking Details Contact Person: |
“{F) Compensation Processit Designatiar: [
[#2) Payroll Tranzactions
) Processing Remarks: |
) Supplernentary Cornm Truzst Account No: ’W W Comm Trust
12 Loan
2 Extenal Interface
B Leaze
) Tax bt

Steps Involved

1. Click New [ or press F5 at the Commissioner Trust field.
2. Give the Name and corresponding Address information.
3. Give the Comm. Trust account no

4. Check the box if it is a PF commissioner address.

5. Save the record b or press F12.
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7.11 Outside Agency

This master is used to define VARIOUS OUTSIDE AGENCIES THERE MAPPING WITH IFS
FINANCE |.E. CORRESPONDING GL ACCOUNT CODES.

Path: IFS Payroll - Basic Data for Payroll Computation - Other master 2 Out Side
Agency

3 IFS Applications A = - [SPTRAMNSCO [APTRANSCO TRANSMISSION CORPORATION OF AMDHRA PRADESH LIMI
‘HE) General Location Code:  [2600 ] [SE/TELECOM/HYD [SE/TELECOM / HYDERARAD
I Info Services
EHED) Application Services Comrn ATrust ] ESI| Depositary ] Unit Pay Month I Banuz Param ] WVoucher Param ] Doc
E15) Enterprise Category ] Bank ] Cost Centre I Dist. Centre ] Base ] Fule
) Accounting Fules Outsidefgency l Charge Type I Salary Round Dff I Lease Voucher Parameter I Inter
[#I2) Document Management
EHL) IFS Pawrall DutSide Agency: [T -] Mame: |LIFE INSURAMCE CORP. OF INDIA,
10D General Data for Payroll and Leave Accouniing GLA/ Code:  [044400  Description [STAFF DEDLCTIONS & RECOVERIES PAVABLE
=120 Payroll Computation
EHCZ) Basic Data for Payroll Computation v Active v Agency Code Wise [~ Categom \ize [ Employee Wize Manual Posting
g Payroll Compary & Location
; Hr and Payrall Company [ntregation Eocele ’7 Cails e ’7 Claila ’7
V] Other Masters Code C ’7 Code F ’7 Bl ’7
: B Variable Group Codes Code D ,7 Code G ,7 Code ,7
Emplopee Information Owerview )
2] Employee Information Payment Mode: | Supplier Code | |
a Employee Entitlzment/E ligibility Trust Code: | |
REHS-Barking Details
B Compensation Frocessing Payrall Description Zhge Value
BHZ) Payroll Transactions Ahe. Code
B Processing N LIFE INSURANCE CORPORATION OF INDIA 100
B2 Supplementary
BHZ) Loan
[+ 2) External Interface
BH) Lease
L Tan s

Steps Involved

1. Click New (D) or F5 at the Out side agency field.
2. Putthe out side agency code and its corresponding description.
3. Putthe GL A/c Code.
4. Check the active check box if the code is active.
5. Save the record (H) or press F12.
6. Put the corresponding payroll A/c code.
7. Save the record (H) or press F12.
Notes:

1. We need to define all the outside agency codes and there corresponding account codes.
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7.12 Vouchers

Define voucher parameters, based on these voucher will be created in IFS Financials. We have
to map payroll account code with IFS Financials account code and define whether the posting
should be done code part wise or just a summary. For all earning codes the debit check box

must be checked.

Path: IFS Payroll-> Basic Data for Payroll Computation> Other master> Voucher Param

Tab
i |F5App|icati0m | bomeany Code: faqn7 |9307 |540 ¢ SLDC /VIDYUT SOUDHA / HYDERABAD
0 General Location Code: 3377 _v| [sa0/5LDCAS HYD [S40 / SLOC /VIDYUT S0UDHA / HYDERABAD
[ Infio Services ;
§1ED Application Services Lategory ] Bank l [Cost Centre l Digt.Centre l Base l A
15 Enterpise Outsidedgency ] Charge Type l Salary Round Dff l Lease Youcher Parameter ] Iter L
(0 Accourting Fules Comm./Trust ] ESI Depositary l Urit Pay Month l Borus Param Yaucher Param ‘ [
2 Document M anagement Vaucher Parameters
[']J IFS Payrol GL Company: 3307 ¥|  CurencyCode: |INR Vaucher Type: [y W Approved(Syay)
j g:;enrl;alt[:;:urtoarti::m" adly CodeB: o  CodeE: v CodeH: > E: AppravedMixedPaym
(/1) Basic: Data for Payroll Comy CodeC: ’—L| Lesaif I—L| Codel > seﬁgge
-] Pawral Eompny & Locs CodeD: ’—L| Bt I—L| CadeJ: ’—L| gItErDElDEI:'ﬂDany ,—
:
Variatle Group Eo.des Account Code Description Secured Al Distribution | Debit B
[ Emplayee Information 0 GL-Code [escription | Centre | [Dr)? | Desor
[ Employes Infomation 101 BASIC Y 075,100 SALARIES v "
(& Emplayes Entitement/E 1m FAMILY PLEMNING INCREMENT {075,100 SALARIES v 7
(] REHS Banking Detals 103 POST GRADUATE INCREMENT 075,100 i SALARIES v W
{7 Compensation Processi 104 SPORTS INCREMENT 075.100  SALARIES v v
B Payrall Transactions 105 VARIABLE DEARNESS ALLOWANCE (075.300 i DEARNESS ALLOWANCE v 7
[I3) Processing 105 CITY COMPENSATORY ALLOWANCE (075,400 | OTHER ALLOWANCES v "2
[ Supplemertany 107 HOUSE RENT ALLOWANCE 075400 : OTHER ALLOWANCES v 7
) Loan 108 MEDICAL ALLOWANCE 075.710  MEDICAL EXPENSES (MONTHLY) r ¥
[ Extenal Interface 103 PESHI ALLOWANCE 075.400 OTHER ALLOWANCES v 7
) Leass 111 SHIFT ALLOWANCE 075.400 | OTHER ALLOWANCES v 3
B Tk \/ 112 HOTLINE ALLOWANCE 075400 | OTHER ALLOWANCES v v
ystem nfarmation 113 CONVEYANCE ALLOWANCE 075.400 : OTHER ALLOWANCES v v
gigFabaSE :Fgmﬁg A 114 CONVEYANCE ALLDWANCE PHC  (075.400  OTHER ALLDWANCES v Y
Frd LUser IFS4PP 115 WASHING ALLTWANCE 075.400 : OTHER ALLOWANCES v v
11R TYPING A1 TWANCF 7R 400 iNTHFR AL MWANCES vl I
__fimM avigator {
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Dezcription

Secured
GL-Code

Adc,
Description

5RIES

Digtribution
Centre

Debit
[On.]?

& PLAMMIMG INCREMENT 075100 (| SALARIES I v
Table GRADUATE IMCREMEMT 075100 | SALARIES 4 rd
— TS5 IMCREMEMT 075,100 SALARIES v v

BLE DEARMESS ALLOW/AMCE (075.300 iDEARMESS ALLOWAMCE r v

Copy Chiject COMPENSATORY ALLOWANCE (075,400 i OTHER ALLOWANCES ra v
E REMT ALLOWANCE 075.400 OTHER ALLOWAMCES v v

Undo Object Edits  [al alLOwakCE 075.710 iMEDICAL EXPEMSES [MOMTHLY) - ™
Properties ALLOWAMCE 075.400 | OTHER ALLOWANCES ra rd
S s ALLOWANCE 075.400 OTHER ALLOWAMCES v v
12 HOTLIME ALLOW/ANCE 075.400 | OTHER ALLOWAMCES r v
13 COMYETYANCE ALLOWANCE 075.400 | OTHER ALLOWANCES ra v
114 COMYEYAMCE ALLOWAMCE_PHC 075400 | OTHER ALLOWAMCES v v
115 WASHING ALLOWANCE 075.400 | OTHER ALLOWAMCES r v
11FR TYPIMNG Al L TwWANCF N75 40n MATHFR Al I MwWANCES ~ ~

S IFS

IFS Mavigator

& IFS Applications

#/C5) General

-;J Info Services

-;._"| Application Services
-;j Enterprize

-;J Accounting Rules
-;_"| Document Management

Pagrall

-;j General Data for Pagr
EHC) Payroll Computation
EJ Baszic Data for Pay

E Payroll Compar

Other M asters
-5 Wariable Group
Employee Infor
{2 Employee Infor
E Employee Entit
REHS-Banking
-] Compersation

[#H =) Payroll Transaction
[ ) Processing

2 Supplementary

[+ ) Loan

=

Company Code:  [3307

[540 /5LOC /WIDYUT SOUDHE / HYDERABAD

Location Code:  [3907 [540 /5LDC AIDYUT SOUDHA / HYDERABAD
Account Code: 107 | [BasiCPay
Mair Gl Code: — [075.100 |5aLBRIES
Distribution Digtribution Categomy Category Cost Centre | Cost Centre | Employee | Employee | Secured
Code Description Code Description Code Description M ame Gl-Code
DEF DEPUTED EMPLOY| % aLL % ALL % aLL 075,130
EFF EPFEMPLOYEES |% aLL % ALL z aLL 075110
GEM GEMERAL [GFF) k4 aLL k4 ALL k4 ALL 075100

Steps Involved

1.

The voucher parameters at the header level are already defined.

2. Click New [ or press F5 at the Account code field at the line level.

3. Put the account code from LOV [ or press F8 to select account code.
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4. Put the corresponding main GL- code from LOV L or press F8 to select GL code.

5. For further division of Particular Account Code, select Account Code & Do RMB (Right

Mouse Button) and click on Details.

6. Add all the GL Codes in respect of main Account Head.

7. Check the corresponding Distribution centre, Cost centre, Employee Check box

depending upon the posting of that particular account code in IFS Finance.

8. Save the record.

Note

Posting of payroll Account code to GL code is distribution centre wise, so carefully

segregate employees in EPF, GPF and DEP distribution Centres.
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8. Variable Group Codes
Process: ENTERING & MODIFYING DETAILS FOR VARIABLE GROUP CODES

THIS MASTER IS USED TO DEFINE VARIABLE CODE FOR CALCULATING THE
DIFFERENT ACCOUNT HEADS E.G. IF FOR THE SAME GRADE OF EMPLOYEE WE WANT
TO DEDUCT DIFFERENT AMOUNT UNDER A SAME ACCOUNT CODE THEN THIS CAN BE
DONE THROUGH THIS SCREEN. VARIOUS VARIABLE GROUPS CAN BE CREATED AND
DIFFERENT RATES CAN BE DEFINED IN RULE AND RATE MASTER DEPENDING ON THE
VARIABLE CODE THEN THE VARIABLE CODE CAN BE ATTACHED TO EMPLOYEE IN THE
EMPLOYEE ENTITLEMENT AND ELIGIBILITY.

AN EXAMPLE OF THIS USED AT APTRANSCO IS OF ACCOUNT CODE 105 & 107
(VARIABLE DEARNESS ALLOWANCE & HRA) THE VARIBLE GROUP CREATED FOR THIS
ACCOUNT CODE ARE Y AND N.

IF THE RATE OF VDA OR HRA OF A PERSON HAS TO BE GIVEN, THE ACCOUNT CODE
105 & 107 CAN BE ENTERED IN THE EMPLOYEE ENTITLEMENT / ELIGIBILITY SCREEN
UNDER THE ELIGIBILITY TAB AND THE VARIABLE GROUP CODE (VALUE) CAN BE
SELECTED FROM LIST OF VALUES.

Path: IFS Payroll->Payroll Computation - Basic Data for Payroll Computation> Variable
Group Codes

IF5 M avigator

8 IFS Applications || CompanyCode:  [APTRANSCO  [TRANSMISSION CORPORATION OF ANDHR4 PRADESH LIMITED
j IET"Z'E" ) Account Code: ~ fi37 ~|5PL COMPALLOW  |SPECIAL COMPENSTORY ALLOWANCE
[+]-| nro services
() Application Services Data Type: |Thru ‘Wariable Code Master Details ﬂ Iv Check Employee Eligibility
[+ 2) Enterprise
[FH ) Accounting Rules Yariable Valiable_ﬁ_mup Default
[+2) Document Management Group Description
555 IFS Payrel 5CA_4 H SPL.COMP. ALLOW HILLS (PAY UPTO 10441) (Rs 475) r
523 Genersl Data for Paprall and Leave Acoounting SCE_5 M SPL.COMP. ALLOW MANDAL (P& UPTO 10441) [Fis 400) r
553 Payroll Computation SCE_& N SPL.COMP.ALLOW NON MANDALIPAY UPTO 10441) [Rs 325) r
523 Basic Data for Payroll Computation SC4B H SPL.COMP. ALLOW HILLS (P& 10442T013913) R 550) r
0 Payroll Compary & Lacation SCA_B M SPL.COMP. ALLOW MANDAL (PAY10442T013913) [Rs 475) r
Hr and Paprall Company Intregation SCA_B_NM SPL.COMP. ALLOW NOM MANDALIPAYT0442T013913) Rsd00 r
Dther Masters SCA_CH SPL.COMP. ALLOW HILLS (PAY 13914T017410) Rs 625 r
Y——— SCE_C_M SPL.COMP. ALLOW MANDAL [PAT135914 TO 17410) Fis 575 r
Enmplayes Informatian Overview SCA_C_NM SPL.COMP. ALLOW NOM MANDALIPAY13914TD17410) Fis 475 r
Emplovee Information 5C4_D_H SPLCOMP ALLOW HILLS (PAY 17411 TO 20873) [Rs 700) r
Emploee Enfitlement/Elighilty SCA_D_M SPL.COMP. ALLOW MAMDAL (PAY 17411 TO 20873 Fis 625 r
/) FEHS Banking Detall 5C4_D_NM SPL.COMP. ALLOW NOMMANDAL (PAY17411T020873) Fis 575 r
1) Compensation Pracessing SC4EH SPL.COMP. ALLOW HILL (P& 20874 T0 27843) Fis 775 r
23 Perall Tramsactions SCAE M SPL.COMP. ALLOW MANDALIPAY 20874 TO 27843] Fs 675 r
5 Frocessing 5C4_F_MNM SPLCOMP. ALLOW/ NOMMANDAL[PAY20874T027843) Rs B25 r
515 Supplementary SCA_F H SPL.COMP. ALLOW HILL (PAY 27844 ABOVE] [ Rs 850) r
55 Loan SCA_F M SPL.COMP. ALLOW MANDAL (PAY 27844 ABOVE] [Rs 725) r
55 Exlermal Interface SCA_F NM SPL.COMP. ALLOW NOM MANDAL [PAY27844 ABOVE] Fis 675 r
) Lease
T Tan br
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Steps Involved

1.

Click New (D) or press F5 at the Account Code for which we want to create variable

group code.

Select Account code from LOV (D) or press F8
In data type put “through variable code master details”.

Check the check box “Check employee eligibility”.

Click New (D) or press F5 at the line level.

Put the variable code and its corresponding description.

Save the record (H) or press F12.
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9. Entering & modifying transactions

9.1 Fresh Employment - Entering a New Employee

A new employee is entered in HR module and the EMP No. of the same is picked up in the
payroll module. However, in case, the employees are not to be maintained in the P&A

department, the same shall be entered directly for generation of payroll.

Process: ENTERING DETAILS FOR FRESH EMPLOYEMENT
Step Process:

a. Enter information in “Employee Information”

b. Enter information in “Employee Entitlement / Eligibilities”.

Step A

Path: IFS Payroll> Basic Data for Payroll Computation> Employee Information>

General Tab

This employee information data flows from HR by using RMB “Update employee from HR” or
using RMB button of “Update all Employee from HR”. This Update All Employee from HR option

will update Payroll employee from HR according to Location.

(P Navigao | JE— [3907

i IFS Applications ~
General Emp Code: Title: First Mame: Middle Mame

[540 / SLOC /WIDYUT S0UDHA ¢ HYDERABAD

-:,j Accounting Fules
j Document. b anagement

1) Info Services fioszao7 -] |Mr ~| [MD. [M&500D
"w—ﬂl Application Services Person |d: Additional |d: Father/Husband Narne: Gender/Sex v Active
) Enterprise 1043307 [ [*ASEEN AHMED ~| * Papol

General lSensitive] F'F.-’ESI] Dthers] Compensation] Address] Shift History] Attendance-Setup] Dtherlnfo-ll] Location Transfer] Childre:

=HZ) IFS Paprall
,_"| General Data for Payroll and Leave Accoun Contact No: | 9440679544
|_’—_|._‘| Paprall Computation E Mail Id:

EIJ Basic D ata for Payroll Computation |masood.md@aptransco_ )

Update Employees From Hr

Update All Employes From Hr

g Payroll Company & Location Qualification: |
g Other Masters Date OFBirth:  [4,25/1967 Aceess Card No Fetch Attendance Code
-{=] Wariable Group Codes ;
P : . M arital Status: ’m | Fetch Attendance Code For Al Emplo
Employee Infarmation Dverview
® =i] Emplayee Information Far Payroll Computation Mailing Infa. Populate
" :"E’E'?Bee Ekr,‘“”%me”;” by No Of Children Entitled [ Send Payslip Query...
-{=5] -Banking Detals
“f™] Compensation Pracessin Mo Of Dependent : ’— ™ Send Income Tax Worksheet Create Shorteut...
2 : Add ko Favorites...
) Payrall Transactions
) Processing Copy Chiject
) Supplementany
BN Loan Properties
) External Interface
FHD) Lease
B Tax Ao
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Steps Involved:
1. Click New [ or press F5.
2. Enter the company from LOV L or press F8 to get the List of Values.

3. Enter the Employee Code in the EMP Code field from LOV L] or press F8 to get the List
of Values.

4. Enter Title, Name, and Date of Birth & Martial Status.
5. Now move to the Sensitive Tab.

Path: IFS Payroll--> Basic Data for Payroll Computation> Employee Information>
Sensitive Tab

All the following entries will flow from HR database to Payroll automatically.

Contact Number
Email ID
Qualification

Date of Birth
Marital Status
Location

Category

Grade

Designation

Date of Joining
Location Join Date
Date of confirmation
Date of Increment
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i IFS Applications -

|2) Accounting Rules

|2) Document Management

=1 IFS Payroll

-;.j General Data for Payroll and Leave Accoun
EHE) Payral Computation

b atabase: IFSTRNG ~
i IFSTRNG
nd Uzer: IFS4PF

EHCS) Basic Data for Payrall Computation
a Payroll Compary & Location
=) Other Masters

=) Variable Group Codes
Emplayee Infamnation Overview
E EI'|'||:||I 1L Information

) Employes Entitlement/E ligibility
; REHS-Banking D etails

m Compensation Processing

120 Payroll Tranzactions
[+ Processing

[+2) Supplementary

[+ 2) Loan

[#2) Extemnal Interface
D Lease

[

inn

Company : |990?

|SAD ASLDC AYIDYUT SOUDHA / HYDERABAD

Ermp Code: Title: Firzt Marme: Middle Mame Last Mame:

fioees1z ] M | JvENKATA |5 RAMAKRISHN  [NIMMAGADDA,

Person |d: Additional 1d: Father/Husband Mame: Gender/Sex v Active
|1088512 |1088512 - [Male ~| ¥ Papl

General Sersitive ]PFHESI] Dthers] Compensation] Address] Shift History] Attendance-Setup] Dtherlnfo-lll Location Tlansferl Childre:

Location :

Categary :

Grade:

Designatian :

Actual Cost Centre
Deputed Cost Cerntre ©
Distribution Centre :

DirectAIn-Direct
Date Of Jaining :

Location Join D ate:
D ate Of Canfirmation :

Date Of Leaving :
Seftlement Manth:
[Drate O Increment :

Previous Date
Of Increment :
Whork, Permit Start D ate:

HPL Credit Date:

|3307 [540 / SLOC /VIDYUT SOUDHA / HYDERABAD
[k [WORKMEN
[ 02 [UDC_UD_STENO_JPO_SLI_FM GR II_SK I GR
lupc |UPPER DIVIZIONAL CLERK.
[RESANDAUDT  [RESOURCE AND AUDIT
|RESANDAUDT  |RESOURCE AND AUDIT
|EPF |EPF EMPLOYEES
Mone hd Time Office Info.
Time Office Code GEM
343042000 ™ Super Annuate ) )
Ezzential Services : Mon-E zsential =
343042000
inirmunn Salary Info
3/430/20 [~ Stop Increment [~ Minimum Salan
binimum 5 alary Amount;
127200 PR Start Date: PR End Date:
£A1/2010 REHS Location

Steps Involved:

1. Enter time office code from LOV [ or press F8.

2. Select services from the drop down menu.

3. Enter the distribution centre, select from LOV [ or F8

4. Save the record bl or press F12.

Note:

Since the information is entered in the Employee Master, any wrong entry will lead to distorted
payroll for the Employee. Therefore the data needs to be entered with high care and
counterchecked.
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Step B:

Path: IFS Payroll-> Basic Data for Payroll Computation> Employee Information> PF/ESI

Tab

This screen is mandatory to save any Employee database. Select Com. /Trust from LOV (List of
Values). Fill all the entries and Save it.

oo

i IFS Applications A
-J General

[#() Info Services

--,j Application Services

-J Enterprize

--,_"l Accounting Rules

--,j Document Management

=) IFS Payial

-;j [eneral Data for Payroll and Leave Accoun
E--_’l Payroll Computation

EIJ Basic Data for Payroll Computation

E Payroll Company & Location

{2 Other Masters

{2 Variable Group Codes

Employee [nformation Owerview

a Employee Information
ﬂ Employee Entitliement/E ligibifity
-{25) REHS-Banking Detals

D Compenszation Proceszing
[+ Payroll Trarsactions
D) Processing

FHZ) Supplementar
R Loan
f
f
[

/) Extemal Interface
) Lease
H ) Tan

Compaty : |990?

|540 7 SLDC /VIDYUT SOUDHA / HYDER&BAD

Emp Code: Title: First Mame: Middie Name Last Hame:

NOEBETZ  w] [Mr | [VENKATA |51 RAMAKRISHN  [NIMMAGADDA

Person |d: Additional |d: Father/Hushand Mame: Gender/Sex W Aclive
[10as12 [106gs12 |- IMale | W Pl

General] Sensitive

PF Info.

Comm/Trust Code:— [gpF [EMPLOYEE PROVIDEMT FUND TRUST
PFNa WPHY/44011/026  EPSNo [
ESI Info.

Dispensary Code; | |

ESI No: |7

ESl In Date; ,7 ESI Out Date: ,7

E‘Dthersl Eompensatinn] Address] Shitt History] Attendance-Setup] Dtherlnfo-ll] Location Transfer] Childrey
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Step C:

Path: IFS Payroll-> Basic Data for Payroll Computation> Employee Information> Others

Tab

This Screen is used for defining Payment Mode, Employee Bank Code, Bank Account No.,
Issue Bank code, PAN no., Promotion Date, Retirement. Date of particular Employee.

M Company |990? |SAD £ SLOC /YIDYUT SOUDHA / HYDERABAD
L1 IFS Applications A
I Emp Code; Title: Firzt Mame: Middle Name Lazt Name:
) General
| i 1068512 w| [Mr w| [VENKATA MVA RAMAKRISHN - NIMMAGADDA
FHZ) Info Services
) Application Services Persan |d: Additional 1d: Father/Husband Mame: Gender/Sex v Active
) Enterprise (1068512 (1068512 | IMal | W Papal
) Accounting Rules
[#/C3) Document Management Genelall Sensitive] PF/ES| Others lEompensationl Addlessl Shift Histolyl Attendance-Setupl Other nfn-lll Location Transfetl Chid
[=HZ) IFS Payrol
--,j General Data for Papioll and Leave Accoun Bark Info Misc Info
Edtal Peyrol Computation _ S et p——— - PAN/GIR Ho: BGOP2RISFT
E-;J;SIC Data for Payroll Computation EnpBark Codes (531103 Promation Date: 12172008
(=] Pawall Company & Location ' .
(2] Other Masters Ermp Bank &/c No: [5o05a832219 Graity Start Date:  [3/30/2000
E Yariable Gioup Codes Issue Bank Code: [5RHAT Date Of Retirement: B/15/2029
Emplayee Infarmation Overview DD Papable At AR Tranzpart Info
E Employes nformation Mode -
B Employes Entitlernent/Eligibiliy Dectinai
. ; estination -
2] REHS Banking D etals Erip Bank A/c No: | J
-] Compensation Processing [Feimbursement)
[ Payroll Trangactions Payment Method Duarter Info.
3 Processing Uuarter Type
FH Supplementary Quiarter &
) Loan
[0 External Interface
D Lease
[ Tan ¥
Database; [FSTRMG A
i ICCTORIC
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Step D:

Path: IFS Payroll-> Basic Data for Payroll Computation> Employee Information> Other

Info-Il Tab

This Screen is used to capture any specific information that an organization requires an
employee.

kL IFS Applications
H ) General

£ ) Info Services

HHJ) Application Services

H ) Enterprise

HH ) Accounting Fules

£ Z) Docurment M anagerment

=) IFS Payrall

--,j General Data for Payroll and Leave dccoun
E|J Payroll Computation

Ekj Basic Data for Payroll Computation
a Fayroll Company & Location

& Other Masters

& Variable Group Codes

| Employee Information Overview

E
E
E
E
E
E

Infarmation

E Employee Entitlement/Eligibility
REHS-Banking Detailz
D Compensation Processing
) Payrall Trangactions
) Processing
-2 Supplementary
) Loan
[#2) Extemal Interface
) Lease

B Tax
o :

IFSTRNG

Company: [g507 [540 7 SLDC /WIDYUT SOUDHA / HYDER&BAD

Emp Code: Title: Firzt Mame: iddle Mame Last Mame:

[i0EEs12 = [Mi. | [VEWKATA [Siva RAMAKRISHN  [NIMMAGADDA

Perzon | d: Additional | d: Father/Hushand Marme: Gender/Sex I Active
[10RE512 [1058512 |- [Pl | ¥ Payal

General] Sensitive] PF.:’ESII Dthers] Compensation] Address] Shift History] Attendance-Setup  Dthernfo-ll lLocation Transfer] Childrex

Y ariable Wariable Sno Yalue Walid Yalid | Remarks
Code D escription From To

MOB Employee Maobile Humberi 1 9849728587 :141/1999
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\QQ

9.2 Bank Details

IFS have provisions to maintain bank information for each employee where the net salary shall

be credited. The same is als

Process:

o reflected in the reports on bank transfer.

Entering / Modifying Bank Details

Path: IFS Payroll> Basic Data for Payroll Computation> Employee Information-> others

tab

Company : |SSD?

[540 / SLOC /WIDYUT SOUDHA / HYDERABAD

Bank Info

Payment kode:

Emp Bank Code:

Emp Bank Afc No: [E2058892219

|ssue Bank Code:

DD Payable At PAR|

Emp Bank &dc Ma: |
[Fieimbursemeant]

Payment Method |

Mizc [nfo
PAMIGIR Mo BGOP22ISPY
|SBH02 FPromotion D ate: 12/1,/2003
Gratuity Start D ate: 3430/2000
|SBHD1 D ate OF Retirement: 8/1542029
Tranzport Info
tMode -
Drestination | j
Quarter Info.
Quarter Type
Quarker #

Emp Code: Title: First Mame: Middle Mame Last Mame:

[EE512 ] |Mr =] [VENKATA |SIVA RAMAKRISHN - [MIMMAGAD DA

Ferson 1d: Additional 1d: Father/Husband Mame: Gender/Sex o el
[1068512 1088512 |- |Male ~| ¥ Payal

General] Semitive] PF/ESI Others lEDmpensation] Addressl Shift Histc-r_l,l] Attendance-Setup] Dtherlnfu:--ll] Location Transfer] Children Claim

[~ Under Tran
[~ Lease

I~ Lease Hold
[~ Hold Salary

Steps Involved

1. Press F3 or Query Button ™ and select the Employee for which entries need to be

made.

2. Select the payment mode from drop down menu. Payment Mode can be one of the

following:

BANK If payment is made through SBI then put the issue bank code for SBI
TRANSFER

Cheque If payment is made through Cheques.

I FS APPLICATION USER MANUAL FOR PAYROLL

Page 64 of 165




USER MANUAL- PAYROLL \Qq

3. Move to next field and select the employee bank code from the List of Values L or (F8).
4. Write the employee bank account no in the field “Emp Bank A/c No.”
5.save the record Wl or press F12.

Notes:

Enter all these details VERY CAREFULLY, as these details would impact all major payroll
Reports later.

For all bank employees punt only bank account number without adding any branch code or
bank product code.

Bank transfer file will be generated as per the issue bank selected for an employee.

It is highly recommended that put same bank code in Emp. Bank and Issue Bank.
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MOST OF THE INFORMATION RELATED TO EMPLOYEE PAYROLL DETAILS (OTHER
THAN LOANS) IS MAINTAINED IN A SINGLE SCREEN IN IFS, THE PATH OF WHICH IS AS
UNDER:

Path: IFS Payroll> Payroll Computation> Basic data for payroll> Employee Entitlement
/ Eligibility - Eligibility.

This screen contains multiple tabs. The following key tabs are discussed as under:
a) Entitlement.

b) Eligibility

c¢) Adjustment Amount.

d) FA-Adjustment

e) Sanction Info.

g) Other Earns / Deductions.
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Hints for easy identification of account codes which one should be fall in entitlement or
eligibility or sanction info or other earning / deductions :-

Entitlement: -
Account code having no rates in rule and rate master
Account code having no variable group code in rule and rate master

Amount against account code should be in fixed amount / percentage and may vary employee
to employee. E.g. Basic Pay

Eligibility: -

Account code having variable group code in rule and rate master.

Account code having multiple rates in rule and rate master. E.g. DA, HRA, Convy. Etc
Adjustment Amount: -

If any adjustment amount need to be passing against “INCOME TAX” that amount should be
enter in this screen only, NOT in Entitlement.

FA-Adjustment: -

Any payment release through Direct Mixed payment mid of the month from Finance will flow
here after posting of “Loan Info to Payroll” from Finance. Such payment detail will be appearing
here for the purpose of payment regularization along with regular payroll processing (Monthly).

Sanction Info: -

Allowances sanctioned by HR department & starts from sanction date that vary from employee
to employee, will be consider as the sanction allowance. All Sanction Allowance first need to be
define in Sanction Master before assigning it to an employee

Other Earns / Deductions: -

If any Account code need to be assign to an employee with some reference details, for example

LIC recovery with Policy Number, must be entered in Other Earns/ & Deduction Tab NOT in
Entitlement/ Eligibility Tab.
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9.3 Entitlements

Process: ENTERING / MODIFYING ENTITLEMENTS

It refers to any account that an employee will be entitled to in his salary each month. Entitlement
account can either be earning accounts or deduction account and can be fixed amount.

Path: IFS Payroll> Basic Data for Payroll Computation> Employee Entitlement /

Eligibility > Entitlement Tab

5 N '3""'@'3'-'" : Emp #: Title: First Mame: Middle Mame: Lazt Mame:

iz IF5 Applications A [y <] Mo ] MO [Maso0D [HMED

2 General T ;

1510 Info Services Additional id: Company: Location:

o ) | 3307 540 /SLDC /WIDYUT SOUDHA /HYDE [3307  [540 /SLDC /VIDYUT S0UDHA / HYDERABAD

2 Application Services m— =

151.C) Enterprise Cateqany: Grade: Desianation: Actual Cogt Centre: - Distibution Code: Diate OF Jaining  Date Of Leaving

M w05 CETLSS DRTRAMS GEM

[ 2 Accounting Rules | | | | | |1 1/13/2000 |

[#1C5) Document Management Time Office Code: Essential Services: Gender/Sex: PF Mo Payment Mode:

15 IFS Payrol [GEM [MonEssential  |M |GPF-23639 |Bark Tiansfer W ActiveFlag [ Payroll Flag
"‘J Gieneral Data for.PayroII and Leave & Un Recovered Amount l Supplementry ] Reimb. Adjustment l Compenzation l Sanction
=) Payrall Computation Eriitlement l Elaibilt ] efustrent Amourt ] FAAdiustment ] OtherE ans/Ded ] Atrear

E3105) Basic: Data For Paproll Computatior gibility [Lstrent Ao -Adjustments er-E arms/Dedns frear
E Payroll Compary & Location = =

Other M Account Account Amount Amount Valid Yalid Slab %hge Rule Based

-E o ler asters Description Type  |FromMontl ToMonth | BaseCode | Base Code
-l Vaiiable Group Codes 101 BASIC PAY 34,495.00 Fired 200911 v
- Employes Infomalion Dvervie: 108 MEDICAL ALLOW | 200,00 Fired 200971 v
-8 Employee Information 20 GFF_PROVINCIAL | 4,000.00; Fived 200911 v
a Employee Entitlement/Eligibility el INCOME Tés 1 000.00: Fived 200911 v
{58 REHS Banking Details
D Compenzation Proceszing

[FHZ) Payroll Tranzactions

) Processing

2 Supplementary

B Loan

2 External Interface

H{ D Lease

) Ta bt

Any Earning or Deductions account codes for which same amount / percentage has to be given

to/ deducted from the employee can be used as Entitlements in IFS.

Entitlement account can

either be earning accounts or deduction account and can be fixed amount.

Example of Entitlements is given as under:
Steps Involved:
1.

2. Move to details window (Line Level)

Select the employee by clicking at EMP# and pressing F3 or click on queryﬁ.
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. To add any entitlement, create a new row by clicking new T or press F5 at line level,
select the relevant account code and move to the amount column. You can enter the

amount as fixed value (like in case of Basic pay) or fixed percentage.

Select the appropriate amount type in the next column and give valid from and valid to (If

Applicable) months for the earnings / deductions.

Save the record Il or press F12.
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9.4 Eligibility

Process:

ENTERING / MODIFYING ELIGIBILITY

It refers to any membership that an employee has subscribed to. This will entail monthly
deduction/ earning for the amount of this allowances/ recoveries as per the prescribed rates.

Path: IFS Payroll> Basic Data for Payroll Computation> Employee Entitlement /
Eligibility - Eligibility Tab

FS Applications

--,_"| General

--,_"| Info Services

--,_"| Application Services

--,_"| Enterprise

--,_"| Accounting Rules

--,j Document Management

912 IFS Payial

-J [eneral Data for Paproll and Leave &
=) Payrall Computation

E1C5) Basic Data for Payroll Computatior
B Payroll Company & Location
(B Other Masters

5] Variable Group Codes
Employes Infarmation Owerviey
a Employes Infarmation

B ei| Ernplopee: Enitlement/Eligibily
5 REHS-Banking Dietails

U Compensation Processing

[ Z) Payroll Transactiong
[+ Processing

FHZ) Supplementary
2 Loan

FHZ) Extemal Interface
2 Lease

[ Tax

Emp #: Title: First Mame: Middle M ame: Lagt Mame;
foges1z =] M. =] VENKATA |SIA RAMAKRISHNA.  [NIMMAGADDA
Additional id: Comparyy: Location:
|1DEBE12 |SSD? |SAD #5LOC #YIDYUT SOUDHA / HYDE |SSD? |SAD £ SLOC AIDYUT SOUDHA ¢ HYDERABAD
Cateqony: (arade; Designation; Actual Cost Centre: - Distbution Code: — Date Of Joining Date OF Leaving
[twiM |03 ot |RESANDALDT  |EFF [3/30/2000 |
Time Office Code: Essential Services: Gender/Sex: PF Ma: Payment Mode:
|GEN [MorEssential [ |&PHY /44011702 [Bank Transfer ¥ Active Flag | Payrall Flag
IUn Recovered Amount l Supplementry l Reimb. ddjustment l Compenzation l Sanction Info
Entitlement Eligibilty l Adjustment Amount l Fé-fdjustments l Qther-Eams/Dedne l furear Amo
Account Account Wariable Diescription Active Remarks
Degcription Code
105 YDA Dé_REG Dé_REGLLAR v
107 HR HRA,_30 HOUSE REMT ALLOWAMCE v
21 EFF EPF_Y EPF EMPLOYEE v
212 EFS EPS_Y EMPLOYEE PEMSION SCHE v
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Steps Involved:

1. Select the employee by clicking at Emp# and pressing F3 or click on queryﬁ.

2. Move to details window (Line Level)

3. To add any eligibility, create a new row [ or press F5, select the relevant account code
from LOV LJ and move to the variable code column.

4. Select variable group code as per the employee wise eligibility. (code should be select
from LOV [ or press F8 to get the List of values Screen)

5. Save the record bl or press F12.
Note:

Carefully select variable group code, further this have major impacts on employee’s salary
calculation, system calculate as per the rate given to employee in eligibility master.
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9.5 Adjustments
Adjustments Refer To Any Amount Which Has To Be Paid To / Deducted From an Employee for
a Single Month (You Can Also Use the Screen Below To Pass Adjustments for More Than One
Month)
Process: PASSING ADJUSTMENTS FOR AN EMPLOYEE

Path: IFS Payroll> Payroll Computation> Basic Data for Payroll Computation>
Employee Entitlement/Eligibility> Adjustment Amount.

Emp #: Title: First M ame: Middle Mame: Last Mame:
[043307 =] [Mr. ~| Mo [Mas00D [4HMED
Additional id: Compaty: Location:
[ 3307 |540 / SLDC /wIDYUT SOUDHA /HYDE [3907  [Sé40 / SLDC /WIDWUT SOUDHA / HYDERABAD
Cateqary: Grade: Designation: Actual Cost Centre:  Distribution Code: Date Of Jaoining  Date Of Leaving
[k [ 105 [cETLES [DRTRNS |GEM [11/15/2000 [
Time Office Code: Essential Services: Gender/Sex: PF Mo: Papment Mode:
|GEN [Mon-Essertial — [M |GPF-22639 |Bank Transfer [ ActiveFlag [V Paproll Flag
Un Recovered Amount ] Supplementmy ] Reimb. Adjustment ] Compenzation ] Sanction |n|
E ntitlernent ] Eligibility Adjustrent Amaunt Fé-Adiustments Other-Earns/Dedns ] Arrear &
Payroll Month: 200911 =
Account Account Amount Accounting Accounting kanual Referenc Remarks
Description From onth To Month Mo
139 EL_EMCASHMENT 16.792.67 200911 200911 v | EL-D'ays=[10]- Posted From Leave Encashment Screen

Steps Involved:
1. Select the employee by clicking on query ™ at EMP# or pressing F3.
2. Move to details window.

3. To pass any adjustments for this employee, create a new line and select the account
code for which the adjustments needs to be made.

4. Enter the amount in the amount column.
5. Give the “Accounting from Month” and “Accounting to Month” in the respective columns.
The adjustment (Whether Earning or Deduction will be made for all the months, as

entered in this column).

6. Enter Remarks, as required.

7. Save the adjustment by click on bl or press F12.
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Process: PASSING ADJUSTMENTS FOR A GROUP OF EMPLOYEES

Path: IFS Payroll> Basic Data for Payroll Computation> Payroll Transactions->
Employee Adjustment Amount-> Adjustment Il Tab

S Navigator |
_ IFS Applications ~ Paprall Maonth: 200311 - Company: 3907 |l W
--‘j General

--,3 Info Services

--,j Application Services

Adiustment] Adiustment-ll lFinaI Arrear Details] Arrear Computation Details]

3 Enterprise Emp # Employes Account Shart Amount | Accounting R
Aecounting Rules Mame D ezcription konth
1) Document Managsment 1000110 RaMARRISHMNA REDDY G. 101 BASIC PAY 1,500.00: 200310
Eh_"l IFS Payrol 1000306 BAL REDDY G 233 TEL_BILL 500.00; 200309
5C3) General D ata for Pagrol and Leave A 1043907 iMD. MAS00D AHMED 201 GPF_PROVINCIAL 1,000.00: 200911
E|,_"| Pyrall Computation 1089356 {WEMFATA RANGA RAD P. 201 GPF_PROVIMCIAL 4,000.00: 200311
: 10B8512  (WEMKATA SIVA RAMAKRISHNA NIMMAGADDA 201 GPF_PROVIMCIAL 2,000.00: 200311

=) Basic Data far Payroll Computatior
E Paproll Company & Location
(&= Other Masters

(& Variable Group Codes
Emploves Information Overvies
B Emplayes Information

E Emplayes Entitlernent/E ligibility,
-5 REHS-Banking Details

D Compengation Processing
=2 Payroll Transactions

E Employes Adjustment/&rear
a Employes Adjustment Amount
-B Emplopes Attendence

E Employves Incentive/Other-Fay
g MICR Cheque Mo/DD Mo Upc
-0 Update Paurol Histor Diata(P: ™

Steps Involved:
1. The data entry in this screen is very similar to data Entry in MS Excel Sheet.

2. Select the payroll month from drop down menu

©w

Click on the Tab Adjustment | or I

4. Click on the details and create a new line L1 or press F5 at Line Level.

5. Enter the EMP Code, account code, amount & accounting month in the respective
column.

6. Enter Remarks, as required.

7. Save the adjustment by click on bl or press F12.
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Notes:

The tabs Adjustment-l and Adjustment-Il are exactly the same in all respects except for one.
The user can make multiple entries for a same Employee code and account combination in the

Adjustment — I, which is not possible in the Adjustment — | tab.
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9.6 Sanction Info.

Allowances sanctioned by HR department & starts from sanction date and that vary from
employee to employee, will be consider as the sanction allowance. Those allowances will be
entered in employees sanction info screen.

Process: MAKING ENTRIES FOR ALLOWANCES (SANCTIONED BY HR)

Path: IFS Payroll> Payroll computation> Basic Data for Payroll Computation>
Employee Entitlements / Eligibilities > Sanction Info.

2 WIERREET Emp #: Title: First Mane: Middle: Mame: Last Mame:
& FS Applcations o600« i | [ASHOKKOMSR | [ATHELLI

H2) General

BI{E Infa Services Additional id: Company: Location:

103 Appiication Services | |3907 |50 /SLDC /VIDYUT SOUDHA /HYDE [9307 |50/ SLDC /VIDYUT SOUDHA / HYDERAH

#5) Enterprize |r5$eKuh:|W: |G rjz\?eﬂ:? f;%séurii:ign: ﬁ_ch:ucal Cost Centre: |[gfzt;i]bution Code:  Date OfJaining  Date OF Leaving

H2) Accounting Rules . (LMC) |1 2/23/2000 |

2 Document Managemert Time Office Code: Essential Services: Gender/Sex: PF Ne: Payment Mode:

5 IFS Papal [GEN [WonEssential M 123456723 |[Bank Transfer W ActiveFlag ¥ Parall Flag
§ generl;aIEData ftort.Payroll Gl et Entitlement l Eligibility l Adjugtment Amount l Fétdjustments l (Qther-Eamz/Dedns l Arrear Any
=/2) Payroll Computation . ' . -

3 Sanction |
M) Basic Data far Payrall Camputation Jii =g et ] Supplemerty ] Rieimb. Adustment ] Campensation
-1 Payroll Company & Location Application | Application | Application Sanction Sanction Claimed Approved Effective Ef
3] Other Masters 5. No. Ref. Mo. Date Code Description Arnount Amount FromDate | T
{8 Variable Group Codes 1 1 141/2009 (PGl 500 500 114172009
-E3) Employee Infarmation Qverview Z z 1172009 5P INC 1000 1000 114142009
3 3 1/1/2009  MED_ALLOW 200 200 11/1/2009

a Employes Infarmation

| Employee Entitiement/Eligibilty
REHS-Banking Details

D Compensation Processing

) Payrall Tranzactions

2 Processing

) Supplementany

/) Loan

) Extemal Interface

) Leaze

HAT Tan b

e JOOO e OO e OO ey OO Py IO o OO e

Steps Involved:
1. Query for employee code (ﬁ) or press F3.
2. Click on Sanction Info. (Tab).
3. Goto Line Level.
4. Click new (L) or press F5.

5. Enter Application Reference Number.
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6. Enter Application Date of applied allowance.

7. Select Allowance Sanction Code from LOV (D) or press F8.

8. Enter Claimed Amount. (If any Allowance is based on Eligibility, Select Variable
group code from list of values (D) or press F8.

9. Enter Allowance Sanction date.

10. Save the record (H) or press F12

11. Select Record, do RMB, “Confirm” allowance.

12. Enter Approve Amount. (In case of Entitlement based Allowance).
13. Save the record (H) or press F12.

14. Select Record, do RMB, “Approve” allowance.
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9.7 Other Earnings / Deductions

Insurance Policies as Opted by the Employees, Who's Premium Gets Deducted as a Part of
Salary Can Be Stored in IFS. Further More Any Similar Earning Or Deduction, Which Is For A
Specified Period Or Indefinite Period Can Also Be Entered And Stored. Such as: - LIC, Society
Recovery, Court Attachments, Bank Loan — Personal and House Finance and APGLIS

Process: MAKING ENTRIES FOR EXTERNAL RECOVERIES

Path: IFS Payroll> Payroll computation> Basic Data for Payroll Computation>
Employee Entitlements / Eligibilities> Other Earnings & Deductions.

Emp #: Title: First Mame: Middle Mame: Last Mame:
[043507 =] |Mr | MD. [Mas000 [4HMED
Additional id: Company: Location:
| |SSD? |SAD ASLDC AVIDYUT SOUDHA S HYDE |SSD? |S.QD ASLDC AWIDYUT SOUDHA / HYDERABAD
Cateqory: Grade: Designation: Actual Cost Centre:  Dishibution Code: Date Of Joining  Date Of Leaving
[Nk w05 [CETLSS [DRTRNS [GEN [11/13/2000 [
Time Office Code: Eszential Services: Gender/Seu PF Mex Payment Mode:
[GEM [MonEssential  [M |GPF-23629 |Eark Tramsfer ¥ ActiveFlag W Paroll Flag
Un Recovered Amount l Supplementry l Feimb. Adjustment l Compenzation ] Sal
Entitlernent l Eligibility l Adjustment Amount Fa-Adjustments Other-Eams/Dedns ]

Account I22D j |LI C

Reference Reference Reference | Reference Deduction Frority | Start Month | End kMonth Reference Remarks State
Mo Date Amaunt Premium Type [y M] | kAR ) Details
EBEE33221 10/31/2009 2,815.00 Monthly 1.00: 200303 Active
EB07IET13 10/31/2009 44500 Monthly 2.00:199308 Active
EE2127481 1043142009 23400 Manthiy 3,00 200202 Aictive
EE1Z271167 10/31/2009 98.00 Manthly 4.00: 133403 Active

Steps Involved:

1. Select the employee from drop down menu or through query * option, for which
Insurance policy / any other earning and deduction, as specified above, needs to be
entered.

2. Click on the Account and create new LJ or press F5. (If the account is already existing
for this employee, skip step 2 and 3)

3. Enter the account for which record needs to be entered and save bl or (F12).

4. Click in the details window and create a new line by pressing F5 or click onll.

5. Enter the details of the policy no. / Any reference no. in the first column.
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6. Enter the reference date for the policy.

7. Enter the reference premium amount which needs to be deducted from the salary.

8. Enter the frequency of earning / deduction in the next column from drop down menu (i.e.

Monthly, Quarterly, Half Yearly or Yearly)

9. Enter the start month for payment / recovery.

10. Save the record ¥l or press F12.

11. The record is now in created state. Select this record and right click the mouse button.

12. Click on the ACTIVE to make the policy active.

Note:-

This Screen can be use for all type recovery and earning which have some reference number
same as LIC policy Number. This Reference Number should be capture in payroll and its

monthly processing.
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10.Loans
Loans taken by any employee, whose principal amount and interest needs to be deducted from

the salary, are maintained in the Loans folder in IFS Applications. The loan particulars should be
entered in the system after the loan amount released by the finance.

10.1 Loan
Process: MAKING ENTRIES FOR SANCTIONED LOAN

Path: IFS Payroll-> Basic Data for Payroll Computation> Loan-> Loan Info

5 Mavigatar
B0 Application Services A Company : 3307 Mame: [540 / SLOC / YIDVUT SOUDHA / HYDER&BAD
D Enterprise Employee: Title : First Mame : HMiddle Mame : Last Name :
2 Accounting Fules
1068512 -
#1653 Dosument Manageme! [ | Jme [VENKATA |5 RAMAKRISHNS  [NIMMAGADDA
=M IFS Payrall Loan |nfol
--_‘] General Data for P:
1) Payroll Computatior Loan Account : [308 v| [FESTIVAL ADVANCE
[+ Basic Data for F
#2) Payroll Tranzact l Laoan Adiustmentl
[+ Z) Processing
B Supplementany Loan|d | Loan Date Loan Interest | Addiional | Slab Base Computation ERdI EmI Mo Of Maonthly
=) Loan Amaunt Fate Interest Interest Method Case Grogz Amount | Installment | |nstalment
m Loan Type 1 FA1/2009 2,000.00 0.on 0.00 r Feducing Balance r 10.00 200.00
|
B Owerview - L
g Loan Interes
[#2) Extemnal Interfac
H Lease
B Tax
Ll Do
Company: [3307 Name: [540/ SLDC /WIDYUT SOUDHA / HYDERABAD
Employes: Title : First Marne : Middle Mame : Last Name :
[10E8512 | e [VENKATA [5his RAMAKRISHNA  [NIMMAGADDA
Loar Info l
Loan Account : [308 | |FESTIVAL ADWANCE
Loan Detail l Loan Adiustment]
Maonthly Fecovery Balance | Transaction Last Feference | Settled | Stop Monthly | Mest Recovery | Mo Of Instalments | Interest Subsidy | Start Interest
Instalment | Start Month | Amount Balance Fecovery Month Mo Installment Start Maonth Balance Till Month Subgidy
200.00¢ 200907 1.000.00 1000 - - 5 r
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Steps Involved:
1.0Open the form / Loan screen by following the path given above.

2.Select the employee for which loan entries need to be made by pressing F3 or click on *
and entering EMP no.

3.Click on the loan account and using drop down option, check whether the account for
which entries need to be made is existent. If yes, skip the next step.

4. Select the loan account no. from LOV [

5.Save the loan record bl or press F12.
6.Move to the details window and create a new line.
7.Skip the loan id column, as it shall be automatically created once the line is saved.

8.Enter the loan date, loan amount and the interest rate. Based on this loan date, the
interest amount would be calculated.

9.Enter the computation method as reducing balance.

10. Enter the no. of Instalments for this loan. Based on this, the monthly instalment amount
will automatically come.

11. Enter the recovery start month of this loan. Based on this recovery start month date, the
principal amount would be deducted.

12. Enter the batch no. for the loan and the remarks, as required.

13. Save the loan entry by clicking on bl or press F12.
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10.2 Loan History
Process: MAKING HISTORY ENTRIES FOR BOARD LOAN

Path: IFS Payroll> Basic Data for Payroll Computation> Loan-> Loan Info > RMB >
view loan history data > RMB-Header > Make loan History

Company : (3307 MName: [Sa0/SLDC /IDYUT SOUDHA / HYDERABAD
Employee: Title : First Mame : Middle Mame : Last Mame :
1068512 | M [VENKATS [SPvi RAMAKRISHNA  [NIMMAGADDA
Loan Info l
Loan Account:  [306 x| |FESTIVAL ADVANCE

Loan Detai l Laar Adiustmentl

Amaort Rate Interest Interest Method Caze | GroszAmount | Installment | Instalment | Start Month | Amount

Loanld | Loan Date Loan Interest | Additional | Slab Base Computation Etl Erl Mo OF Manthly Recovery Balance | 7]
Wiew Transaction Data...

Update Interest Rate Benefit...
Wiew Interest Benefit Data...

Transfer Loan To Another Location, ..

Secure,.,

Update with Trans, Balance

Update Loan. ..
Table 3
Query...
Copy Object
Undo Object Edits
Properties |
Company = [9907 Name : |SAD ASLDC AWIDYUT SOUDHA /A HYDERABAD Org. Amaunt: 2000
Employee: 1068512 Mame : | Balance Amt: 1000
L
Azzgunt : |308 | Loan Id: ’71 Tranz. Balance: 1000
Tranzaction | Transaction Sign Tranzaction | Tranzaction Tranzaction — Tupe
Type Manth Arnount Lacation Date Populate
200911 5 200 1241542003 QuEry.. Payroll-Fec
200910 - 200 124342009 Create Shorteut. .. H?stor_l,l
200909 - 200 12/3/2009 add to Favorites, . Histary
200908 - 200 12/3/2009 History
200907 - 200 12/3/2009 Copy Object History
200907 + 2000 7M/2009 Loan
Properties
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Update Loan History @

Fram kanth;

200309

Tranzaction Type:

Tao Manth:

200911

|E alance/Recavery Amaount Adiuztrment

ArnaLint;

Re

200

rnark.s:

El

[ Update Balance

\RE

Fl

o]

Cancel

[E
[E
[
[
[E
[E

£

B
£
£

FS Applications
7.7 General
H0) Info Services

/1) Application Services

H2) Enterprize

75) Accounting Rules

#/|2) Document b anagement

= IFS Payrall

-.‘j General Data for Paproll and Lez
EHC) Payrall Computation

=

ator

) Basic Data for Payroll Compu

/- (2) Payrall Transactions

+[7) Processing

72 Supplementany

1) Laan

' Loan Type
f

Ovwerview - Loan Info

{3 Loan Interest Cornputatior

+[7) External Interface

H ) Lease

e Tan

+ ) Bonus

/2 Youcher

() Queries

221 Admin

Company : (3307 Mame : |SAD A SLDC /WIDYUT SOUDHA / HYDERABAD Org. Amaurnt:

Employee: 1068512 Warne : | Balance Amt:

L

Agzr;unt . |3[|5 | Loan Id : | 1 Trans. Balance:

Tranzaction | Transaction Sign Tranzaction | Transaction Tranzaction Tupe Remarks
Type Manth Amaunt Lacation Date

200911 200 12/15/2009 FayrollFec i Loan Instalment
200310 200 12/3/2009 History RECOWERED
200303 200 12/3/2003 History RECOYVERED
200308 200 12/3/2009 Histary RECOWVERED
200307 200 12/3/2009 History RECOWERED
200307 + 2000 741420049 Loan
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Steps Involved:

1. To create loan history, Query for the employee by clicking on A or press F3
2. Select the Loan record at line in loan info for particular Loan.

3. Do RMB and select “View History Data”.

4. Do RMB on Header and select “Make Loan History”.

5. Update Loan History Window will open. Fill all the period for making loan history,
select “Balance/Recovery Amount Adjustment” and enter remark (if any).

6. Clickon O.

7. Loan History details will come on the screen. On this Screen, User can change the
amount as per the details.

8. Close this screen and come to the Loan Info Screen. Select Loan Record at line level
and do RMB on Update with Transaction Balance. It will update balance Transaction
Amount.

9. To view Transaction Data of particular Loan, select the Loan Record at line level and
do RMB on View Transaction Data.

10. There are two ways to make particular Loan as Secure, One is select the Loan and
select the line and do RMB on Secure. This will hit the accounting Period and make
the Pay Type Voucher with Voucher No. which comes in same line in Remarks or
Voucher Type or Voucher No. Field. Other one is select the line and do RMB on
Update Loan. One update Loan window will open and any loan information that user
wants to change as well as can make a tick on Secure and click on OK. But this
secure will never be click any Accounting entry. User can change this from Secure to
Unsecured by the same process.
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10.3 Closing / Making Adjustments in Existing Loans
An employee may close / adjust the loan amount by making early payments. In such cases, a
closing / adjustment entry for the loan needs to be passed. The same can be done in the loan
screen (Adjustment Tab)
Process: Passing Adjustment amount for Loan

Path: IFS Payroll-> Basic Data for Payroll Computation> Loan-> Loan Info 2 Loan
Adjustment

Company: {3907 Name: {540/ 5LOC /VIDYUT SOUIDHA / HYDERABAD
Emplayee: Title: First Name : Middle Name : Last Name:
nono - w| e RAMAKRISHN  [REDDY I5.

Loan Infa ‘

LoanAccourt:— [317 x| |EDUCATIONAL ADVANCE

Loan Detsil Loan Adjustment ‘

Loanld | Reference | Payrol/Process tidjustment Sign dmount | Remarks | MewlLoan | Voucher | Youcher | Youcher
No Wonth Code Code 0 Mo Date | Emhisg

1 200912 B alance/Recoveny dmount Adustment ! =] 200000

Steps Involved:
1. Open the form / screen as path given above.

2. Select the employee for which loan entries needs to be made by pressing F3 or query
for employee code by clicking on "

3. Select the loan account code which needs to be settled or adjusted and move to the
LOAN ADJUSTMENT TAB.

4. Click the Right Mouse Button after select the detail line and select the loan id for which
adjustment needs to be done.

5. The loan id will now be populated on your screen.

6. Enter (-ve) in the Sign code (as loan amount needs to be reduced).
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7. Enter the amount with which the loan amount needs to be reduced.

8. Enter the remarks, as required.

9. Save the record b or press F12.

10. If want to change instalment amount of loan then above steps are repeated with sign
Code (+ve)

11. Adjustment Code should be Change “Monthly Instalment”.

12. This should be done after ending of previous month.
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10.4 Loan Interest Computation

User can compute the interest of loans individually. It should be done after ending of the month
so that current month transaction balance will be updated. User can create the JV for this.

PROCESS - Loan Interest Computation after Recovering Principle Amount.

Path: IFS Payroll> Basic Data for Payroll Computation> Loan-> Loan Interest

Computation
Compary Code: E=H [540 / SLDC AVIDYUT SOUDHA / HYDERABAD
Location Code: g7 [40 / SLDC /VIDYUT SOUDHA / HYDERABAD Gl Campany:
Rew Mo: 1] hd State: Created Woucher Type: —
Loan Account Code: [301 [HOUSE BUILDING ADYANCE Youcher D ate: ,7
Emp Cade: |1000306 [ Youcher No:
Process Month: 200911 From Month: 200901 Till Manth: 200910
Emp Mame | Process | LoanAJC Loan Loan Int Loan Int Loan | Rate Of | Secure | Accounting Loal
Code Marth Code A/C Desc Code A/C Desc Id Interest Manth Amo
Company Cade: |3307 |540 / SLDC /WIDYUT SOUDHA / HYDERABAD
Location Code:— [g577 [540 / SLDC /VIDYUT SOUDHA / HYDERABAD Gl Campany:
Rev No: 1] v State: Created Youcher Type: ’7
Loan Account Code: 301 [HOUSE BUILDING ADVANCE Youcher D ate: ,7
Emp Code: |1 000306 | Woucher Mo: ’7
Process Month: 200911 Fram Manth: 200901 Till b onth: 200910 Re-Compute Interest, ., |
Approved, .. =
Emp Mame | Process | LoanA/JC Loan Loan Int Loan Int ecure | Accounting Laan
Code onth Code A/C Desc Code ASC Desc Month Amou
Cancel...
Populate
Query...
Create Shortout, .,
Add ko Favarites. ..
Copy Object
Properties
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Campany Cade: |3307 |540 / SLOC /VIDYUT SOUDHA / HYDERABAD
Location Code:— [5ap7 [540 / SLDC /VIDYUT SOUDHA / HYDERABAD Gl Company:
Rew Mo 1 hd State: Created Youcher Type: '7
Loan Account Code: [301 |HOLSE BUILDING ADYANCE ‘Youcher Date: Ii
Emp Cade: |1000306 | Youcher Mo
Process Month:  [200311 v i 20090 TilMonth:  [200310
Emp Mame | Process | Loan AJC Loan Loan Int Loan Int Loan | Rate OF | Secure | Accounting Loan
Code Month Code ASC Desc Code ASC Desc Id Interest Month Amou
1000308 200911 301 HOUSE BUILDIMG ADWAMCE (333 INTEREST OM HOUSE BUILDIMG ADWANCE (1 85 [ 20050 35001
1000306 200911 i3m0 HOUSE BUILDIMG ADWAMCE (333 INTEREST OM HOUSE BUILDIMG ADWANCE (1 a6 [ 1200902 35001
1000306 200911 :3m HOUSE BUILDIMG ADVAMCE (333 INTEREST OM HOUSE BUILDIMG ADWANCE (1 86 [T 1200902 25001
1000306 200911 i3m0 HOUSE BUILDIMG ADWAMCE (333 INTEREST OM HOUSE BUILDIMG ADWANCE (1 a6 [ 1200304 35001
1000306 200911 :3m HOUSE BUILDING ADWAMCE ;333 INTEREST OM HOUSE BUILDING ADWANCE (1 25 [T 1200905 25001
1000306 200911 i3m0 HOUSE BUILDIMG ADWAMCE (333 INTEREST OM HOUSE BUILDIMG ADWANCE (1 a6 [ 1200306 35001
1000306 200911 :3m HOUSE BUILDIMG ADWAMCE (333 INTEREST OM HOUSE BUILDIMG ADWANCE (1 a6: [ 1200907 35001
1000306 200911 i3m0 HOUSE BUILDIMG ADWAMCE (333 INTEREST OM HOUSE BUILDIMG ADWANCE (1 a6: [ 1200303 35001
1000306 200911 i3m0 HOUSE BUILDIMG ADWAMCE (333 INTEREST OM HOUSE BUILDIMG ADWANCE (1 a6: [ 1200303 35001
1000306 200911 i3m0 HOUSE BUILDIMG ADWAMCE (333 INTEREST OM HOUSE BUILDIMG ADWANCE (1 a6: [ 200910 35001
Compary Code: 3307 |540 / SLDC #WIDYUT SOUDHA / HYDERABAD
Location Code: [qgn7 [540 / SLDC / VIDYUT SOUDHA / HYDERABAD Gl Company:
Rev No: 1 hd State: Created Youcher Type: ’7
Laan Account Code: (301 [HOUISE BUILDING ADWAMCE Youcher D ate: ,7
Emp Code: |1 000306 | Woucher Mao: ’7
Process Month: 200911 Fram Manth: 200901 Till b onth: 200910 Re-Compute Interest, .,
Emp Mame | Process | LoanA/JC Loan Loan Int Loan Int scure | Accounting Loa
Code Fdonth Code A/C Desc Code ASC Desc Month Aol
1000306 200911 301 HOUSE BUILDING ADWAMCE 333 INTEREST OM HOUSE BUILDING A0Y ¢ ancel... o 200901 350(]
1000308 200911 :3m HOUSE BUILDIMG ADWANCE 333 INTEREST OM HOUSE BUILDING ADY ] 200902 3500
1000306 200911 130 HOUSE BUILDIMG ADWAMCE 333 INTEREST OM HOUSE BUILDIMG ADY fonulets N 200903 3500
1000306 200911 130 HOUSE BUILDING ADWAMCE 333 INTEREST OW HOUSE BUILDING ADY Query... N 200304 3500
1000306 200911 130 HOUSE BUILDIMG ADWAMCE 333 INTEREST OM HOUSE BUILDING ADY  Create Shorkcut,.. N 200905 3500
1000306 200911 :3m HOUSE BUILDIMNG ADVAMCE 333 INTEREST OM HOUSE BUILDING ADY  Add to Favarites... N 200908 2600
1000306 200911 130 HOUSE BUILDIMG ADWAMCE 333 INTEREST OM HOUSE BUILDIMG ADY Copy Object N 200907 3500
1000306 200911 i3m0 HOUSE BUILDIMG ADVANCE 333 INTEREST OM HOUSE BUILDING ADY N 200908 3500
1000306 200911 130 HOUSE BUILDIMG ADWAMCE 333 INTEREST OM HOUSE BUILDIMG ADY N 200909 3500
1000306 200911 i3 HOUSE BUILDIMG ADWAMCE 333 INTEREST OM HOUSE BUILDING DY Properties N 200910 3500
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Compary Code: |990? |SAD ASLDC AVIDYUT SOUDHA / HYDER&ABAD
Location Cede: g7 [5A0 / SLDC /VIDYUT SOUDHA / HYDERABAD Gl Campany:
Rev No: 1 hd State: &pproved Youcher Type: ’7
Loan Account Code: 301 [HOUSE BUILDING ADWAMCE Youcher D ate: ,7
Emp Code: |-| 000706 | Woucher Mao: ’7
Process Manth: 200911 From Month: 200901 Till Month: 200910
Emp Mame | Process | LoanA/C Loan Loan Int Loan Int e0f | Secure | Accounting Laoa
Code taonth Code A/C Desc Code A/C Desc erest tanth Amo
1000306 2005911 a0 HOUSE BUILDING ADWVAMCE 333 IMTEREST OM HOUSE BUIL Cancel. . 85: ™ 200301 3500
1000306 200911 am HOUSE BUILDIMG ADVAMCE  § 333 IMTEREST OM HOUSE BUIL a5 H 200502 3500
1000306 200511 am HOUSE BUILDING ADWAMCE 1333 INTEREST ON HOUSE EUIL ~ Populate 85 [ 200303 3500
1000306 200911 am HOUSE BUILDIMG ADVAMCE  § 333 INTEREST OM HOUSE BUIL  Query.. a5 H 200304 3500
1000306 200911 301 HOUSE BUILDING ADVANCE 333 INTEREST ON HOUSE BUIL  Create Shorkc... B [ 200405 3501
1000306 200911 am HOUSE BUILDIMG ADVAMCE  § 333 IMTEREST OM HOUSE BUIL  Add ko Favorites. .. a5 H 200306 3500
1000306 200511 am HOUSE BUILDING ADWAMCE 1333 IMTEREST OM HOUSE BUIL " 85 [ 200307 3500
1000308 200511 a0l HOUSE BUILDING ADVANCE 333 INTEREST GN HOUSE Bijil| oY ©biect 85 [ 200908 3501
1000306 200511 am HOUSE BUILDING ADWAMCE 1333 IMTEREST OM HOUSE BUIL 85 [ 200309 3500
1000306 200911 am HOUSE BUILDIMG ADVAMCE  § 333 IMTEREST OM HOUSE BUIY  Properties ) r 200910 3500
Campary Cods: |990? |SAD ASLDC AWIDYUT SOUDHA / HYDERABAD
Location Code: — [ggp7 [S40 7 SLDC /YID'YUT SOUDHA / HYDERABAD Gl Campany:
Rev Mo: 1] - State: ToCioated | Woucher Type: —
Loan Account Code: a0 |[HOUSE BUILDING ADWANCE Youcher Date: ,7
Emp Code: |1000308 [ Woucher Mo
Process Month: 200911 From Manth: 200901 Till banth: 200910
Emp Mame | Process | LoanA/C Loan Loan Int Loan Int Loan | Rate Of | Secure | Accounting Loa
Code Manth Code A/C Desc Code A/C Desc Id Iterest kanth Ao
1000306 200911 am HOUSE BUILDIMG ADWAMCE 333 INMTEREST OM HOUSE BUILDING A0WANCE (1 2.5 | 20090 350
1000306 200911 am HOUSE BUILDING ADWAMNCE §333 INTEREST OM HOUSE BUILDIMG ADWVAMCE (1 a5 [ 200902 3500
1000306 200911 am HOUSE BUILDING ADWAMCE  §333 INTEREST OMW HOUSE BUILDING A0WAMCE (1 a5 [ 200903 350
1000306 200911 am HOUSE BUILDING ADWAMNCE 333 INMTEREST OM HOUSE BUILDING ADWANCE  :1 2.5 - 200904 350
1000306 200911 am HOUSE BUILDIMG ADWAMCE 333 INMTEREST OM HOUSE BUILDING A0WANCE (1 2.5 | 200905 350
1000306 200911 am HOUSE BUILDIMG ADWAMCE 333 INMTEREST OM HOUSE BUILDING A0WANCE (1 2.5 r 200906 350
1000306 200911 am HOUSE BUILDING ADWAMNCE §333 INTEREST OM HOUSE BUILDIMG ADWVAMCE (1 a5 [ 200907 3500
1000306 200911 am HOUSE BUILDING ADWAMCE  §333 INTEREST OMW HOUSE BUILDING A0WAMCE (1 a5 [ 200908 350
1000306 200911 am HOUSE BUILDIMG ADWAMCE 333 INMTEREST OM HOUSE BUILDING A0WANCE (1 2.5 | 200909 350
1000306 200911 am HOUSE BUILDIMG ADWAMCE 333 INMTEREST OM HOUSE BUILDING A0WANCE (1 2.5 | 200910 350

Steps Involved:

1 Open the form / screen as given above.

2 Click on New Button P or press F5.

3 Enter Company code, Location Code, select the Loan Id for which calculates interest,
Process Month in which interest will be calculated.

4  Enter from Month and To Month in header.
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5  Save the record il or press F12.
6 Rev. No. will come and State shows Created.
7 Do BMB on Re-compute Interest at Header and Refresh the screen by selecting Rev. No.
again.
8 Detail part will come with Interest amount.
9 Go on Header and do RMB on Approved
10 Do RMB on JV created. Voucher No. Voucher Date, Voucher Type will come.
11 This interest amount will automatically flows in Loan Details also.
s
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11. ARREARS

Employees may be given promotions / increments or arrears. IFS provide the functionality to put
these entries in a single screen as given below. This is the basic setup for calculating arrear.

There are two types of Arrears-

o Promotion Arrear
o DA Arrear

11.1 Promotion Arrear

This type of promotion is used when promotion will be done on the Back date
Process: ENTERING PROMOTIONS / INCREMENTS / ARREARS

Path: IFS Payroll-> Payroll Transactions—> Promotion / Increment

mm Company : |SSD? |S.-5«D ASLDC AVIDYUT SOUDHA A HYDERABAD
i IFS Applications ”~
D) General Location : |990? ﬂ |SAD ASLDC/AVIDYUT SOUDHA f HYDERABAD
FHED) Info Services Emplayee Infa |
FHCD) Application Services Emp Code: Title: Firat M anne: Fiddle Marne: Last Mame:
B0 Enterprise firoooss < [wr [MERICH [ ST
) Aceounting Rules o
Category: Grade: Desighation: Actual Cost Lentre:
[+ Document Management
S IFS Papul [Nkt [Miw-0R |4DEMPP [HRDANDTRNG
-;j General Data for Paproll and Leas Payrall Marth l
L:LJ Payrall Computation Paproll Morth: (200911 »|  ArearFrom: (200909 ArearToo 200910 Stater |Confirned [ Viglance Clearice
[#3) Basic Data for Payroll Comput
Ekj Payrall Transactions BiEmEr lPromotiDm’lncrement]
(B Emplopes Adjustment/Arre 0ld Info Mew Info
{2 Emplopes Adjustment Amo Categony: |NWKM |NDN WiOREMEM Category: |NWKM |NDN WORKMEN
() Employee Attendence Grade:  [Nw-0B [8DE_AD AND EQUILANT Grade: [Nwi-05 [DE_AS_SA0_SECURITY_OFFICH
g ;TED?E ehe '“Ce:“*;e[;g‘:e’ Designation: [ADEMFF |ADEMFF Designation: |DETMFF  [DETHFF
iy qu;:n H?Stmyth Cost Centre: [ARDANDTAN _ [HIRD AND TRAINING Cost Centre: |HRDANDTAN  [HRD AND TRANING
E Pay Fixation Dist.Centre |EPF |EPF EMPLOYEES Dist.Centre |EPF |
=] Promation/Ancrement el D ate: 9/1/2009 Employ-Type: |Graduate Engine |
-3 Arrear[?romotionflncremer [~ Update Roaster Sanction Date: B8 Sy ,7 Prom.Type: ,Heg?_
{2 Full & Final Settlement )
[ Processing Remarks: |BIOH
[+ ) Supplementary
[+ Loan
[+ Extemal Interface b

Steps Involved
1. Open the form / screen as given above.
2. Populate (*#) the data and select the employee from drop down menu for which
promotions or arrears need to be paid.
3. The payroll month would automatically get populated.
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10.

11.
12.

13.
14.

Note:

Put in the months for which arrears need to be paid. For example, if the user has to
process salary for Mar2006 and has to pay the arrears from January, put the ‘Arrear
From’ as ‘200601’ and ‘Arrear to’ as 200602. The payment for March would be picked up
from the entitlement screen. Check if the Vigilance Clearance is required.

Save the record (H) or press F12.

Come to the General Tab.

All the fields in the Old Info slab would get populated and are non editable.

Fill New Info Tab details like Category, Grade (New Grade) and With Effect Date (w.e.f.
Date)

W.E.D. can be back date or current Date.

Come to the Promotion / Increment Tab.

Click on New Button (D) or press F5.

Fill the entries as Account Code 101 for Basic Pay, With Effect Date, Fixed in Fixed /
percentage field, Fill the new basic amount, select Increment Type as Incremented
Amount

All the related components will be automatically calculated after processing

Save the record (H) or press F12.

At the time of payroll processing, the system will first check for entries made in this screen and

then in

the entitlement screen for all the employees. If for any employee, some entry has been

made in this screen (for promotions); system would automatically update the entitlement screen
for the employee.
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11.2DA Arrear
This type of arrear is used when DA rates are changed.
Process: ENTERING DA RATES

Path: IFS Payroll-> Payroll Computation> Basic data for Payroll Computation > Other
Masters 2> Rule & Rate

Company Code: |sPTR&MSCO  [4PTRANSCO [TRAMSMISSION CORPORATION OF &NDHRA PRADESH LIMITED
Location Code: [3100 | |a0/CPRAVS [4CCOUNMTS OFFICERACPRADYUT SOUDHA
Outsidedgency l Charge Type l Salary Round OFff l Lease Voucl
Carnnm. /Trust ] ES| Depositary l it Pay Manth ] Baonus Param l Waucher Param
Cateqary ] Bank. l Cozt Centre ] Dist. Centre l Baze
R Calculation/Print Prority Deduction Rule
Account Code: IS = | [WARIABLE DEARNESS ALLOWANCE [~ Mandatary

Calculation:
FeUEten 2 [ Partially Deduct

C. Akc. Code:
o Code | | Pay Slip Frint ] [~ Recovery C.F.

Ahc. Group Earnings

Rule Info. [~ Quarter Dependent
E ligibility : ||:ah3g,:,,_.|J Dependent j [v Payroll &ffected
Calculation : |Fixed *age of Salay Baze Code on Salay Range Dependent] j [ Special Rule

[ CPF

Parameters Hate I.-’-‘«dditinnF!uIe Far Base.t’-‘-.mtl CFF Infol

Category Gra Cost O Warial Star Fised | %Age | Mumerator | Denominator | AmountMin] | Amount{iMax] | From Month | Till Manth
Group Wal, Amour Amount [erMbA] | B eRAR
DEF Cirici | 1 20am 201004
DEF 0 1 201004 201006
M i | 1 2000 201004
M 0 1 201004 201006
b i | 1 2000 201004
bl 0 1 201004 201006
STDEF 941611 1 201002 201002
FOLIC 94161 1 20n0z 201002
DR 13061 1 20080
D 351 1 2000
M 68881 1 2moaz
bl 588811 1 2007
DEF B.888:1 1 2maa7
STDEF 1626411 1 2007
FOLIC 162641 1 2maa7

Steps Involved
1. Open the form / screen as given above.
Populate (*&) the data and select Location Code.
Query (#) or F3 for VDA code as “105”.
Come to the Rate Tab

A
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Enter the Till month in open rows of DA which is already going on.

Enter the new Record for DA by pressing new button (D) or F5.
Enter the new Percentage rate and From Month in YYYYMM Format.

Save record (H) or press F12

GO to the Promotion / Increment Screen same as above mentioned DA Arrear Screen
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12.Tax

Basic data set up is required to be done for tax before starting tax module which includes
activities like creating groups, attaching a group to main group, defining section master and

group section master various slab rates.

Process: ENTERING DETAILS FOR MASTERS AND TRANSCTATIONS

Step A

Path: IFS Payroll--> Payroll Computation> Tax-> Master and Transaction> Group Master

Uszer:
GroupHdr

) Termninal Benefit
FH) Lease

) Bonus

=) Tax

7] Perks Calculation

] Income Tax

D Tas/Surcharge Posting

7] Generate Fom240/260eTDS
B Copy Employee T ax Info

) Salany Slip

) Youcher

12 Supplementarny

) Loan

2 External Interface

D) Lease

= Tax

E|_"| M azters & Transactions
a Company Tax Setup
g Perquizsite Group Master
-3 Section Master

(& Group Section Master
Bei] Grou 1
-5 Overview - Group Master
B Taw Info[SD/T andlease)
& Lease/HRA Parameters
& Perquisite Parameters

130 Form 16 Challan/Emoloves]

oLp T

tem Information
bbaze:

IFSPROD
IFSPROD
IFSCONS

PP.I_TA%_GROUFP_HDR
FP.I_T&x_GROUP_HDFR_&PI
rpCodebstGroup

v

Group Code: [ERRMINGS v

Company Info l

D escription: |EAF|N|NGS

Main Group: |Eamings

|

Compary Code: [APTRANSCO

~||TRaNSMISSION CORPORATION OF ANDHR& PRADESH LIMITED

Account Code MHame Projection
101 BASIC PaY Fate Basis
102 FeMILY PLAMMNING INCREMENT Fate Basis
103 POST GRADUATE IMCREMENT Fate Basis
104 SPORTS INCREMENT Rate Basis
105 WARIABLE DEARMESS ALLOWANCE Fate Basis
106 CITY COMPEMSATORY ALLOWAMCE Rate Basiz
107 HOUSE REMT ALLOWANCE Rate Basis
108 ADDITIOMAL HOUSE REMT ALLOWAMNCE Rate Basis
109 MEDICAL ALLOWANCE Rate Basis
110 SHIFT ALLOWAMCE Rate Basis
111 SHIFT ALLOWAMCE TO ENGINEERS IN LOAD MONI: Rate Basis
112 HOTLIME ALLOMWwAMCE Fate Basis
113 ALLOWAMCE TO ENGINEERS " ORKING M DPE UF Rate Basis
114 PESHI ALLOWANCE Fate Basis
1:15 SPECIAL ALLOWAMCE TO SEMIOR ACCOUNTS OFFE Rate Basis
116 COMVEYAMCE ALLOWANCE FOR SE DYCCA DS Fate Basis
117 COMVEYAMNCE ALLOWANCE TO PHYSICALLY CHALE Rate Basis
119 WASHIMG ALLOWANCE Rate Basis
120 CYCLE ALLOWAMCE Rate Basis
125 TYPING ALLOWANCE Rate Basis
126 STEMO ALLOWANCE Rate Basis
127 ELUE PRINT OPERATOR ALLOW/ANCE Rate Basis
128 ROMED OPERATOR ALLOMWANCE Fate Basis
129 PAPER CUTTING ALLOWANCE Fate Basis
130 TELEPHOME OPERATOR ALLOWANCE FOR DIRECT Rate Basis
131 TELEPHOME OPERATOR FOR EXCHAMNGE STAFF | Rate Basis
132 RISE ALLOWAMCE Fate Basiz
133 SPORTS ALLOWANCE Rate Basiz
134 GEMERATION ALLOWANCE Rate Basis
135 HILL STATIOM ALLOWANCE Rate Basis

This screen is used to create new groups and define various group components by assigning
different account codes to that group, which is used to provide required data in worksheet used
for FORM 16.

Steps Involved:

<
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7.

8.

Populate the records (*&) or press F2.
Select the Group code and its corresponding description.

Select the Main group from drop down menu.
Save the records (H) or press F12.

Go to line level click new (D) or press F5.

Select the account codes from list of values (E]) or press F8 to get “List of Value Screen”

(as applicable under the group).

Select the criteria for projection.

Save the record (H) or press F12.

Notes:

1.

All the groups which are in Income tax are to be defined on this screen.

2. Select the main group carefully since the impact of the group will depend on to which

main group it is attached.

Q I FS APPLICATION USER MANUAL FOR PAYROLL

Page 95 of 165




USER MANUAL- PAYROLL \Qq

Step B

Path: IFS Payroll--> Payroll Computation> Tax—> Master and Transaction> Section
Master

Fotavgao — | . Code:|1/5 600D ~I[0/58000

H) Application Services ~
#H ) Enterprize

F ) Accounting Rules

£ Document M anagement Financial ‘Year: ’WI
=120 IFS Payrall

';3 General Data for Payroll and Leave Accounl S Mo | Stat Slab | Qualifying | Allowed Amount | Allowed &mount | Tax Rebate Gender
[=HC3) Payroll Computation Amant Zhge Minirnurn M awirnLim #hge

E
E . .

g Section Details lSuh Section Details]
E

) Basic Data for Payrall Computation 1 0.00 100 0.00 75,000.00 0.00: Bath

#- ) Payroll Transactions

#-| ) Processing

#-) Supplementary

+|7) Loan

t|2) External Interface

H ) Lease

) Tax

= |20 Masters & Transactions

' E Company Tax Setup
E Perquizite Group Master

B
£
B
£
B
£

= Group Master
Ovverview - Group M aster
B Ta InfolS0/TandLease)

This screen is used to create sections, sub sections and its details under the income tax laws.

Steps Involved
1. Populate the records (D) or press F8.

2. Click new (D) or F5 at the section code field.
3. Enter the new section code and its corresponding description.

4. For the particular financial year put the section details.

5. Go to line level click new (D) or press F5.

6. Enter the start slab amount.

7. Enter qualifying percentage.

8. Enter the minimum amount and maximum amount allowed.
9. Enter the tax rebate percentage.

10. Enter the validity.

I FS APPLICATION USER MANUAL FOR PAYROLL Page 96 of 165




USER MANUAL- PAYROLL

11. Save the record (H) or press F12.
Notes:

1. Define all the section codes and corresponding sub section code.

2. Put the Tax rate and Tax percentage depending on which system will calculate the tax

amount.
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Step C

Path: IFS Payroll--> Payroll Computation> Tax—> Master and Transaction> Sub Section
Master

5 Mavigatar
{3 Employes Atendence ~
a Ermployee Incentive/Other-F:
{5 MICR Cheque No/DD No Uy

Section Code:|5000 _= | |800D Physically Disabiity for Self [Including Blindmess)

Section Details Sub Section Details I

E Update Payroll Histary DataF Sub Section|300D 50K, = | Description| 300D BOK[Physicaly handicapped )
E Promationlnerement
E ArrearPromationdlncrement/| Firi “fear Info l
2 Processing i )
EHED) Supplementary Financial vear: [2003-2009 v
2] Lean
173 Estemal Interf S Mo Start Slab Gualifwing | Allowed Amount | Allowed Amount | Tax Bebate Gender
E j ch Fnatimenace ArnaLint %hae Finirurn I antirnumn Zhge
b B3z
BT 1 0.0a 100% 1] 50.000.00 0.00; Bath
=i a

EJ Masters & Transactions

a Perguizite Group taster

{2 Group Section Master
{2 Group Master

-5 Overview - Group Magter

Steps Involved

1. Populate the records (*&) or press F2.

2. Click new (D) or press F5 at the sub section code field.
3. Enter the new sub section code and its corresponding description.

4. For the particular financial year put the section details.

5. Go to line level click new (D) or press F5.

6. Enter the start slab amount.

7. Enter qualifying percentage.

8. Enter the minimum amount and maximum amount allowed.
9. Enter the tax rebate percentage.

10. Enter the validity.

11. Save the record (H) or Press F12.
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Step D

This form is used to attach account codes to the system defined perquisite groups. These
groups are used to print form 12ba and the respective components.

Path: IFS Payroll--> Payroll Computation> Tax-> Master and Transaction> Group
Section Master

Company Code: [4PTRANSCO|

v || TRANSMISSION CORPORATION OF ANDHRA PRADESH LIMITED

Section Section Sub Section Sub Section Group Gioup
Code Description Code Drescription Code Description

CESS PAID CESS PaID CESS PAID CESS PAID CESS PAID CESS PaID
CESS PAID CESS PAID CESS-PAID-05 CESS PAID OUTSIDE CESS PAID OS CESS PAID OUTSIDE
CESS PAID CESS PaID P-EMP-CESS-PAID  :PREVIOUS EMPLOYER CESS PAID PREY EMP CESS Presvious Employer's Cess
CHAP IV CHAPTER VI 80E 80-E CHAPVI[EDU) SOE-IMT OM EDM LOAM
CHAP IV CHAPTER ¥l 80 G 80 G 80 G 80 G
CHAP IV CHAPTER ¥l 80GG 80 GG 80-GG 80-GG
CHAP IV CHAPTER I DOMATION DOMATION-100 - 80 G DOMATION-100 DOMATION 100%
CHAP IV CHAPTER ¥l MEDICLAIM MEDICLAIM CHAP WI[M] CHAPTER WI-MEDICLAIM
CHAP I CHAPTER VI MEDICLAIM-SC MEDICLAIM-5C CHAP YI[M-5C) CHAPTER VI-MEDICLAIM[SEMIOR CITIZEN]
CONYY CONYEYAMCE COMVEYANCE COMVEYANCE CONY CONYEYAMCE DEDUCTION
DED U/5 80C Deduction Under section 80C {DED U5 80C Deduction Under section 80C DED U/5S 80C Deduction 145 80C BOCCC, And SO0CCD
DED /5 80C Deduction Under section 80C { DED U#S BOC-MEW  § Deduction Under section B0C-ME'W FOR INFR& DED /5 80C NEW Deeduction U/ B0C MEW FOR INFRA BOND
DEDUCTION DEDUCTION DEDUCTION DEDUCTION DEDUCTION DEDUCTION
EARMINGS EARMINGS EARM-MED Eamings Medical Payment EARM-MED Earming Medical Taxable
EARMINGS EARMINGS EARMN-PREY-EMP EARMINGS PREVIOUS EMPLOVER PREY-EMP-EARM Previous Employer Earmings
EARMIMNGS EARMIMGS EARMIMNGS EARMIMGS EARMIMNGS EARMIMGS
EMPLR-CESS-PAID  {EMPLR-CESS-FAID EMPLR-CESS-PAID  {EMPLR-CESS-FAID EMPLR-CESS-FPAID Ernplover Cess Paid
EMPLR-SURC-PAID | Emplover Surchaige Paid EMPLR-SURC-PAID | Emplover Surchaige Paid EMPLR-SURCH-PAID Emplaover Tax Suicharge Paid
EMPLRA-T&x-PAID Employer Tax Paid EMPLRA-T&x-PAID Emplayer Tax Paid EMPLRA-T&x-PAID Employer Tax Paid
FEMALE-BEM Female Benefit FEMALE-BEM Fermale Berifit FEMALE-BEM Female Benefit U /s BEC
HRA, HR4 HRA, HRA, HRA HR& RECEMED AMOUNT
HRE HRE HRE HRE HRE HR& BASE AMOUNT
OTH-IMC OTHER IMCOME OTH-IMC OTHER IMCOME OTHER INCOME OTHER INCOME
PERKS PERKS PERKS PERKS PERKS PERKS
PRE-/RANC PREVIOUS YEAR INCOME PRE-/RANC PREWIOUS YEAR INCOME PRE-/RANC PREVIOUS YEAR INCOME
PROF-Téx PROF-T&x PROF-Téx PROF-TAx PROF-Téx Prafessional Tax
T PAID Tax PAID P-EMP-TaxX-PAID PREWIOUS EMPLOYER T PalD PREY-EMP-TDS Previous Employer's TDS
TAX PAID Tax PAID TAX PAID TAx PAID TAX-PAID Tax PAID
Téx PAID Téx PAID Tax-PAID-0S Téx PAID OUTSIDE Tax PAID 05 Téx PAID OUTSIDE
U#5-24 [4/B) U#5-24 [478) U#5-24 [4) LU#5-24 [4) U#S 24 [4) Incomme From the Let Out Property [Ve]
U/5-24 [A/8) U/5-24 [478) U/5-24 [B) U/5-24 [B] U5 24 [B) Interest on Housing Loan/Barrowed Capital
U/5-80-0D0 U/5-80-00 80-0D-40K, 80-00-40K, 80-DDB-40K, 80-00-40K [MINOR)
U/5-80-00 U/5-80-00 80-0D-50K 80-00-50K, 80-DDB-50K 80-00-50K,
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Steps Involved

1. Populate the records (*&) or press F2.

2. Click new (D) or press F5 at the line level.
3. Enter the new section code and its corresponding description.
4. Enter the new sub section code and its corresponding description.
5. Enter the group code.
6. Group description will automatically come.
7. Save the record (H) or press F12.
Notes:

1. This form is used to link the various Sections, Sub-Sections and corresponding groups.
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Step E

Path: IFS Payroll--> Payroll Computation> Tax—> Master and Transaction> Perquisite
Group Master

: Cameqy Ceets | Sl <] Compary Name: [S20 7 5LDC /VIDYUT SOUDHA / HYDERABAD
=12 Payroll Computation ¥ pary | | pary |

--,j Baszic Data for Payroll Computation

H . Financial ‘rear Info l
--,j Payroll Transactions

BHED) Processing Fin ear: Fraom Marith: Till Maonth: Agsessment Year:
2003-2010 - 201002 2010-2011
#2) Supplementans | J |2DDSD4 | |
Laan Perquizite Group Info l
External |nterface
) Lease Perq Group: |01 | |&ccommadation
El‘J L] Account Code Drescription
=) Masters & Transactions 0 LEAGE PATMENT]

& Company Tax Setup
a Perquisite Group Master
& Section Master

& Group Section Master
& Group Master

5 Overview - Group Master

& Taw InfolSDIT anleass)

& Lease/HRA Parameters

& Perquisite Parameters

& Form 16 Challan(Employee]

g Employee Adjustment/S aving/HR
& Employes Other Info

g Perquisite/Furnizhing Details

Steps Involved
1. Populate the records (*&) or press F2.

2. Select the Financial year.
3. Click on the Perquisite group click new (D) or press F5.
4. Give the Perquisite group.
5. Save the record (H) or press F12.
6. Click new (D) or press F5 at the line level.
7. Select the corresponding account code.
8. Save the record (H) or press F12.
Notes:

1. This form is used to define various perquisite groups.
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‘sg

Step F

Path: IFS Payroll--> Payroll Computation> Tax-> Master and Transaction> Overview

Group Master

Compaty Ci Group Group Account Short Account Frojection
M Code Description Desc Desc

APTRANSCO (TEEOG 80 G 246 FLAG D&Y FUND FLAG Dy FUMD Cirent Maonth
APTRAMSCO (TEBOG 80 G 247 CMRAELIEF FUMD CHIEF MIMISTER'S RELIEF FUMD Curent Maonth
APTRAMSCO :TEBO-DDB-40K 80-DD-40K, [MINOR] EE3 DEDUSEOD DEDUCTIOM U4 80D M Prajection
APTRAMSCO (TEBO-DDB-G0K 80-D0-50K EE7 S0DDS0K DEDUCTION U/5 80-0D-50K Mo Projection
APTRAMSCO i TEBD-GE 80-GG E08 S0GG Us5 80GG Mo Projection
APTRAMSCO : TESOU 100K, 80U 100K (SEVERE) 989 80U 00k, 800 100K, Mo Projection
APTRAMSCO  (TESOU 75K 80U 78K [SEVERE) 988 S0U7EE 80[U1 75K SEVERE Mo Projection
APTRANSCO  : TEBOUSOK 80US0K, Physically Handicapped 987 80050k, 80[U] MIMNOR Mo Projection
APTRAMSCO TECESS PAID CESS PAID 282 ITEDL CESS IMCOMET& EDUCATION CESS Mo Projection
APTRAMSCO (TECESS PalD 05 (CESS PalD OUTSIDE E72 CESS PaID CESS PalD OUTSIDE Mo Projection
APTRAMSCO  TECHAP W CHAPTER %1 (FEMSIOM FUMD) E01 PEMSION FUND PEMSION FUMND Mo Projection
APTRAMSCO (I TECHAP W CHAPTER %I [FEMSION FUMD] EE3 DEDUSEOD DEDUCTIOM U45 80D Mo Projection
APTRAMSCO (TECHAPWIEDU) (80EANT OM EDM LOAM E73 EDU LOAN S0E DEDUCTION U45 S0E- EDUCATION LOAM FOR Mo Prajection
APTRANSCO i TECHAP VI[INT] CH&PTER I [INT] B4 MHSCINT ACCRUED INTEREST OM MATIOMAL S4%ING C Mo Projection
APTRAMSCO  : TECHAP WI[M) CH&PTER I-MEDICLAIM E05 MEDICLAIM MEDICAL INSURAMCE PREMIUM [MORMAL] Mo Projection
APTRAMSCO (i TECHAPWIM-5C) i CHAPTER WI-MEDICLAIM[SENIOR CITIZEN] {606 MEDICLAIM-SEMR DED U/S 800 - MEDICAL INSURAMNCE PREMILE Mo Projection
APTRAMSCO | TECOMY COMYEYAMCE DEDUCTION 17 COMY PHC ALLOW § CONWEYAMCE ALLOWAMNCE TO PHYSICALLY € Rate Basis
APTRANSCO (TEDED U/S BOC | Deduction Uds BOC,BOCCC, And BOCCD 20 GPF PROYVIMCIAL GPF PROVIMCIAL Cirent Maonth
APTRAMSCO (TEDED U/S BOC  § Deduction U/ BOC,B0CCC, And BOCCD 202 GPF Ok GPF 055 Curent Maonth
APTRAMSCO (TEDED U/S BOC  { Deduction U/ BOC,B0CCC, And BOCCD 203 GPFIPS GPF IPS Curent Manth
APTRAMSCO (TEDED U/S BOC  { Deduction U/ts BOC,B0CCC, And BOCCD 204 GPF 145 GPF 145 Curent Manth
APTRAMSCO (TEDED UAS 80C Deduction Uz 80C B0CCC, And S0CCD 205 GPF CPDCL GPF CPDCL Curent Month
APTRANSCO (TEDED UAS 80C Deduction Uz 80C B0CCC, And S0CCD 206 GPF a0y CPDCL GPF A0WANCE CPDCL EMP Curent Month
APTRANSCO (TEDED UAS 80C Deduction Uz 80C B0CCC, And B0CCD 207 GPF SFDCL GPF SPOCL EMP Curent Month
APTRAMSCO (TEDED U/S 80C Deduction Uz 80C B0CCC, And B0CCD 208 GPF a0 SPDCL GPF A0 SPDCL EMP Curent Month
APTRANSCO (TEDED U/S BOC | Deduction Uds BOC,BOCCC, And BOCCD 209 GPF GOWT GPF STATE GOVERMMENT EMP Cirent Maonth
APTRAMSCO (TEDED U/S BOC  § Deduction U/ BOC,B0CCC, And BOCCD 210 GPF A0V GOVT GPF ADWAMCE STATE GOVERMMENT EMP  : Curent Month
APTRAMSCO (TEDED U/S 80C  § Deduction U/ss B0C,B0CCC, And BOCCD 21 GPF POLICE GPF POLICE PERSOMMEL Crent Maonth
APTRAMSCO (TEDED U/S BOC  : Deduction U/s BOC,B0CCC, And BOCCD 212 GPF ADY POLICE GPF ADWANCE POLICE PERSOMMEL Curent Manth
APTRAMSCO (TEDED U/S 80C | Deduction U/ls 80C,80CCC, And BOCCD 22 EPF EMPLOYEES PROVIDENT FUMND Fate Basis
APTRANSCO (TEDED UAS 80C Deduction Uz 80C B0CCC, And S0CCD 23 LIC LIFE INSURAMCE CORPORATION OF INDI&  :Rate Basis
APTRANSCO (TEDED U4S 80C Deduction Uz 80C B0CCC, And B0CCD 232 GSLIS GROUP SAVINGS LIMKED INSURANCE Fate Bazis
APTRANSCO (TEDED U/S 80C Deduction Uz 80C B0CCC, And B0CCD 233 GIS APTRANSCO GROUP INSURAMCE SCHEME [PTRANSCO E: Curent Month
APTRAMSCO (TEDED UYS B0C  { Deduction Uds BOC,B0CCC, And SOCCD 234 GIS CPOCL GROUP INSURAMNCE SCHEME CPDCLEMP i Curent Month
APTRANSCO (TEDED U/S B0C ! Deduction U/ BOC,B0CCC, And BOCCD 235 GIS SPOCL GROUP INSURANCE SCHEME SPDCL Curent Maonth
APTRAMSCO (TEDED U/S 80C ¢ Deduction U/ 80C,B0CCC, And BOCCD 236 GIS GOWT 145 GROUP INSURAMNCE SCHEME GOWT |45 CLirent Month

This form / Overview Screen are used to view all the groups corresponding account code and
there projections no changes can be made on this screen.
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Step G

Path: IFS Payroll--> Payroll Computation> Tax-> Master and Transaction-> Employee
Tax Slab

Fin ‘rear: From bonth: Till b onth: Aszessment Year:
ENDETE e [201003 [201102 [2011-2012
Standard Deduction Employee Tax Slab lLease Tan Slab] |.Tax [Other F!ules]l Concezstional-Loan
Gender Start Slab End Slab Baze Tax Tax Rate Surcharge Rate CESS Rate Hon Pan
Amount Amovnk Amount EAge Ehge EAge Baze Tax Amt

Female 000 19000000 0.0a 0.00 0.00 0.00
Female 130,000.00 R00.000,00 0.0a 10.00 n.oo 2.00
Female 500,000.00 800,000.00 31,000.00 20,00 oo 3.00
Female 800,000.00 933,953,533.00 51,000.00 30,00 oo 3.00
tale n.oo 160.000.00 0.00 0.00 0.0 0.o0
Ialz 160,000.00 R00.000,00 0.0a 10.00 n.oo 2.00
tale 500,000.00 800,000.00 34,000.00 20.00 noo 3.00
Iale 800,000.00 933,953,533.00 34,000.00 30,00 oo 3.00
Sr.Citizen n.oo 240,000,00 0.00 0.00 0.0 0.o0
Sr.Citizen 240,000.00 R00.000.00 0.0a 10.00 n.oo 2.00
Sr.Citizen 500,000.00 800,000.00 26,000.00 20.00 noo 3.00
Sr.Citizen 800,000.00 933,953,533.00 86,000.00 30,00 oo 3.00

Steps Involved
1. Populate the records (*&) or press F2.
2. Select the Financial year.
3. Select the Gender code.
4. Enter the start slab amount.
5. Enter the end slab amount.
6. Enter the base tax amount.
7. Enter the tax percentage.
8. Enter the surcharge rate percentage.

9. Enter the CESS rate percentage.

10. Save the record (H) or press F12.

This Screen is used to define various tax slab gender wise. Based on the tax slab defined the
system will calculate the tax amount.
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Step H

Path: IFS Payroll--> Payroll Computation> Tax—> Master and Transaction> Form 16
Challan

) Paproll © tati 2 Compary Code: 3307 [540 /SLDC AWIDYUT SO0UDHA / HYDERABAD
ayroll Cornputation
) Basic Data for Payroll Cornpt Location Code:  EEIE = | Shart Name: [540/5LDCAS HYD Long Name: 540 / SLOC /YIDYUT SOUDHA / HYDERAES
[ Payroll Tranzactions
#15) Pracessing Financial Year Info l
Ej fupplementar}l Fin'ear. [2003-2010 - From bonth: 200904 Till Month: 201003 Aszzezsment ear: 20102011
| 0an
) Extemnal Interf.
E j LH Final inienace Employes Challan Detailz l
| 23z
) Tax Employee Challan Info Huarter Details
=) Masters & Transactions 05 Cicle: |- Quarter] Ack: 0000123456
=] C Tax Seb Quarter? Ack:
g Pompérly Gax EJD | Diate: 7H2/2009 Place: |HYDEF|ABAD
‘erquisite Group Mas . .
B Section Master Authoriser Code: |1 058512 [VENKATA Slva RAMAKRISHNA NIMMAGAD DA Quarte3 Ack:
(2 Group Section Master Remarks: [TD5 Quarterd Ack:
E Group b aster
53] Overview - Group Ma: Challan Payrall Bank. Bank Name T Surchal
(] Tax InfolSD/T awiLea Sr. Mo Maonth Code & Branch Deducted Dedud
1 200911 SBHO SEH HYDER&ABAD 1.000.00

(& Lease/HRA Paramete
(B Perquisite Parameters
E Form 16 Challan(Empl
E Employee Adjustment,
E Emplayee Other Info
E Perquisite/Furnishing
[#2) Processing

B Form 12B4(TDS)

= Income Tax Qusn

This Screen is used to capture the Challan details where the tax is submitted. Enter the date,
place, authorizer code and remarks.

Steps Involved

—

Populate the records (*&) or press F2.

n

Enter the header details.

3. Enter the payroll month.

4. Enter the bank code.

5. Enter the bank name and branch.
6. Enter no. of Challan.

7. Enter other Challan information.

8. Save the record (H) or press F12.
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Step |

Path: IFS Payroll--> Payroll Computation> Tax-> Master and Transaction-> Employee
Adjustment/Saving/HRA Receipt (TDS)

— Company Code: [3307 _v|[540 /5LOC /VIDYUT S0UDHA / HYDERABAD
[ ) Basic Data for F'.a_l,lroll Comp Finansial Year Infa l
[#2) Payroll Tranzactions
[ 2) Processing Fin*fear. |2003-2010 - From konth: 200904 Till Manth: 201003 Azzessment Year: 2010-201
#C3) Supplementary Open/Closed: | Open
2 Loan Ermployes | nformation l
[ ) External Interface
HI2) Lease Code: m =l o
EHLD) Tax
EHE) Masters & Transactions Generall Adjustment Savings lHFlA Receipts | Concesstional Loan| Relief U /s 891 ]] Other Savings | Taxable Information[FinaI]]

E Company Tax Setup -

& Peraisio Group M ‘T’ | Desaiphen rete | Amomt | Sumited | Computed |

- Section Master £ FENSIONFUND - s00000i @ r

-8 Group Section Master i Ui i SEoonn: r

2 Group Master

5 Overview - Group Ma:
B Tax InfalS0AT awlea
B LeasesHRA Paramete
B Perquisite Parameters
E Farm 16 Challan[Empl
E Employes Adjustme
E Employee Other Infa
& Perquisite/Furnishing
[ Processing

& Form 12BA[TDS)

2 Income Tax Dusmu

This Screen is used to Enter, modify and maintain the employee’s information regarding saving,
adjustment

Steps Involved
1. Populate the records (*8) or press F12.
2. Select the financial year.

3. Select the employee.

4. Save the records (H) or press F12.

5. Enter the details of Saving/HRA receipts at the line level.

6. Save the record (H) or press F12.
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13.Processing of salary

Once all the entries have been made in the ifs-payroll, the payroll needs to be processed.
Before actual processing of payroll, the following points needs to be undertaken

e Ensure all the loans / policies / eligibilities have been created / modified, as required.

e Any corrections for the previous month have been entered in the system.

e All the entries made in the system have been checked.

e Adjustments, as required have been passed.

e Key checks have been made.

e Ensure that all Increments and Fixation should be done by HR.

e Ensure that all sanctioned Leave must be entered in Leave Accounting Module.
Once every entry has been validated, it is time to run the following processes in sequence.

e Change Return Migration

e Attendance calculation

e Attendance posting.

e Arrears calculation.

e Arrears posting.

e Payroll processing.

¢ Income tax calculation.

e Income Tax Posting.

e Payroll Processing.

e Qutside Agency payments.

e Voucher Flat File Creation

¢ Mixed Payment Voucher Flat File creation

e Month End Processing — Attendance
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13.1

PROCESS A:

Month End Processing — Payroll

Change Return Migration

TRASACTION ID CREATION FOR FLAT FILE MIGRATION

Path: IFS Application> Application service> Flat File Migration - Transaction / Table

Info / Logic setup >

Before flat file migration, a setup should be mapped in a system for the purpose of migrating
leave data (Monthly). This setup contains attendance table mapping for migration. It is one time

setup for each location.

IFS Mavigator
ik IFS Applications
-J General
--,_"] Info Services
Ek_"] Application Services
Units of Measure
a Unit Relationships
-J Characteristics
-J Manager
-J Wwork Time Calendar
=) Flat File Migration
(| Transaction/T able Info/Logic Setup
: Flat File Loading Status
) Manual Loading
g Flat File History/Emars
#-| ) Enterprise
+-| ) Accounting Fules

£

£

2 Document b anagement
) IFS Payrall

[ 7 Favorites

) Start Up

[+ Recently Used

Compary: |APTF|ANSED |TF|ANSMISSIDN CORPORATION OF ANDHRA PRADESH
Trars Id: INTER v

Hare: |F'a_l,lr0|| Monthly &ttendance Migration_&PTransco

T able Info Insert Type Table Package Seprator
IN Package MOMTHLY_&TTEND_IMF_&PI

Steps Involved

1. Click new (LJ) or press F5.

2. Enter Trans Id and name.

3. Click new (L) or press F5 at line level.

4. Enter “Table info” & Select “Insert Type”.

5. Enter Table Package. (It should be the name of Attendance table).
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6. Give Seprator.

7. Save the record (H) or press F12

IFS &pplications

[ Z) General

) Info Services

[=HZ) &pplication Services

: 5 Urits of Measure

& Unit Relationships

2) Characteristics

+) Manager

-;J “Work Time Calendar

1) Flat File Migration
E ion' T able

Flat File Loading Status

-[F] Manual Loading

{2 Flat File History/Errors

) Enterprize

) Accounting Rules

) Document b anagement

£

B

H1) IFS Payrall
|5 7 Favorites

~RE=N W]

Transactions Details

Campary: [4PTRANSCO [TRANSMISSION CORPORATION OF ANDHRA PRADESH
Trans |d: INTER -
Harng: |Paylo|| Manthly Attendance Migration_APTranzco

Tahle Infa Inzert Type Table Package Seprator

Query..,

Copy Object

Undo Object Edits

Properties

8. Do RMB at line level and click on “Insert Table Structure”

9. Do RMB at line level and click on” Transaction Details” (This will show the inserted table
details).

bar
|ttt IF5 Applications
) General

M) Infa Services

E2) Application Services
| Urits of Measure
B Uit Relatiorships
2 Characteristics
-J Manager

-Q Wtk Time Calendar
=) Flat Files Migratian

=| Flat Filz Loading Status
-[7) Marual Loading

(2] Flat File: HistoryErrars
F2) Enterprize

F2) Accounting Rules

F2) Document Management

¢ T able InfoLo

Cormpay: APTRAMSCO Name [TRANSMISSION CORPORATION OF ANDHRA PRADESH
Trang Id: INTER w| MName |Payroll Monthly Attendance Migiation_APTransco
T able Info: 1] T able/Package: |M OMTHLY_ATTEND_IMF_API
Inzert Type: Package v Seprator; i
Row Mo Field Mame Field Tupes Field Length | Data Position/Seq Mo | Data To Postion | Fequired
1 COMPANY_CODE Vachaz [} 20 2 v 4
2 EMP_CODE Warchar2 1 4 v
3 ATTEMDANCE_DATE iDate 3 v
4 PavROLL_MOMTH Nurnber G v
5 ORG_LEAVE_CODE  :Varchar? 20 5 v
4 HALF_IND Warchar2 20 v i
7 ACC_MONMTH Nurnber 7 v

10. Do RMB on header part of Transaction ID and click on “Transaction Rights”

<
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F5 &pplications
EH) General
--,J Info Services
EIJ Application Services
Units of Measure
= Unit Relationships
|20 Characteristics
--,J M anager
--,j ‘wiork Time Calendar
EHE) Flat File Migration
/T able [nf

1 Marual Loading
E Flat File Higtory/Errors
[+ Enterprise

lat File Loading Status

o/Logic Setup

Campany: [PTRENSCO [TRANSMISSION CORPORATION OF AMDHRA PRADESH

Trans [d :|v Transactions Details

Name: |Payroll Monthly Attendance Migration_4PTransco Transactions Rights
Populate

Table Info Inzert Type Table Package Query...

| Package

MONTHLY_ATTEND_INF_AFI

Create Shortcut,..
Add ko Favorites...

Copy Object

Properties

11. Give User ID from LOV (D) or press F8 to get the LOV Screen and save the record (H)
or press F12. (Only Entered user ID will have the rights of this Transaction ID).

B IFS Applications

T 2 General

--,J Info Services

EJ Application Services

: = Urits of Measure
& Unit Relationships
) Characteristics

|2 Manager

) Wk Time Calendar
=) Flat File Migration

E Tran:

PROCESS B:

n/T able Info/Logic Setup

Compary: APTRANSCO Mame |THANSM|SS|DN CORPORATION OF ANDHRA PRADESH LIMIT
Trang |d: INTER ~| TranzName:  [Payroll Monthly Attendance Migiation_&PTransco
Uszer Id Uszer Mame
IFSAFPP IFS ADMIN]

FLAT FILE MIGRATION

Path: IFS Payroll> Leave Accounting = Monthly Attendance Interface

This screen will be use to enter monthly change return details in the IFS System to calculate
attendance. For loading change return details, every month one CSV file will be created and
load via “Flat File Loading option” in Monthly Attendance Interface Screen.

Company Code: |SSD?
Location Code: [3a07

[540 / 5LDC /WIDYUT S0UDHA / HYDERABAD

Fayroll Manth: mﬂ] -

Fayroll Manth wize l

Emp #

Employes Mame

SAQ/SLDCASHYD

SAD A SLDC /AVIDYUT SOUDHA A HYDERABAD

From Date: |D‘I Maow-2009

Aftendance Date | Time
Office

ToDate: [30-Nov-2009

Orgleave | Leave | Shift Half
Code Code Indicatar

Properties

One Time Migration Setup
Flat File Loading...

Fetch From Database... Rem

Populate
Query...

Create Shortcut...
Add to Favorites,..

Copy Object
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Steps Involved
1. This screen is used to upload monthly change return details of all employees.
2. Click on Header part RMB and select Option “Flat File Loading™.
3. It will open the dialogue window with following parameters as shown below: -

4. Fill Company from List, Time Office from List. Browse the path where the file is saved.

Flat File Loading =]
Uszer [D: |IFSAF'F'
Compary: |EIEIEI?
Time Office : |GEM
Load Crate: |'| 27232008

File Details

File: M arne: |DaPTRAMNCO_PAYROLLYAPTRANSCOMVR efer

List... Cancel | | | il |

5. Click on__ ™" | (Data will upload from .CSV file to IFS Leave Accounting)
6. RMB and click on “Confirm” and “post”. (All leave data get posted in Leave accounting)

7. If the data is posted successfully. In the remarks field ‘Successfully posted’ will be
displayed.
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*@

Company Code: |SSD?
Location Code: [3307

Fayroll Month:

[540 # SLDC /WIDYUT SOUDHA ¢ HYDERABAD

|SAD£SLDENSHHYD |SAD ASLOC AYVIDYUT SOUDHA £ HYDERABAD

20031 A From Date: [07-0ct-2003 TaDate: [31-0ct-2009

Fayroll Month 'wise l

Emp # Emplopee Mame Attendance D Time | Orgleave | Leawe | Shitt | Half Ao Past | Inzertt | Update State
Office Code Code Indicats  Maonth

1055356 (WEMNKATA RANGA RAO P. 1042002009 :GEMW  GEL EL 0 Full 200910 v [+ - Posted Pasted Sucesshully,
1000110 : RAMAKRISHNA REDDY G. 10A46/2009 (GEW AR AR 0 Full 200910 Iv [+ r Posted Pasted Sucessfully
1068512 WEMKATA SIVA RAMAKRISHNA MIMME 10/15/2009 (GEW (AR AR 0 Full 200910 Iv v I~ Posted Pasted Sucessfully
1042007 hiD b4ACOON AHMED 10/12/2009 (GEN GEL EL a Full 200910 v v I~ Posted Pasted Sucesshully,
Table 3

QUErY ..

Undo Object Edits

Properties
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13.2 Attendance Calculation

Path: IFS-Payroll-> Leave Accounting—=> Processing> Attendance Calculation (Location-

wise)

r

Attendence Calculation{Location-Wise)

Compary: |4PTRANSCO | TRANSMISSION CORPORATION OF ANDH

Location: 5108 |SUPERINTENDING EMGIMEER / TLASS /M

Process Month: (201010 |01 A0/2010 |71.10/2010

Cut OFff Drate: |1 902010

Cancel

r

Attendence Calculation{Location-Wise)

Emp Categary: | |.f-‘-.|| Categories

Emp Code:; | |

S Mo |

Employes | |

Cancel | £ Previous | | Einizh
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Steps Involved:

1.

Open the form / Screen, the path of which is given above.

2. Select the company from L&t |
3. Select the location from L&t |
4. Select the process month from &t |
5. Click onm.
6. Leave Blank in EMP Category field and EMP Code field for all employees.
7. Clickon__ |
s
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13.3 Attendance Posting

Path: IFS-Payroll> Leave Accounting-> Processing—> Attendance Location wise Posting.

Employee Attendence Posting

Company |SPTRANSCO) | TRAMSMISSION CORPORATION OF ANDHRA PR

Lacation 5108 \SE/TL&SS/METRO

Time Office 51084, \FOR ALL CLASS I: CLASS Il - ADE EQ. AND ABOY
Process Month | 201010 Oct.2010

Category Code | &l Categories

Ermp Code | |1l Employees

List... E— | | | T

Steps Involved:

1.

Open the form / Screen, the path of which is given above.

Select the company from = |

Select the location from =5t |

Select the Time Office Code from =5+ |

Select the process month from S |

Leave Blank in EMP Category field and EMP Code field for all employees.

Click onm.
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13.4 Arrear Calculations

Path: IFS-Payroll/Payroll Computation / Processing / Payroll / Arrears Calculation.

Arrear Calculation

Compary: |APTRAMSCO| |TRANSMISSION CORPORATION OF AMDH

Locatiar: 3100 |4CCOUNTS OFFICER/CPRAADYUT SOUD

Paproll Monthe (301010 |01 1042010 [31/10/2010

List... Cancel | MNewt > |

Steps Involved:

1. Open the form / Screen, the path of which is given above.

2. Enter the company, location and payroll month from 55t
. Mext >
3. Cllck\—‘_
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23 IFS Paprl
-C| General D

) Payrall

g

[=HC) Proceszing
=) Paol

Arrear Calculation
ata for Payrall and Leave Accaunting

EH) Payroll Computation Ernp Cateqary: |NWKM
) Basic Data for Paproll Computation

. Ernp Code; |
Transactions

Airear Type |Pr0m0ti0na’|ncrement

Attendence Posting Frarn Arrear M onth:| 200410

Payroll Processing To Arear Month | 200910

tonth End Processing Remarks |

) Lease Gr. Mo

) Bonus Employee |

I3 Tax

) Salary Slip Cancel ‘ < Prewvious ‘

4.

9.

Enter the category for which the arrears need to be processed. Alternatively user can

only enter a specific EMP Code in the Next Field.

Select the Arrear Type from the List of Values given. The arrear type can be any one

of the following: Promotion/Increment, DA Arrear or Others.

Enter the From Arrear Month and To Arrear Month, the period during which the

Arrear needs to be calculated.
Enter Any Remarks, as required.

Leave the Sr. No. and Employee as blank.

Finizh
Press w

10. This process will generate the Arrear for the employees, as per the details given.
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View Arrear Calculated Data

Path: IFS-Payroll-> Payroll Computation=> Payroll Transaction> Arrear (Promotion /

Increment / DA / Others)
Comparny : |EISEI? |5ﬁ3.EI ASLDC AVIDYUT SOUDHA / HYDERABAD
Lacation |SEIIJ?' j |SAEI ASLDC AWIDYUT SOUDHA / HYDERABAD
Payrall kaonth I
Pagrall Month: 200977 ] [November, 2008 Closed/Uper:  {pEN -
Employes I
Emp Code: Emp First Mame: Emp Middle Mame: Emp Last Mame:
| 1045407 || MO |MAS00D | 4HMED
Arrear [Aocounting Month 'Wise) lﬁl'n.near [&ccount Code Wise]} Prev. Infn‘
Anear Accounting Month; EEIDEHD - Burear Type: |Pramatinn#lncrement
Account Description Mew Prev-Paid Arear Arrear Papable Remarks Bawm
Code Amount Amount Amount Actual AmoL
101 BASIC Pay 10703 10301 anz anz Arear
110 D4, a0y 726 am am Arrear
134 DEARMESS PAY 5351 5150 20 20 Arrear

Steps Involved:

1.

2.

Open the form / Screen, the path of which is given above.
Query (ﬁ) for Location Code.

Query (M) for Payroll Month.
Details will come at detail part or can query for particular employee.

Check the data and verify it.
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\QQ

13.5 Posting of Arrears

Path: IFS-Payroll> Payroll Computation> Processing-> Payroll> Arrears Posting

Arrear Posting

X

Comparny: |TH.¢.NSM|55|DN CORPORATION OF AMDH
iiN Lacation: 3100 [&CCOUNTS OFFICER/CPRAIDYUT 500D
Fayroll Manthe 207010 |01 A042010

List... Cancel | |

Steps Involved:

1.

Open the form / Screen, the path of which is given above.

2. Select the company from L&t |

3. Select location from = |

4. Select payroll month from L&t |
Next

5. Click on——"_|,
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Arrear, Posting El

Emp Categony: | |

Emp Code: | |

Account Code | |

Arrear Type ||

Posting/ - _
Fre-Posting, |F":'St""5'JJH e-Posting ﬂ

Delete

Sr. Mo |
Employes | |

List... Cancel | <Erevi|:uu$| |

Ligt...

6. Select the category code from | for which Arrears need to be posted.

7. Leave the employee code as blank, in case user wishes to post arrears for all
employees for that category.

8. If the arrear needs to be given for only a specific account code, mention in the field
“Account code”, else leave it blank.

9. From the drop down menu, select whether posting / reposting or deletion needs to be
done.

10. Click on__Emsh |

11. This process will post all the Arrears to the payroll.
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13.6 Tentative Payroll Processing

Path: IFS-Payroll-> Payroll Computation> Processing > Payroll> Payroll Processing

Payroll Processing

]

Company Code:  JAPTRANSCO  [TRANSMISSION CORPORATION

Location Code: 5108 |SUPERINTEMDING ENGINEER /

Paproll Manth: 201010 |[mA0s2mo |31A0/2010

[ Final Processing [v On-Line [Processingg

Cancel | Mest » |

Steps Involved:

1.

Open the form / Screen, the path of which is given above.

Select company from = |

Select location from =5t~ |

Select payroll month from 5t |

M
Click onw.

Do not click on final processing or On-Line Processing. The clicking of Final
Processing will simultaneously close the current month and no corrections can be

made, whatsoever.

Enter Space for all category
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8. Enter Space for all employees.

9. Click on__Bnish |

10. This will start the payroll processing jobs, the status of which can be seen in the
background jobs.

Payroll Processing

Categony: | |.-“-‘-.II Categony
Emp# : | |.-’-'-.II Emplovess
™ final Processing ¥ Onvline [Processing]
Sr. Mo
Employes | |
Cancel | < Previous | | Einizh

11. User can check the data in Pay slip Query. Path of Pay Slip Query is as below
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Path: IFS-Payroll-> Payroll Computation> Queries> Pay Slip Query-> Pay Slip Query.

Compary: |SSD? |SAD ASLDC AWIDYUT S0UDHA / HYDERABAD
Location: [3507 | |540/5LOCASHYD [S40 ¢/ SLDC /WIDYUT SOUDHA / HYDERSBAD
Maonthidize l Emplo_l,leeWisel Tranzfer Location Infol
Payroll Manth: 200911 =] [Nov ., 2009 Clozed: [OPEN =
Employes l
Emp #: [1043307 ~>| |MD. MASOOD BHMED
Tatal Earmings g7a7ng7  Total Deduction: 1004000 Met Salary 57 33067
Fa-Adjustment ] Supplementiy ] Rieimb-Adjustment ] Arrears ] UnFecovered I Compengation ] Le
Prevtdonthlnfo ] Earningz ] Deductions I Attendence ] Entitlement ] Eligibility I
Additional |d: Dezignation: CETLSS Pay Slip Mo: [ Cash-Round — Minimum Salany [nfo
Actual Cost Center. [DRTRMS e-mail 1d.: masood. md@aptrans W Active I~ Full & Final [~ Minirurm S alary
Deputed Cost Center. [DRTRMS Bank: SBEH [~ Scheduled Amk. Ao 0.00
CommdTruat: GFF lssue Bank: 95071 Hold/Relese Salary Info Basedmount | 000
Grade: 05 Payment Mode:  |EME |Bank Transfe ™ Hold Salany cub-Amt ,7000
Categony: TASK A PF-able Salary: 44,072.00 Hold By ’7
Digtribution Center: GEM ESl-able 5alan: 000 Hold Date ’7 Met-tmt 0.00
Dizpenzary: Bank Afc Mo 2108427048
Lease Entitlement: Supertin No. : Pral. Ta nfo. ¥ Prof.Tax Hinirmum S alary 0.00
Maritial Status: b amried Cheque Mao: Slab Amount ,w I Minimum Salary Exception
Mo OF Children: Cheque Date:
Mo OF Dependent: Cheque MICR No: State =P IN ek
T.0. Code: GEM Direct/In-Direct - Payment Information
HEEHINTHEES [Nane Mixed Payment |0 Statement 1D
Carnpany: |990? |SAU JSLDC AWIDYUT S0UDHA / HYDER&ABAD
Location: |SSD? ﬂ |5AUK5LDENSKHYD |SAD £ SLOC/VIDYUT SOUDHA / HYDERARAD
Monthiafise ‘ EmployeeWise] Transfer Location Info]
Paprill Manth: 200311 ¥| [Mov, 2009 Closed: |0PEM -
Employee ‘ ¢ | J |
Ernp #: 143307 +| |MD. MASOOD AHMED
Total Earnings £7.37067  Total Deduction: 1004000  Net Salary 57.330.67
Fé-tdjustment l Supplementry l Reimb-Adustment l Anears l |InRecovered ] Compenzation l Leave Dat
General Info l Prewhonthinfo ;5 Deductions l Attendence l Entitlement l Eligibility l Adjust
Account Description From Accounting Month | To Accounting Month | Amount | Base Amount | PapEffect | Input Code | Tranz|d | Ref. Mo
m BASIC PaY 200911 200511 34.455.00 34.495.00 v RATE 13307
105 VARIABLE DEARMESS ALLOWAMCE £ 200911 200511 358300 34.495.00 v RATE 13307
106 CITY COMPEMSATORY ALLOWAMNCE ;200911 200511 300,00 300,00 v RATE 13307
107 HOUSE RENT ALLOWAMCE 200911 200511 E,000.00 34.495.00 v RATE 13307
108 MEDICAL ALLOWSMCE 200911 20091 200.00 200.00 v RATE 13307
10 INTISL Pay IN PRESENT TIME SCALE 200911 20091 18.405.00 18405.00 r RATE G
139 EARMED LEAWE EMCASHMENT 200911 20091 16,792 67 0.00 v ADJ-BMT - 1ADJ
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Campary: |990? |SAEI /SLOC /AWIDYUT SOUDHA / HYDERABAD

Locatiar: |3307 | [540/5LDEAEHYD 540 / SLDC / VIDYUT SOUDHA / HYDERABAD

Monthiwize l EmployeeWise] Transfer Location Info]

Payroll Manth: 200311 | [Mov, 2009 Clased: [OPEN -

Employee l

Ermp #: |104990? j |MD. MAS000 AHMED

Tatal Eamings g727067  Total Deduction: 1004000 Met Salary 57 70,67
FA-Adjustment l Supplementry l Reimb-2diustment ] Anears l UrRecaovered ] Compensation l Leave Dat
General Info l Prevt onthlnfo l Earningz Altendence l Entitlernent l Eligibility l Adjusty
Account Description From Month | ToMonth | Amount | Base Amount | Pay Effect Input Code Tranz Id Ref. Mo
2m GPF_PROWINCIAL 200911 200911 4,000.00 4,000.00 v RATE G
20 GPF_PROVINCIAL 200911 200911 1,000.00 0.00 v Fahl a0 WouT ype= Youko:
23 PROFESSIONAL Tax 200911 200911 200.00 200.00 [v FROF-Tax G Pres/Current /P
232 IMCOME TAxX 200911 200911 1,000.00 1,000.00 v RATE G
220 LiC 200911 200911 281800 0.00 v BBERS321 OTH-D  EBERS3Z21 REF_MNOIGBERT
220 Lic 200911 200911 445.00 0.00 v BA07IET13 OTH-D {BBO79EF3 REF_NOI63073
220 LiC 200911 200911 234.00 0.00 v BE2127481 OTH-D  (EE2127481 REF_MOIG3212
220 Lic 200911 200911 98.00 0.00 v BR1271167 OTH-D {B812711E7 REF_NOIGE1Z7
24 G5LIS_APTRANSCO 200911 200911 128,00 128.00 v RATE G
22 IS APTRANSCO 200911 200911 12000 12000 [v RATE G
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13.7 Income Tax Calculation

Path: IFS-Payroll-> Payroll Computation> Tax-> Processing—> Income Tax Calculation

Tax Calculation

3

Company Code: |4PTRANSCO [TRANSMISSION CORPORATION

Location Code: 5100 |ACCOLMTS OFFICER/CPRAADY

Payrall Marth: 201010 |[mA0s2mn |3A0/2010
Cancel | Heut » |

Steps Involved:
1. Open the Form / Screen, the path of which is given above.

2. Select the company from L&t |

3. Select location from =+ |

4. Select payroll month from L&t |

M
5. Click on\i‘.
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Tax Calculation E|

Emp Category: | |

Emp Code: | |

Frojections Months: 4
Mo Of Installments: |2

[ Proof
[ include Current Maorth T ax

S Mo
Employes | |
Cancel | < Previouz | | Einizh

Ligt...

6. Select the EMP Category from | for which the income tax needs to be

processed.

7. Alternatively user can enter the EMP code for which income tax needs to be
processed.

8. Enter the projection Month — the no. of months for which projections need to be
made.

9. Enter the no. of instalments.
10. Check if the proofs are to be considered.

11. Check if the income tax for the current month needs to be considered.

12. Click on___Emsh |
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13.8 Income Tax / Surcharge Posting

Path: IFS-Payroll-> Payroll Computation> Tax-> Processing - Tax / Surcharge Posting

Tax/Surcharge Posting E|

Company Code:  [APTRANSCO  [TRANSMISSION CORPORATION

Location Code: 5108 |SUPERINTENDING ENGINEER /

Payrall Marth: |2mo10 (0102010 3141042010

Emp Category: |.?:; |

[ iAverage Taw Prev. Fin. Year: |

[ Full and Final Posting

Cancel | | Einizh

Steps Involved:

1.

7.

8.

Open the form / Screen, the path of which is given above.

Select company from = |

Select location from =&t |

Select payroll month from 5t |

Select the employee category from List.. |

Click onm.

This process will post the tax and surcharge to payrolls.

Data can see in Income Tax Query. The path is given below:

Path: IFS-Payroll-> Payroll Computation> Tax-> Income Tax Query.
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13.9 Final Payroll Processing

Path: IFS-Payroll-> Payroll Computation> Processing—> Payroll-> Payroll Processing

Steps Involved:

Repeat the same process as done in the Payroll Processing.

1.

Open the form / Screen, the path of which is given above.

2. Select company from &t |

3. Select location from &t |

4. Select payroll month from L&t |
N

5. Giick on = |

6. Enter Space for all category

7. Enter Space for all employees.

8. Click on_ Emh |
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13.100utside Agency Payments

All Remittances (Outside Payments) which needs to be made outside APTRANSCO, should be
generate through below process, further this will be use for creating mixed payment from payroll
which will be reflected in finance automatically for “Approval”

Path: IFS-Payroll> Payroll Computation> Vouchers > Outside Agency Payments >
Generate Outside Agency Payments.

Generate Dutside Agency Payments

Farameters
Compary : |PTRANSCO
Location ; 9907 List
Payrall M onth |2|:|‘| oo E.i
Outside &gency |
Tranzaction Type Generate

Employes Code: |

Steps Involved:

1. Open the form / Screen, the path of which is given above.

2. Enter Company Code fromw.
3. Enter Location Code fromw.
4. Enter Payroll Month fromw.

5. Click on_ Z=m=ate |

13.11 Voucher Flat File Creation
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The Processed Month Should is posted in Finance for the purpose of maintaining GL entries.
Following process with create salary voucher in finance automatically after verification of final
pay bills.

Path: IFS-Payroll - IFS Payroll - Payroll Computation - Voucher - Voucher Flat File

Create Youcher File

Compary: |APTRANSCO |TRAMSMISSION CORPORATION OF ANDH
Locatior: 9100 |4CCOUMTS OFFICER/CPRAADYUT SOUD
Payroll Month: 201010 01042010 |3 A0/2010
Category: [ Al Categories

Woucher D ate: 0112010

Woucher Type | Type (Drdinary) |
Flat File Mame:  |C:ATESTY_APTRANSCO_S100_201010

List... - | | | e |

Steps Involved:

1. Open the form / Screen, the path of which is given above.

2. Select the company from L&t |

3. Select location from =5t |

4. Select Payroll Month from 55+ |

5. Click onm.

Note: This Process will create all GL entries in Finance Automatically, and generated
voucher number can be seen in Pay Slip Query header

13.12 Mixed Payment Voucher Flat File
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The Salary Processed For The Employees And The Payments Made To The Outside Agencies
Need To Be Accounted In The General Ledger. As Such, All The Payments Generated In Ifs-
Payroll Are Migrated To Finance (GL) Once The Processing & Payments Is Complete. The
Process For Migration Of Payments Of Outside Agencies To Payroll Has Been Discussed And
Here, The User Is Briefed About Salary Payments Posting To General Ledger.

Path: IFS-Payroll 2 IFS Payroll > Payroll Computation - Voucher > Mixed Payment
Voucher Flat File

F5 Mavigatar

E@ Payroll Computation

5 Basic D ata for Paproll Computation
3) Payroll Transactions
#3) Processing

LT Supplemnentany
B0 Loan Create Payment Youcher File
) Extemal Interface
HI) Lease

BT Tax

2) Bonus

EHED) Voucher Lacation: ISSD? !SAD ASLDC AVIDYUT SOUDHA / HYDERA
Payrol-Other /One-Time Payment Paproll Manth: 1200911 [11A1/2009 [11/30/2009

Mixed Payment WYoucher Flat File
Woucher Flat File [Ext. Tranzaction]
Full & Final Woucher Creation Bark Code: I I

=i Employee Paproll Adjustment Payment Mode: I I~ Full & Final ¥ Employeeiwise

Compary: !990? |SAD 45L0C AVIDYUT SOUDHA A HYDERA

Employes ! l

h Dutside Agency Papments Fayment D ate: iﬁ}mg— Woucher Type r—
g ET::QUB:“ Data Cash Account I— Statement No. I
FHED) Queries
BHED) Admin Canicel | ¢ Previous | Hewt | Einizh |
B Leave Accounting
L) Reimbursement
) Employes Self Service
[]-’:::? Favaorites
17 Start Un

Steps Involved:

1. Open the form / Screen, the path of which is given above.

2. Select the company fromLI
3. Select location frole
4. Select Payroll Month fromLI_

5. Leave the category, bank code, payment mode as blank. (These are normally used
when user which to post entries for a specific category or bank code or payment
mode. In such a case, user can select the value from the list of values provided.)

6. The payment mode would automatically come as the System Date.
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7. Do not make any changes to the ‘Flat file name’. This functionality is used when user
wishes to migrate the postings to some flat file for outside reference.

8. Press Finish to post all the entries from Payroll to GL, as per the mappings made in
‘Other Masters >> Voucher Param.

9. A Mixed Payment voucher of the type PJV is generated.

10. All further process for approving the mixed payments and final postings to GL would
be done.

13.13 Month End Processing — Attendance

Path: IFS-Payroll> Leave Accounting - Processing> Month End Processing.

La Month End Processing

Company: [4PTRANSCO I TRANSMISSION CORPORATION OF AMDH
T e | 2600, IFOR ALL CLASS |: CLASS |1 - ADE EQ. AMD
Category: | |.-“-‘-.II Categories

Process Maontkh: 1201010 |01/10/2010 |31.10/2010

List... | Cancel | | | Finish |

Steps Involved:

1. Open the form / Screen, the path of which is given above.

2. Select company from &t |

3. Select Time Office from =~ |

4. Select payroll month from L&t |

5. Click on__Bnsh |

Note: Month End of all 4 Time offices will be done separately only.
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13.14 Month End Processing - Payroll

Path: IFS-Payroll> Payroll Computation> Processing > Payroll> Month End
Processing.

B

Month End Processing

Company  SPTRANSCO  [TRANSMISSION CORPORATION OF ANDHRA

Location 3312 [SUPERINTENDING ENGIMEER/ 400 Ky L&SS /

Payrall Manth 1201009 |01,/09/2010 |30/09/2010

Steps Involved:
1. Open the form / Screen, the path of which is given above.

2. Select company from &t |

3. Select location from = |

4. Select payroll month from L&t |

5. Click on__Bnsh |

Note: This will close the payroll month and no more corrections / modifications
can be done in this payroll month.

14.Supplementary Payments

The Amount paid during the month as a supplementary payment will be calculated and paid via
supplementary processing. As per the new Policy at APTRANSCO all supplementary payments
will be made as an advance as per the employee, Amount will be rounded to lower 100 as per
DDO decision.
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14.1 Payment of Supplementary Amount

Path: Payments - Cash Book > Mixed Payment > Mixed Payment

igat )
i IFS Applications V] General hransactlons]
[+ ) General Cash Account; Statement Ma: Payment [nstitute: Payment Date:  Payment Status:
[0 Info Services [H DR&wING I [STATE BANK OF HYDERAEAD v [22/03/2007  [Aporaved
= Apphca.tloﬂ SRS Cumency: Currency Fate Diw Factor: Currency Type: Balance Method:
=D Enterpns.e N [ 1M 11 |Datailed j
2 Accounting Rules .
5123 General Ledger Woucher Information
/25) Repart Gensrator “Woucher Date: Uszer Group: Woucher Type: Youcher Mo: Accounting Period:
52 Consolidated Accounts |22/03/2007 [P AR [ 200601764 | 2005 12 W Paent
[+ Irvoice Woucher Text:
=12 Pavment |
EHCS) Cash Book
El..J Mised Papment Balances Balances in Accounting Curency
Dverview Mixed Papments Calculated: Actual Opening:  Actual Closing: Calculated: Actual Opening:  Actual Closing:
: 12 Overview Mixed Payment Detai | 4gesens4r | -2162559753 | -21636350.59 | || 4m2se054t | -2162559759 | 2163835059
| Mived Payment
=) Query - Mixed Payment Details Bank Ta Bank Transfer
1) External Interface Company Short Name Uszer Group “oucher Type Woucher Mo Statement Mo Account: Cost Cent:
) Auto Cash External Interface | | | | | | | |
) Bark Reconciiation
159 Cash Book Dueries And Reports Employee: ‘work Order: Assets: Froject; Finance ID:  Fund Agen: Code | Code J:
E(5) Cash Book Basic Data | | | | | | | |
FHD) Paymert Schedule
B Automatic Payment

Steps Involved:
1. Open the form / Screen, the path of which is given above.

2. Create Mixed Payment by entering Employee Code, Account, Amount, Cheque No.,
Bank, Cheque Date and Supplementary Text in Transaction Tab.

3. Save the Mixed Payment.
4. Do RMB and click on “Payroll Loan Information Details”
5. Check on deduction Transfer and save the record.

6. Select Employee Record and click on “Confirm”
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avigator
2: IFS Applications
[+112) General
#1100 Info Services
[+ ) Application Services
[+ ) Enterprize
112 Accounting Rules
[+1|0) General Ledger
112 Report Generatar
[+1/2) Consalidated Accounts
#1120 Irvoice:

|= 1) Payment

23) Cash Back,

E;‘l tixed Payment

Overview Mined Payments
Orverview Mixed Paprent D etai

a Query - Mixed Payment Details
B Extenal Interface

G2 Auto Cash External Interface

[

[

1Ent

+I2) Bank Reconciliation

t/ ) Cash Book Queries And Reports
[#Z) Cash Book Bazic Data

B Payment Schedule
#Z) Automatic Payment
B Payment Documents
) Manual Payment
B
B
B

#I2) Customer Credit M anagerment
¥/ AR Oueries and Reporls
H\ ) AP Queries and Reparts

General Transactions l

~
Cash Accaunt: Statement Mo: Femaining Amaunt:
[H IDR&wING] ] [1577 [ om
Totals
Drehit: Credit: Debit In Acc Curr: Credit In Acc Curr:
| | | noo | 1075200
Lurmp Sum Mixed Payment Bank Transaction Papment in Amaount Cheque Ma Pre Manual | Lump Sum
Tranzaction Tppe Advance Posting | Posting | Trans Date

Trans Murnber

Manual Posking. ..

Payment Youcher...
Check Printing...
Payroll Loan Details Information

QUEFY.

Copy Object

Unda Object Edits

Propetties

Table 3

7. Do RMB at Header and Click on “Approve” and release the payment to employee

General lTransactionsl

Cazh Account; Statement Mo: Fayment [nztitute: Fayment Date:  Payment Status:

BH (RECEIPT | W] [GTATE BAMK OF HYDERABAD. v [12/02/2008  [Mat Approved
Currency: Currency Rate: Diive Factor: Currency Type: Balance Method:

[INR | i | 11 |Detailed .

Woucher [nfarmation
Waucher D ate: Jzer Group:

Woucher Type: Youcher Ho:

Accounting Period:

[12/02/2008 |aP

Walicher Test:

=N I I

1

[V Parent

IHeceived from A0 /CPRAAPCPDCLAHyd., towards remittance of 555 Marayana, PO, Sn G.Han Babu,51.5teno,5n DG

Approve...

Print Mixed Payment...

Change Compant...

Populate
QuEry...

Create Shorkout, ..
Add ko Fawarites. ..

Copy Object

Balances Balances in Accounting Currency

Calculated: Actual Opening:  Actual Closing: Calculated: Actual Opening:  Actual Closing:

| e30gsg71950 | EEREE R oo | 0o
Bank ToBank Tranzfer

Company Shart Mame Uzer Group Woucher Type “oucher Mo Statement Mo Account: Cogt C
| I | I I I I

Employee:; “Wwhork Order; Assets: Froject: Finance ID:  Fund Agen: Codel: Code J:

Properties
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14.2 Posting of Supplementary Amount

Path: IFS-Applications - Payments > Payroll Interface >Post Loan info. To Payroll.

IF5 Mavigatar
=) Report Generator
) Consolidated Accounts
B Invoies

EHED) Payment

B3 Cash Book

EHCD) Payment Schedule Post Loan Info To Payroll
[]-E] Automatic Payment
) Payment Documents
) Manual Payment

3 Customer Credit M anagement
D AR Queries and Reports
) AP Queries and Reports
£
b
£
£
b
£

|

Compary: Igggﬂ

]-EJ Mult! Compary AR Quer.les and Reports Payrall Manth 2000t
#1C) Muli Company AP Queries and Reports I

i omen B Data. Load Date: 1/29/2010
i) Central Bank Reporting

+1C7) Drocurnets Through Bank./Letter OF Credit/B ank Gu:
+I.7) Loan Processing
1) Payrall Interface
=] IF5-Payroll &ccount Code mapping

ozt Loan Info. Ta Payroll
) Service Tax
B TES B List... | Cancel < Previous Hext > Finish
) Bank Uploading
B{C5) Cash Flow Analysis
B10) Fived Aszets
[
E

7.7 Document Management
75 Purchasing

|<

Note:

At the end of each month, this process should be run by the finance, after running this
process, all payment made mid of the month will be shown in “Deductions” and all
calculated supplementary payment during the month will be shown in “Earnings”.
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15.E-TDS

15.1 Form 16 Challan (Employee)

Use for entering the Challan of employees Quarter wise called Form-16 Challan (Employee

wise)

Process: ENTERING DETAILS FOR FORM 16 CHALLAN (EMPLOYEE)

Path: IFS Payroll--> Payroll Computation> Tax-> Master and Transaction> Form-16

Challan (Employee)
[515) Payroll T i Company Code: [3307 [540 /SLDC A WIDYUT SO0UDHA / HYDERABAD
Il aproll Transactions
[+ ) Processing Location Code: 3100 ~| Short Name: [40/CPR Long Mame: [40/CPRAIDYUT SOUDHA
2 Supplementary
B Loan Financial Year [nfo l
[+ 2) Extemal Interface Fin Year Frarm Manth: Til Manth: A Year:
55 Loase Invear: [2009-2010 - rorn konth: 200904 ill Manth: 201003 seszment Y'ear: 2010-2011
[=H ) Tax .
: Empl Challan Detail
) Masters & Tranzactions NREBTER Ll BEELS l
E Company Tax Setup Employee Challan Info Guarter Details
& Perquisite Group Master TS Circle: [Vizsg Guarter] Ack:
& Section Master Date: ,7 Place:| Quarker? Ack:
-|= Group Section M aster ’ i .
g Groug Master Authoriser Code:| [ Ouarte3 Ack:
3 Overview - Group Maste Remarks: | Bt et
B Taw InfolSD/T axdleass
{2 Lease/HRA Parameters Challar Payrall Bank Bank Mame T Surcharge
[ Peraisite Parameters Sr. Mo tonth Code & Branch Deducted Deducted
E Form 16 Challan(E mplay
E Employee Adjustment/S.
E Emplayes Other Info
E Perquizite/Furmnizhing De
[#Z) Processing
&) Form 12BA[TDS)
- Ineome Tax Query

This Screen Is used to create header of Form 16
Steps Involved:

1. Populate the records (*&) or press F3.

2. Select Location Code (D) or press F8.

3. Click on New (D) for Financial Year.

4. Select Fin. Year from LOV ().

5. From Month, To Month and Assessment Year will come automatically.

6. Save the Record (H) or press F12.
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H ) Paproll Transactions

| ) Processing

H ) Supplementary

F/|[ ) Loan

H| ) External Interface

H| ) Lease

B Tax

Ekj Masters & Tranzactions
& Company Tax Setup
E Perquisite Group Master
B Section Master

& Group Section Master
& Group Master

5] Owerview - Group Maste
& Tax Info[SD/T andlease
B LeaseHRA Parameters
& Perquisite Parameters
E Faorm 16 Challan(E mplay
B Employes Adiustment/S.
E Employes Other Info
a Perquizite/Furmnishing De
H| ) Processing

B Form 12B4(TDS)
& Income Tax Query

-2 Paroll TDS Data

B Form240/260 eTDS Queny

A

w

Company Code: |SSD?
Location Code: (3307 -

Financial Year Info l

Fin'‘fear: [2003-2010 -

Employes Challan Details l

Employee Challan Info

|SAD ASL0C AVIDYUT S0UDHA / HYDERABAD

Short Name: [540/5LDCAS/HYD

Fram Month:

Till bonth:

Long Mame: (540 / SLOC /WIDYUT SOUDHA / HYDERABAD

201003

Agzessment ear 2010-2011

Quarter Details

TDS Circle: |
Date:

7/12/2003

Quarter! Ack: 0000123456733
Quarter? Ack:

Place: [HYDERABAD

Authorizer Code: |1 058512

[VEMKATA SIve RAMAKRISHNA NIMMAGAD DA

Quarte3 Ack:

Remarks: |T DS

Quarterd Ack:

Chiallan Payrall
Sr. Mo tanth

1 200911

SBHM

Bank
Code

Bank Mame
& Branch

SBH HYDERABAD

Téx Surcharge
D educted Deducted

1.000.00

F ) Paproll Transactions

) Processing

H ) Supplementary
/) Loan

H ) External Interface
H_J) Leaze

B Taw

7. Click New (D) or press F5 on Employee Challan Details.

8. Enter

TDS Circle,

Date,

Acknowledgement Detalils.

Authorizer

9. Save the Record (H) or press F12.

EH2) Masters & Transactions
E Company Tax Setup
E Perquisite Group Master
& Section Master

& Group Section Master
= Group Master

5] Overview - Group Maste
& Tax Info[SD/T andlease
B LeaseHRA Parameters
& Perquisite Parameters

hallan(Emplay:
a Employes Adjustment/S.
{Z] Emplayes Other Info
E Perquizite/Furmnishing De
[ Processing

{2 Form 12BA(TDS)
L e Tews

A

Code,

Remarks,

Place, and Quarter

Company Code: |SSD?
Location Code: (3307 -

Financial ear Info l
FinYear |2003-2010 hd

Employee Challan Details l

Employes Challan Infa

|SAD ASL0C AVIDYUT S0UDHA / HYDERABAD

Shart Mame: |SAD ASLDCASAHYD

Fromm Month: 200904

Lang Name: |SAD ASL0C AYIDYUT SO0UDHA / HYDERABAD

Till Manth: 2010032

Azzessment Year: 2010-2011

Quarter Details

Quarter] Ack: 0000123456789

TDS Circle: |
Quarter2 Ack:
Date: 7412/2009 Place: HYDERABAD
Authoriser Code:[1 068512 [VEMKATA Siva RAMAKRISHNA NIMMAGAD DA Buarte? Ack:
Remarks: |TDS Quarterd Ack:
Chiallan Payrall Bank Bank Marie Téx Surcharge
Sr. Mo tonth Code & Branch D educted Deducted
1 200911 SEHO SBH.HYDERABAD 1.000.00

<
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10. Click on New (D) or press F5 to make Challan Entry at line level.

11. Enter Payroll Month, Bank Code, Bank Name, Interest (due to late Challan deposit),
Challan No., Payment Date, Challan Amount, Cheque / DD No.

12. Save the Record (H) or press F12.

Compary Code: |3907 [5A0 / 5LDC /VIDYUT SOUDHA / HYDERABAD
aprall Transactions
) Processing Location Code: [3307 x| Shart Name: |SAD.-"SLDCNS.-"HYD Long Mame: |SAD ASLDC AVIDYUT S0UDHA / HYDERABAD
) Supplementary
BT Laan Financial rear Info l
) External Interface Fin'Year From Month: Till Month: n Ve
B0 Lease in‘Year. |2003-2010 =l rom Manth: 200304 itanthe | 201003 szesEment fear 02011
EHD Tax z
: Empl Challan Detail
) Masters & Transactions URSYEE sas et l
g Company Tax Setup Employee Challan Info Quarter Details
& Perquisite Group Master TEE Sk B Quarter? Ack: | 0000123456789
-|=] Section Mazh Quarter? Ack:
g GEC IDnS E:s EIM : Date: 741242009 P|5091|HYDEF|ABAD
roup Section Master : :
[ Group Master Authoriser Code: 1068512 [VEMKATA SIve RAMAKRISHNA NIMMAGADDA Quarte3 Ack:
5 Overview - Group M aste Remarks: [TDS Quarterd Ack:
B Taw InfolSD/T anlLease
[ Leaze/HRA Parameters Challan Payroll Bank. Bank Mame Téx Surcharge
E Perquisite Parameters Sr. Mo Month & Branch Deducted Deducted
B =] Form 16 Challan(E mplaw View Generated Payroll eTDS Data
& Employee Adjustment/S. N =
a Emplopee Other Infa Generate Payroll eTDS Data
g Perquigite/Furnizhing De Tahle 4
H2) Processing a
uery,..
{80 Form 12B4(TDS) i
E Income Tax Query Copy Object
&) Form240/260 eTDS Query
3 Pawall eTDS Data bt Unda Chiject Edits
se: IFSTRNG ~ St

13. Select the line and Do RMB and click on Generate Payroll eTDS Data.
14. TDS File creation window will come with message Data Successfully Generated
15. Select the line and Do RMB and click on View Generated Payroll eTDS Data.

16. Payroll E-TDS Data Screen will open.
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Company Code: [ga07 [Se0 7 SLDC A WIDYUT SOUDHA # HYDERASBAD Total Taxable Amount
Location Cods=: [3307 [0 7 SLDC A WIDWUT SOUDHA ¢ HYDERASESD Total Tax Amount [T]
Financial rear: 'W Payroll kM onth: 'm Challan Arnount (&) 'ﬁ Total Surch. Amount [S)
Challan Mo: '12347 Challan Serial Mo '71 Total Tax Paid [E] 'ﬁ Total Cess Amount [C]
ETBE el ] Challan Date [T7a0-.200a MetDifference (5B) [ o [B=T+5+C]
Serial Employes Emploves Tax Surcharge Cess Tatal T axable r arual
Mo Code M arne Arnounk Arnount Asrnourk T ax Armount Arnount Ta

1 {1 00005 i i i

2 100002E, ATIR AHMED 3835 o 115 =350 Fa442 [l

3 100021T O R MHaRAMG o o o o o | |

4 100024F HR GaRG o o o o o |

=) 100025 S P rALHOTE o o o o o [

=] 1000200 S K KLUrMAR o o o o o =

7 10003241 FL S TG R, 16436 [u] 494 15930 vy as =]

=] 100052T kel 19146 1604 593 203473 20020 | [l

=] 100057r Eudsbd il KPP 17E20 17ES 583 20031 91980 =]

o 1000657 SUBHASH C 11982 o 360 12342 GE086 | |

11 1000394 J P SHAR RS, o o o o o | [l

1z 100035 S5 C GURPTA 178439 1785 589 20223 94217 | |

13 1001 00H S K kAHSLS o o o o o [l

14 1001 05K TILAK. Rl S aFre45 o 1136 pet=is =] 153770 [

15 1007 77% M P SINGH BE055 1732 5732 FO2E17 261045 |

1E 10071134 bl EL R P, 20510 1240 E71 22021 20042 =]

17 1007 17w G M ORATHLUR o o o o o | |

12 100119F G K EAPUR [u] [u] [u] [u] [u] =]

19 1001 2622 YOGEMDRS R [n] 5] 5] 5] 5] | |

17.0On Header, Total Taxable Amount, Total Tax amount, Total Surcharge Amount, Total
Cess Amount will come.

18. Total Tax Paid amount also shows.

19. Net Difference shows Zero amount.

20. This Net Difference value must be zero. If it not shows Zero then make the adjustments
in Tax to make this difference Zero.

21. For doing Adjustments in Tax, Mentioned path will follow-

Note: -

Path: IFS Payroll--> Payroll Computation> Tax-> Master and Transaction-> Employee
Adjustments / Saving / HRA Receipt (TDS)
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P Company Code: [3307 _=|[5a0 /SLDC / VIDYUT S0UDHA / HYDERAEAD

) Loan -~
20 External Interface Financial Tear Info I
L Lease
BT Tax Fin‘vear [20052070  «| From b onth: 200904 Till Manth: 201003 Assessment ear: | 20102001
=] L) Masters & Transactions Open/Closed : ,T
(= Company Tax Setur Employee Infarmation l
[ Perquisite Group Mz
a Section Master Code: MEDD‘I i} ﬂ | [ At
[ Group Section Mast o
a Group b aster General] Adjustrent SaV'”QS] HR& Receipts | Concesstional Loan | Relief /s 89(1 ]l Other 5 avings| Taxable Infnrmatinn[Final]l
Owerview - Group M
& Tar i Tk
8 Loasa/HRA Parame By FENSIOM FUMD |- 50000000 [ -
[ Perquisits Pararnete B0 15 y S BE0.00 = =
=) Emploves Other Infc

a Ferguisite/Furnizhin
) Processing
(& Form 12BAITDS)
[ Income Tax Queny
& Form240/260 eTDS O
E Payrall eTDS Data

&) Lease eTDS Data

22. After doing changes, there is no need to recalculate Tax.
23. Come to the Form-16 Challan (Employee).

24. Select the Financial Year and select the Line and do RMB on Generate Payroll eTDS
Data.

25. See, the Payroll E-TDS Data by RMB on View Generated Payroll eTDS Data.

26. Above 19-23 steps will be repeated until Net Difference comes Zero.
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15.2 Generate Form 24Q / 26Q e-TDS

Use to Process E-TDS of Payroll for Particular Quarter.

Path: IFS Payroll--> Payroll Computation> Tax-> Processing—> Generate Form 24Q / 26Q
eTDS

r

TDS File Creation ]
Compary [3907 Company Name: [20 07 SLDC / VIDWUT SOUDHA /
Location (9907 Location Mame: 540 / SLDC /WIDYUT SOUDHS /
Deductar Type: |EZ ~ | Deductor |D: |1 OEs512
From kaonth: |2IZIDEI1 1 To konth: |2|:||:|91‘|
Perniod: oz - | Tranzaction Type ||:i_5_.lJrD|| j
RPU Type |

Address || - |
Chanoed:

Li=t | Cancel | E =it

Steps Involved

1. TDS file Creation Window will open.

2. Enter Company & Location from Lit.. |

3. Select Deductor Status from Drop down as ‘C’ (Company).
4. Select Deductor ID from List.

5. E-mail ID of Deductor ID should be in format as MAIL-ID *» MAIL-ID in Employee
Information Screen of Basic data for Payroll Computation as shown below.
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IFS gal
EHD) App
[#HZ) Enterprize

) Accounting Rules

[ Document banagement

=2 IFS Payrall

--,j General Data for Pagroll and L
EIJ Pagproll Computation

EIJ Bazic Data for Paproll Com
E Payroll Company & Loc.
a Other Masters

(&) Variable Group Codes

| Emplovee Information C
E Emplayes Infarmation
E Employes Entitlement /£
REHS-Banking Details
D Compensation Processi
2 Payroll Trangzactions
[+ 2) Processing
) Supplementary
/) Loan

) External Interface
[

[

&

[

[+

tar
lication S ervices »~

H{ ) Lease
Hi) Tax
#7) Bonus
H|2) Woucher
F71 Dueries

Company : |990?

|SAD A5LDC AYIDYUT SOUDHA / HYDERABAD

Emp Code: Title: First Mame: tiddle Mame Last Mame: [~ Under Transl
fiogesiz = |Mr <] [VENKATA [SIvA RAMAKRISHN  [NIMMAGADDA .  Lease
Person |d: Additional | d: Father/Husband Mame: Gender/Sex I Aetive [~ Lease Hold
. bl - Payrol
1088512 [1058512 [ [Male ~| ¥ Payo e

General l Sensitivel F'F.-"ESI] Dthersl Eompensationl Address] Shift Historyl Attendance-Setupl Dtherlnfo-ll] Location Transferl Children Claim

ContactMa: |9345728587
I et |srk_nimmagadda@yahoo.c:om
Qualification: |DEGREE
Date OfBith: ~ [gAsA971 Access Card No
b arital Status: m |
For Payroll Computation Mailing Info.
Mo Of Children Entitled : I~ Send Payslip
Mo Of Dependent : l— [~ Send Income Tax Worksheet

6. Come to the TDS File Creation Window entries.

7. Enter From Month and To Month.

8. Select Period as Quarter No. from Drop-down.

9. Select Transaction Type as Payroll / Lease / Others

10. Click on Generate.

11. Message of File is successfully created will appear.

12. After Generation of ETDS data successfully Data will flow in mentioned path screen.
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15.3 Output of e-TDS Generation Data

This screen is used to generate the Excel sheet of ETDS data.

Path: IFS Payroll--> Info Services> Quick Report Navigator> Payroll> E-TDS Data for

Payroll.

ar

FS tpplications
+-|5) General

E| I Info Services

{7 Order Reports

: & Scheduled Reports
Print Manager
Repaort Archive
= Distribution Groups
=il i
[+ Application Services
2 Enterprise

#5) Accounting Fiules
FC2) Docurnent M anagerment
FHC) IFS Payroll
E
[
=

2) Favorites
el Start Up
£ I.2) Fecently Used

B Core Exp. of cost centre up toMov0S
Cost Expenditure of Cost Centre

{58 Director Remunsration
Divizion Wize Expenditure Repart

B Division “Wise Expenditure Repart "ith Adj Lease
Divizion Wizse Expenditure with GL Code

B Divizion wize Expenditure Summarny

E-TDS Fils

E-TDS for Lease
-{5% E-TDS for Lease and Contractor
EPF Fonthly Deduction Reparts
-[Z% EPF Monthly Deduction Reports [with Pavroll Adj)
EPS Report
-[E% ESS_Leave_Status
-[£% E55_Samadhan_Advances
Employee Leave Balances
{3 Employees T ax infarmation
--[F% Employes_fwuto_l ncrement
-[5% Emnployer T ax Details
-[% Ess_Leave_Encashment
{58 Establishment- Bill Checklist
-8 Finance Youcher Query
{3 GL - Adverze Employes Loan Balances
HR.A_E semption_Details
{j I-T ax Adjustment rmonth wize
[9 1 T Summary

1. Following screen will open for entering input parameters as financial year, Quarter

(eg.Q1), Location.

-

uick Report Query: E-TDS For Payroll

Sawved Queries

=

Cancel

Generate the ETDS data for Trans |d 'Payrall' at

Enter Location ;
Enter Financial vWear [ e g. 2002-2009):
Enter Quarter in Upper caze [e.q. Q1/02/03°04)

IFS Payrollz> Payroll Computations > T ax> > Processings > Generate Form240 /260 e T d=s

Qe
i Clear
ltemn Walue
Fir “v'ear Save |
Cluarker [ ——
Location
Eawvourites
Show sAL |
Comments:
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2. Following Screen will open with E-TDS data. User can take it into Excel sheet by using
output channel.

Etds24q- 2003-2010(q1)

1°FH SL1"R"14072009™1 "D RTENOTID4F 1~
2°BH™ 47240 RTEND 1 D4F ™ 4AACNOT43C" 2010112008101 "NHPC Lid, "CORPORATE OFFICE "SECTOR-33, NHPC OFFICE CO™ FARIDABAD™"12™1 210030 KRISHAN KUMAR GOEL"SENIDR MANAGER (FIMANHPL Lid. "
FTD™T 15N 003 ™ 029 0T 052009 928 82761 39,00 92350,00" 2301 22,00 (10000085986 11,00 85386711, 00" 8276139, 00" 92360.00" 2301 22.008598611.00"0.00°0.00° 01BS4731 "N~
4°007°171"1"07100008"""ACKPKE442M ™4 TI0 AHMED KHAN"3835.00°0.00"115.00"3950.00™3950.00°""74442.00" 29042009 " 23042009 07052009~

5°00°171°2°0"100034""A40PKT7IEE"""K 5 NAGARAJA™1E436.00°0.00"4534.00™16330.00"16930.00"""77783.00° 23042009 23042009 07052009~

7001130100052 A4IPITIETI ™™ K JAIN "19750.00°0.00"553. 00" 20343, 00" 20343.00"""50020.00° 29042009 23042009 07052009 ™"~

7700171401 0005744 PKT504B ™ "KAMAL KAPOOR™19448.00°0.00"583.00"20031.00""20031.00™""31980.00" 29042009 29042009 07052003 ™"

B°D0"1"1"5"0"1 00058 "A4HPE4EE0M ™" "SUBHASH C GUPTA™1982.00°0.00" 360,001 2342.00™"12342.00" 66086, 00" 23042003 23042009 07052009~
9°00°1"1°6"0"100099"""AEDPGE383ZR ™S C GUPTA™19634.00"(0.00"589.00"20223.00""20223.00™" " 34 217.00"29042009" 23042009 07052009~~~

1000170100105 ATYPSE5114™ " TILAK R SHARMA"37845.00°0.00™1136.00" 389810038581 001557 70.00" 23042005 23042009 07052009 ™"

11700180 100111 ™" A8APS4002L"" "M P SINGH"E5785.00°0.00"573.00"70361.00™ " F0361.00" " 261045.00" 29042009 29042009 07052003

12°D0™ 190100113 AAEPRFFE0C™"M K RAINA"22350,00"0.00"671.00"23021.00""23021.00™""80042.00"29042009" 29042009 0705200

13°D0™"1™10°0 100131 ™" AJPPSEEEON"""A K SANDHIR "24812.00°0.00"364.00" 251 76.00"" 251 76.00™ "1 07877.00" 29042009 23042009 07052009 """

147001110 "100203™" " AAE PATEB4E™""ANAND BEHARI AGRAWAL"16495.00°0.00"436.00™16351.00" 1639100 79532.00" 29042003"29042005 07 052009
15°D0™"1™12°0"100205™" " AAJPMI1 284" K MISHRA™ 4B63.0070.00"447.00"15310.00™"1531 0.00""75262. 00" 23042009° 23042009 07052009 """
1
1
1
1
1

16°00™ 113" 0100205 "AFAPB20B3F "D P BHARGAYA"24767.0010.00"744.00"25501.00™28501.00""80020.00" 29042009 23042005" 07052009~
1770011 ™14° 0100230 A4APCOEREE™ " "ASHOK KUMAR CHHABRA™5223,00"0.00"457 001 5680.00"1 568000 75306.00" 23042005 23042009 07052009~ ~""
187001150 100233 AKwWPST035R ™) § SAMANT "56118.00°0.00"542.00" 5666000 "566R0.00™ " 210230.00" 29042009 23042009 07052009~

19°00™ 1160 100235 ™" AAJPRERTFC™ "R K GUPTA™15082.00°0.00"453.00"15515.00""15515.00" 75262, 00" 2904 200929042009 07052009 """
20°00™"1™17°0"100236™" " AAZP54038H "R R SHARMA™15264.00"0.00"453.00™15723,00" 1572300 75224.00" 23042009 23042008 07052009 """

3. Extract this file in text format by using Output Channel.

4. Upload this Text File in File Validation Utility (FVU) for the validation of text file.
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16. Outside agency payments

The amount deducted from employees with respect to various outside agencies like PF, LIC,
TDS etc need to be deposited to the concerned agencies and a voucher needs to be passed in
the mixed payments to generate cheque payment.

The entire process involves 5 steps:

1.

2.

Generate the payments for outside agencies.

Check the details of the employees who have together generated payment for the

agency.
Approve the payments.
Create mixed payments.

Generate cheques in finance.
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16.1 Basic Data Setup for Outside Agency Payments

Basic data set up is required to be done for outside agency payment before generating outside

agency

Process: CREATING OUTSIDE AGENCY PAYMENT IN OTHER MASTERS

Step A

Path: IFS payroll> Payroll Computation> Basic data for Payroll Computation> Other
Masters = Outside Agency (Tab)

m Report uchive — Company Code: [3307 [3307 [S20 / 5LDC /WIDYUT SOUDHA / HYDERABAD
-3 Distribution Groups Location Code: [aE07 | [sanssLDCAssHYD |540 / SLOC /WIDYUT SOUDHA / HYDERABAD
" Quick Report Navigator
22 Application Services Comm. /Trust | ES| Depository | Uit Pay Manth | Borus Param | Youcher Param |
-0 Enterprise Category Bank. ] Cost Centre ] Dist.Centre ] Base
F i secounting Rules Outsidedgency Charge Type | Salary Round O | Lease Voucher Parameter | Inter Linit S et
[#C5) Document b anagement
[=C3 IFS Fayroll Out-Side Agency: |LIC x| Mame: |LIC. MEHDIPATMAM BRANCH, HYDERABAD
[esf! General Drata for Payroll and Leave Accoun -
Ej — Computatlony GL &sc. Code: 044 400 Description: [STAFF DEDUCTIONS & RECOVERIES FavAELE
EHC=) Basic Data for Pagroll Computation e Active W C
&3 Payroll Company & Location
Code B Code E Code H
a “ariable Group Codes Code C Code F Code |
Ermployes [nformation Owerview Code D ,7 Code G ,7 Code.d ,7
B3 Employee Information e wode:  [ER cunplier Cod
28 Emplayee Entitlernent/E ligiility SRR (R St =] SupplierCode | I
+E5] REHS-Banking Dretailz Trust Code: [ I
L[] Compensation Processing
B Payrall Trans actions Payrall Description Ztge alue
C5) Processing Ahc. Code
=C5) Supplementary 220 iLIC 1100

Steps Involved
1. Click New (D) or press F5 at the Outside Agency.
2. Enter Outside Agency Code and Name.

3. Enter GL Account Code from LOV (E]) or press F8 and Select GL Code.

4. Tick the check box of Active and Detail Wise Payment.
5. Enter Payment Mode from drop down (Z|)

6. Save Header (H) or press F12.

7. Click New (L) or press F5 at line level.

8. Enter Payroll account code and %age.

9. Save Record (H) or press F12.
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16.2 Generate Outside Agency Payment

Path: IFS Payroll> Payroll Computation-> Voucher> Outside Agency Payments->

Generate Outside Agency Payments

1. Open the form / screen as given above.

Ligt...

2. Select company from | option.

Ligt...

3. Select location from | option.

4. Select payroll month for which outside agency payment has to generate from

List.. option.

5. Select outside agency and employee from L.

outside agency data needs to generate.

option or leave them blank if all

6. Click on generate, system will show msg. “Processing Successfully Completed”.

FParameters
Coomnpany : |3307
Lacatiarn - |EI1 o List
Payroll b onth |2|:|‘I ooz

E it

WEEELENE [nformation

Tranzaction | processing Successfully Completed

sreievee t

Generate

EEE
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*@

16.3 Check the Details of Employees for the Agency

Check the details of employees who have together generated payment for the agency

Path: IFS Payroll-> Payroll Computation> Voucher> Outside Agency Payments->

Overview Outside Agency Payments

Company Company Location Location Outzide Outzide Fayrall Distribution | Distribution Ca
Mame Mame Agency | Agency Name I onth Centre Centre Desc
9307 Sa0 /5L0C £ 9307 Sa0 /5L0C £LIC LIC, MEHDIPE 200911 kS ALL kS
3507 Sa0 /4 SLDC 49307 SA0 /A SLDC ALIC LIC, MEHDIPE 200910 % ALL %
Steps Involved:
1. Open the form / screen as given above.
2. Query (ﬁ) for particular Payroll Month or press F8.
3. If want to see details of particular Outside Agency then select the line and do RMB and
click on Details.
Compary Location Location Outside Outside Payroll Distribution | Distribution (B

Company
M

Agency Mam

Ceritre Centre Desc

[0 External Interface ~ — — = Agenc:y Mt
B Lease e 07 C i LIC, MEHDIF 3 &
BICD Tax 8407 Sa0 /SLOC ALIC LIC. MEHDIPE 200910 ALL %
[ Bonus Approve
[=H) Youcher
Fayroll-Other /0ne-Time Fayment
{21 Mived Papment Voucher Flat File
-[E \u"ouc:he.,r Flat File [Ext. Tra.nsac:tlc Table :
Z] Full & Final ¥ oucher Creation
(& Employes Payroll Adjustment Populate
=2 Outside Agency Payments Query...
i D Generate Outzside Agency Pa Create Sharkedt. .
B Outzide Agency Payments 2dd to Favorites. ..
B Outzside Agency Paymentsz Lo
e w - Oluts — Copry Object
#2) Charges . "
2 Inter Unit Data Undo Object Bdits
HZ) Queries Properkies
=120 Admin i
4. Outside Agency Payment details screen will open as per Employee wise.
Emp Employee Amount | Dist Centre Diiztribution Category Category Hew
C3) Extermal Interface ~ Mo Narne-1 Centre Descl Diescription Amount | Al
) Leass 1049307 MD. MAS00D AHMED 3.592.00¢ GEM GEMERAL [GPF) MK MOM WORKMEN 3.552.00
O Tax 9000007 ¢ FAROOGUI MD ABDUL BASIT 1.043.00: DEP DEPUTED EMPLOYEES MWK MOM WORKMEN 1.043.00
3 Bonus 9000010 ¢ SUJATHA T 161.00: DEF DEPUTED EMPLOYEES  : Mw/KM MOM WORKMEN 161.00
2 Woucher
Payroll-Other/One-Time Payment
B Mixed Payment Voucher Flat File

5. Check or verify the data.

I FS APPLICATION USER MANUAL FOR PAYROLL

Page 148 of 165




USER MANUAL- PAYROLL \Qq

16.4 Approve the Data

Path: IFS Payroll> Payroll Computation-> Voucher> Outside Agency Payments->
Overview Outside Agency Payments

Company Company Location Location Outside Outside Payrall Distribution | Distribution Cal
B0 Extemal Irterface v I am I am Agency | Agency Name Month Ceritre Centre Desc
BHD) Lease Details SLDCAUC  LIC, MEHDIPE w
BHED) Tax Sa0 /SL0OC £ LIC LIC. MEHDIPE 200910 ALL
[2) Bonus GERIRIE
EHD) Youcher

Payroll-Other/One-Time Payment
7] Mived Papment Youcher Flat Fils
=] Woucher Flat File [Ext. Transactic

) ) Table 3
] Full & Final WVoucher Creation
E Employes Payroll Adjustment Populate
) Outside Agency Payments QuUErY...

D Generate Dutside Agency Pa Craate Sharkeut. ..
E Outzide Agency Payments Add to Favarites. ..
(&) Dutside Agency Payments Lo

Copy Object

0 ency F
/) Charges ) )
2 Inter Unit Data R lenec et
) Queries Properties
L0 A I

Steps Involved:
1. Select the line level record.
2. Do RMB and Click on Approve. It will change the status from Created to Approve.

3. Once the status is Approved, System will not be allowed to change any data.
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16.5 Create the Payment

Path: IFS Payroll> Payroll Computation-> Voucher> Outside Agency Payments->
Overview Outside Agency Payments

IFS Mavi

B
b
B
b

igator

¢/ ) External Interface
H ) Lease

i) Tax

#-{Z) Bonus

D) Youcher

Payroll-Other/One-Time Papment
7] Mired Payment Voucher Flat File
-] Voucher Flat File (Ext. Transactic
1 Full & Final Youcher Creation
E Employee Paproll Adjustment
[=H2) Outside Agency Payments

D Generate Outzide Agency Pa
E Outzide Agency Payments
Outzide Agency Pay

ments Lo

3307

Company Company Location
M ame

{540/ 5LOC 4

Details

Outside Outside

Agency | Agency Mame
(LI, MEHDIR:

Distribution | Distribution CH
Centre Centre Desc

{ALL

Create

Create Mixed Payment

Table 3

Populate

Query...

Create Shorkout, ..

Add to Favorites...

Copy Object

Undo Object: Edits

Properties

Overview - Outs gency F
[+ ) Charges
2 Inter Unit D ata
D Queries
[=HZ) Admin
{20 User Creation Master
a Payroll Month
Steps Involved:
1.

Do RMB on selected record.

2. Click on “Create Mixed Payment”.

Create Multiple Payments

Farameters
Paprment Date
Cazh Account
Voucher Tope

Staterment Mo

|1 J2h42010
|S EH [DR&WIM

—
—

3. Above screen will open.

4. Enter Cash Account from List.

Lizt

E wit

Create
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5. Enter Voucher Type from List.

6. Click on Create button.

| Information E|

Payment Successfully Created |

Message of Payment successfully generated will appear.
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17.Full & Final Settlement

This Process include HR Functions, Payroll Function and Finance Function to deal with
Final Payment to an Employee

Process A — HR Function in F & F

17.1 Full & Final Settlement

Path: IFS Payroll> Payroll Computation > Basic data for payroll computation >

Employee Information

FS applications ~
|2 General

|20 Info Services

) &pplication Services

| Enterprize

|2 Accounting Rules

|2 Document Management

E1E3 IFS Payrol

[B2) General Data for Paproll and Leave Accountin
=) Payroll Computation

B |2 Basic Data for Payroll Computation

E Payroll Company & Location

Hr and Payroll Company [ntregation
=) Other Masters

E Yariable Group Codes

Employee Information Overview

E Employee Entitlement /E ligibility
REHS-B anking Detailz

D Compensation Processing
[#12) Payrall Tranzactions

[+ Processing

[+ Supplementary

[+ Loan

12 External Interface

1) Lease

I Tax

[+ Bonus ~
e |

Company - [32TRANSCO

[TRANSMISSION CORPORATION OF ANDHRA PRADESH LIMITED:

Emp Code; Title: First Mame: Middle Name Last Mame:

w| [si =] |KuMaRaM [Pk |PRASAD
Person Id: Additional | d Father Hushand Name: Gender/Sex I~ Active
[1052229 [Male ~| T Paol

General Seﬂs‘li\‘elPFﬁESIW Ulhers] Eompensatlon] Addless] Shift H\storyl Atlendan:e-Selup] Dtherlnlo-l\] Location Transfer] Children Claim

Location :

Cateqgory :

Grade

Designation :
Actual Cost Centre ©
Deputed Cost Centre ©
Distribution Centre :
DirectAn-Direct
Diate OF Joining
Location Join Date:
Date OF Confimation
Date OF Leaving :
Settlement Month
Date OF Increment
Previous Date

OFf Increment :

Wiork. Permit Start Date:

HPL Credit Date:

[a100 [4ACCOUNTS OFFICER/CPRAIDYUT SOUDHE

[hws [MON WORKMEN

|Ww-06-2010 |4DE# A0 AND EQUINVALENT

[a025T88C2 [4CCOUTS OFFICERZ STORES AMD TA ACCOLUNTSZ

[AUDE~REACZ  [AUDIT EXPENDITURE AND REVENUE

[AUDEXREAC2  [AUDIT EXPENDITURE AND REVENUE

[GPF |GPF EMPLOYEES APTRANSCO

MNaone - Time Dffice Infa.

’W v Super Annuate Time Cffee Cad W
Essenlial Services : ’m‘

——

’7 [~ Stop Increment
EZZ
[amoos
[oe/m/2010
—
—
—

FR Start Date

REHS Location

Minimum Salary Info -
[~ Minimum Salary

Minimum S alary Amount;

FR End Date:

—

[~ Under Transfer
[ Lease

™ Lease Hold
W Hold Salary

Steps Involved:

—

Enter “date of Leaving: and click onk.

2. Settlement Month will come automatically.

3. Do RMB on “Sensitive Tab”.

4. Click on “Full & Final Settlement” as indicated below:
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e Company : |AF'TRANSED |TF!ANSMISSIDN CORPORATION OF AMDHRA PRADESH LIMITED
FS dpplications ~
153 General Emp Code: Title: First Mame: Middle Mame Last Mame: [~ Under Transfer
&) I Services v] [si =] [kumaRam [Repaa, [PRASAD Lo
12 Application Services Person Id: Additional 1d: FatherHusband Name: Gender/Sex [ Actve ™ Lease Hold
I2) Erterprise [1052223 [ [ |Ma\e j [~ Payl
1) Accounting Rules - | e St
123 Document Management General Sensitive IF’F./‘ES\] Dlhers} Campensalioml Addless} Shift History} Atlendance—Satup} Dtherlnfa—ll} Location Transfel} Children Claim
B IFS Payrell Lacation : [g100 [ACCOUNTS OFFICER/CPRAADYUT SOUDHA,
g Eenal‘;all:Data lorIPayroII and Leave Accountin Category : T [NON WORKMEN
=] tati 5
i Girade : [Nw-062010  [ADE/AQ AND EQUNVALENT
[=H2) Basic D ata for Payrall Computation o i
{29 Payroll Company & Location S |a025TA4C2  [ACCOUTS OFFICER2 STORES AND TA ACCOUNTS2
2 Hr and Paroll Compary Intregation Actual Cost Centre - [8UDEXREACZ  [UDIT EXPENDITURE &MD REVEMUE
&) Other Masters Deputed Cast Centre : [AUDEXREAC2  [AUDIT EXPENDITURE AND REVENLE
H “Yariable Group Codes Distribution Centre - ‘GPF |GPF EMPLOTEES APTR&NSCO
E5] Emplovee Information O wverview Direct/In-Direct NErS = e
g Update Employee From Hr
H Employee Entitlement/E ligibility Date OF Jaining : 06/03/1379 1004
REHS Barking Details Update all Employes From Hr on-Essential -
Location Join Date:
D Campensation Pracessing Dete Of Confirmati
i ate onhrmation : 1 i
[#2) Pawrall Transactions Minimum Salary
03 Processing Date Of Leaving : 31/07/2000 Fetch attendance Code
) Supplementany Settlement Month: 201009
B Loan [Drate OF Increment 06AD /2010 Populate Date: ,—
D) External Interface O
y Previous Date
HD Lease OF Increment ;
B Tax Work Pemit Start Date: [ | CreatsShatakt..
#HC3) Borus - Add to Favorites. ..
= = HPL Credit [ ate
nformation Capy Object
[ atabase: IFSPROD
G IFSPROD
i E_IserI : IFSCONS Properties
Ligt...
5. Select Calendar year from .
- Company: |AFTHANSEU |TF\ANSMISS\DN CORFORATION OF AMDHRA PRADESH LIMITED
b IFS Applications -~
153 General Emp Code: Title, First Name: Middle Name Last Mame: [~ Under Transfer
) Info Services [(052225 ] |80 | [KUMaRAM [Rama |PRASAD I Lease
1D Application Services Parson |d Additional |d Father/Husband Name: Gender/Sex I~ Active B LeerelE)
) Ents b al Paprall
1) Enterprise [1052223 [ [ ‘ 3 j | ey v Hold Salary

£ Accounting Fules

1) Documert M anagement General SE”SiWE]PF/ES\] Uthels] Compensal

12 IFS Payrol Lacation 9100
[5) General Data for Paproll and Leave Accountin Categom - ’N\p\fi
EI123) Paprall Computation Grade —
. Wiw/-08-2010
=) Basic Data for Payioll Computation st
£ Payroll Company & Location PG t‘C - ADZSTAAC2
Hr and Payroll Company Intregation cluallast Lentrs - AUDEXREAC2
) Other Masters Dieputed Cost Centre: AUDEXREACZ
E Variable Group Codes Distribution Centre GPF
Employee Information Overview Dt D) ot T =
) Emplayee Entitlement/E ligibilty Date: Of Jaining - 06/09/1973
EEHS'BanlklngPDetawls Laocation Jain Date: ,7
ompensation Processing S
. Date Of Confirmation : ,7
[#H2) Paprall Transactions e Aol
(3 Processing Date Of Leaving : 31072000
2 Supplementary Settlement Month 201009
#I2) Loan
Date OF Increment : [oesoiszoio
B Extemnal Interface M
. Previous Date
o "3 e OF Increment
I3 Tan Work Pemit Start Date: [
B Bonus
H1E3) Voucher HFL Credit Date:
12 Queries
(1) Admin
H12) Leave Accounting

Company, [ePTRANSCD 4
Employes W p—
Calender Tear ,7

Settlement Month [ M)

IFS Applications - Calender, Year

Selection

| =]

Cancel

Eopulate
Buery

HP 0

APTRANSCO 11052229 2010-2011

6. Select settlement month from 5

R
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Process B — Payroll Functionin F & F

17.2 Full & Final Processing

Path: IFS Payroll-> Payroll Computation - Basic data for payroll computation >

Employee Information

= Ensure that Date of Leaving & Settlement month should be available in employee

information.

= Active and Payroll Flag should be in checked off state & Hold Salary should be in

checked on state

gatol
5 Apy
General

plications

Into Services
Application Services
Enterprise
Accounting Rules
-,_“] Document M anagement
[=HED) IFS Payroll
|2) General Data for Payroll and Leave Accountin
=] |0 Payroll Computation
[=H2) Basic Data for Paproll Computation
£ Payroll Company & Location
- Hr and Payroll Compary Intregation
{0 Other Masters
- Variable Group Codes

ol

= {3 Employes Entitlement/Eligibility
REHS-Barking Details

= D Compenszation Frocessing

¢ | 2) Paprall Tranzactions

£\ ) Processing

7| Supplementary

¢ ) Laan

¢\ Euternal Interface

w0 Lease

Company: [4PTRANSCO | TR&NSHISSION CORPORATION OF ANDHRA PRADESH LIMITED

Emp Cade: Title: First Name: Middle M ame Last Marne: [~ Under Transter
=] |8 =] [RALLABANDI [VENKATA, [SURYA RAD I Loase

Person |d: Additional |d: Father/Husband Name: Gender/Sex [~ Lease Hold

[1059336 [ [ [pale [l T Paya = S

General Sensitive WPF!ESI] Uthels] Eompensallon] Address] Shift Hlstoryl Attendance-ﬁelup} Utherlnlo-l\] Lacation Tramsfer] Children E\alml

Location [3100 [4CCOUNTS OFFICER/CPRAADYUT SOUDHA,
Category : [rras [NON WORKMEN
Grade : [Nrwr-04-2010 [sE/DvCea /DS
Dt [SEDREI |SUPERINTENDING ENGINEER ENERGY AUDIT DPERATION RE
(e et e [FADPREMVS  [ENERGY AUDIT OPN RUAAL ELECH AND IT
Deputed Cost Centie:  [EADPREITVS  [ENERGY AUDIT OPN RURAL ELECH AND IT
Distribution Centre : |GPF |GPF EMPLOVEES APTRANSCO
Direct/In-Direct [ = Time Office Info.
Diste O Joiving [Ca/04A58 [ Superamusle Time Office Code : 91004
Essential Services : ’W‘
Location Join Date: =
Diate Of Confimation [ I Stoplnorement Mirirum Salery nfo [~ Minimurn Salam
Date Of Leaving [31/me/2m0 Mirirnurn S alary Amount:
Settlement Month: W
Diate OF Increment - — PR Start Date: [ FREndDa= [
Previous Date [ REHS Location r
N Inererment .

Path: IFS Payroll-> Payroll Computation - Processing -2 Payroll 2 Full & Final

Processing

» Ensure that all Loan Balances should be settled before proceeding with this process

» Ensure that automatic recoveries (if any) should be “0” in Entitlement screen, if such
recoveries not affected in F & F process. If such recoveries not affected in F & F
process, Professional Tax, and GIS etc.

= Ensure that outside loan recoveries should be stop, if such recoveries not affected in F &
F process, Such as LIC, Bank Loans and Societies.
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IﬂlD LIocurment Management
EHED) IFS Payrall

El[h Payrall Camputation
[h Payroll Transactions

B3 Processing
El[h Payrall

Armears Posting
£C5) Terminal Benefit
H00) Leaze

£C5) Bonus

HCD) Tax

HH2) Salary Slip

£55) Woucher

o OO oy IO O OO O

[ﬁ General Data for Payroll and Leave Accountin

[h Baszic Data for Payroll Computation

Attendence Posting
Paproll Processing
Month End Processing

Amears Caloulation

List...

Full & Final Calculation

Company Code[PTRANSCO [TRANSMISSION CORPORATION

Location Code: |91 0o

|4CCOUNTS OFFICERACPR AADY

Payrall b anth: |2D1 ma

Cancel

[mA0/2mo [31A02010

Steps Involved:

1. Enter company code, Location and payroll month from

M
2. Click onm

3. Leave category Null and enter Employee code from

be process for payment.

4. Click on__Bnish |

Ligt...

5. Calculated Amount can be viewed in Pay Slip Query Screen.

Ligt...

| who’s F & F needs to
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Process C — Finance Functionin F & F

17.3 Full & Final Payment

Path: IFS Payroll-> Payroll Computation - Queries = Pay Slip Query = Pay Slip Query

or

IFS Applications
| General

(2 Into Services

-Q Enterprise

[=HE IFS Payrall
E=HED) Payroll Co

12 Payroll

1) Loan

) Lease
12 Tax

122 Borus
12 Youch
B2 Querie

[25) e

1) Lease Queny
B2 Loan Query
B Bonus Query
10 Tax Query

HD) Application Services

|2 Accounting Rules
[+ Document Management

| General Data for Paproll and Leave Accountin

mpLtation

[ Basic Data for Paprol Computation

Transactiors

|22) Processing
12 Supplementary

122 Extenal Interface

er

3

EH2) Pay Slip Query

Pay Slip Query

Company: [APTR&NSCO  [TRANSMISSION CORPORATION OF ANDHRA PRADESH LIMITED
el | [a0scPRAVS [ACCOUNTS DFFICER/CPRAVIDYUT SOUDHA
Manthiwise 1 Empluyea\«f\sa] Transfer Location Info]
Payrall Manth: (200070 *| |Oct, 200 Closed: |OPEN -
Emplopes 1
Emp #: 1053580 ] [BaiiBara
Tatal Earnings 549,429 00 Tatal Deduction| non  NetSalay | 549,429 00
FA-Adjustment ] Supplementry 1 Reimb-Adjustment I Arrears I UnRecovered ] Compensation ] Leave|
. 1
Geri Hold Salary ' 4 Deductions ] Aftendence ] Entitlement I Eligibility 1 fiY
Add - FA4ETHR 2 Pay Slip Moo [~ Cash-Round [ Minimum Sal
elete Salary .
Aoty I~ Active [v Full % Final |
Dep Schedule Salary ’SBHi [~ Scheduled Amt. ,7 % Age
Com  Transfer Salary To Location SEH Hold/Relese Salary Info Base Amout
(e GeneratePayslipho. ... de:  [BNK  [Bank Transfe [ Hold Salary Sub-dmt
Cate  peceneratePaysliphio..... Iy 0.00 Hold By [
Dist UpdateProfessionalTax(Employes) ary 0.00 Hold Date Net:Amt
Dist  UpdateProfessionalTax(ALL-EmployesState!) o 52078037456
Praf. Tax Info. Minimum S|
Lea; : v Prol.Tan
M ,7 -
Nof Reset P t i
eset Paymen
Nol RMa [ del AP IN Remarks ’—
T.0 et ‘ j [= AT
Query... Mixed Payment ID | 29933 }tatement [n}
oucher Tnformation
Woucher No. Woucher Tup

Steps Involved:

1. Query for Employee fromi

2. RMB - “Create Mixed Payment”

3. Enter Cash Account.

4. Click “OK”

Create Mixed Payment E

Compaty Code:
Location Code:
Fayroll Month:
Ermp Code:
Cash Account:
Statement Mo.

Youcher D ate:

APTRAMSCO

2600

W Cancel
1053780 Lisgt...
[

l—

aaMHMOorMnin

<
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Path: FINANCE Module - Payments - Cash Book 2> Mixed Payment > Mixed

Payment
it IFS Applications a | Benedl VOEFEERIERS 1
£ ) General Cash Account: Statement No: Remaining Amount:
£ Info Services W OR&wNG) <] [Tases [ o
£/ Application Services Totals
£/ Enterpise Dehit: Credit: Debit In Acc Cum: Credit In Acc Curr:
[0 Accourting Rules [ [ oo | £43429.00
£ ) General Ledger
+ |7 Report Generator = = =
c idated Lump Sum Mized Payment Bank Transaction Payment in Amount ChequeNo | ChequeDate | Bank Name Pre Manual
) Consolidated Accounts Tranz Mumber Transaction Type Code Advance Posting | Posting
20D Inwveice 1 Direct Cash Payment [ [ -649429.00, 556433 05/10/2010_sbh r v
=) Payment
/) Cash Book
EHE0 Mived Payment
Owerview Mixed Payments
Owerview Mived Pagment Detail
(& Query - Mired Papment Dstails
Steps Involved:
1. Query for Statement No. generated in Payroll from®
2. Enter Cheque Number, Cheque Date and Bank Name.
3. Click onkrl,
H “ ”
4. RMB at Header level and click on “Approve
General ITIansactions}
[+ ) General Cash Account: Statement Mo Payment Institute: Payment Date:  Payment Status;
() Info Services [H (DRAING | |l TR [STATE BANK OF HYDERSEAD v [05/10/2010  [Spproved
[]'3 épp\lcat\on Services Curency: Currency Rate; Div Factor: Cumency Type: Balance Method:
[+ nterprize r Cancel...
Detailed
[+ ) Accounting Rules fivR ‘ ] | T ‘ Sl j
5322 General Ledger Youcher Information
4105 Report Gersrator Woucher Date: User Group: Woucher Type: Youcher No: Accounting Period: Print Mixed Payment...
) Consolidated Accaunts 051072010 [EN ~| N | 201004271 2010 7 ¥ Paent woucher Report..
[+ Invoice Woucher Text: Change Company...
=1 Payment |F&F Full n Final Settlement OF Emp #1059580 B aini B alraj
[=} ) Cash Book.
=] () Mixed Papment Balances Balances in Accounting Curency Populate
Calculated: Actual Dpening:  Actual Closing: Calculated: Actual Opening: Actual Closing: UEry...
Overview Mixed Payments Query
Overview Mixed Payment Detai | 32430229 | 42586729 | 358643829 | || 32430229 | 423885729 | 3985438.29 ——
it Add o Favorites..,
E Query - Mixed Payment D etails Bank To Bank Transfer -
| Extemnal Interface Company Shart Mame User Group Woucher Type Voucher Mo Statement Mo Account: Cost Cent: Copy Object
H2) Auto Cash Extemal Interface | | | | [ [ | [
| Bank Reconciliation Properties
|2 Cash Book Queries And Reports Employee: “Work Order: Assets Project: Finance 1D Fund Agen Code | Cade J:
[#5) Cash Book Basic Data | | | | | ‘ | |
[+ Payment Schedule
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18.Ex-Gratia / Bonus

This Process includes calculation and payment of Ex-Gratia Payable amount to eligible
employees. Below Explained process included master set up for Ex-Gratia (One Time Set-Up
Only), Calculation and posting of Ex-Gratia Amount.

18.1 Ex-Gratia Master Set-Up

Path: IFS Payroll-> General Data for payroll and leave accounting - Account code

Master

Account Code Entry

Azcount Code:
Short Description:
Long Description:

Account Group Code:

159 |

[Ex-GRATIA

[Ex-GRATIA PAYELE

|EI1 |E arnings

Steps Involved:

1. Click onl.

2. Enter Account code, Short Description and Long Description.

Account Code Enfry

Account Code;
Shart D'escription:

Lang Description:

Aocount Group Code:;

fioi ~

|BOMUSABLE AMT

|BOMUSABLE AMOUNT

|'IEI |E|:unus
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3. Select Account group froml.]

4. Click on SaveH

Account Code Entry

Account Code;

F05

=

Short D escription; |BOMUS AMOUNT
Long Description: |BDNUS AMOUNT
Account Group Code: 10 |Borus

Path: IFS Payroll-> Payroll Computation - Basic Data for Payroll Computation - Other

Master - Bonus Param.

5 Mavigator

L IFS plications A Company Code |AF’TF|ANSED ‘APTHANSED |THANSMISSIDN CORPORATION OF AMDHRA PRADESH LIMITED
/) General Location Code: 2600 =] [SE/TELECOM/HYD [SE/TELECOM / HYDER&BAD
-J Infa Services
=) Application Serviees Category I Bank I Cost Centre 1 Dist.Centre 1 Baze 1 Rule & Rate
-;_’] Enterprise Outsidedgency ] Charge Type ] Salary Round Off I Lease VYoucher Parameter ] Inter Urit 5
.J Accounting Aules Cormnm.ATrugt I ESI Depositary I Unit Pay Manth Bonus Param l Voucher Param 1 DocType
"‘J Document tanagement Payrall Fin *ear From Month Till Maonth Min. Sttendance | Bonus Processed | Maonthly Attend Factor
0D IFS Pyl 2010-2011 201003 201102 30 r r

+/0) General D ata for Paproll and Leave Accountin

|2 Payrall Computation

=) Basic Data for Payroll Computation

(& Payroll Company & Location

Hr and Payroll Company Intregation

a Other Masters

Steps Involved:

1. Click onl.

2. Select Payroll Fin Year from LOVLI.

3. Enter Minimum Attendance days (as per declared policy).

4, SaveH
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Path: IFS Payroll-> Payroll Computation - Basic Data for Payroll Computation - Other

Master - Base

Categony l Bank. l Cozt Centre l Dist. Centre Baze
Base Code:  [BONUS| | |Bunusable/E «Gratiable Amount
Base Code Type: |Fr|:|m Baze Details
Account Account Actuald Percertage | Frint Account | Combined
Code Dezcription Baze Priority Group Account
1M BASIC PAY Actual 100 m
109 WoRIAELE DEARMESS ALLOWARCE Actual 100 m
Steps Involved:
1. Click onll.
2. Create Base code set-up as per the screenshots.
Categary l Bank l Cost Centre l Dzt Centre Base
Base Code:  [BOM-ENT = | |BUNUS ENTITLEMENT
Base Code Type: |Fn:|m Baze Detailz
Account Account Actuald Percentage | Print Account | Combined
Code Dezcription Baze Priciity Group Account
1M BASIC PAY Base 100 m
109 WaRIABLE DEARMESS ALLOWANCE Base 100 m
3. Create Base code for Ex-Gratia Eligibility.
4. Create Base code for Actual Ex-Gratia Calculated Amount.
Cateqory l Bank, l Cozt Centre l Diist. Centre Baze
Base Code:  |EON > | [BON-aMT
Base Code Type: |Fr|:|m Baze Detail:
Account Account Actuald Percentage | Print Account | Combined
Code Dezcription Baze Priority Group Account
201 | BONUSABLE AMOUNT  Actual 100 :10
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Path: IFS Payroll-> Payroll Computation - Basic Data for Payroll Computation - Other
Master - Rule & Rate

Company Code: |.t’-‘«F'TFI.t’-\NSED |.&PTF|#3«NSCEI |TFE.|’-‘«NSMISSIEIN CORPORATION OF ANDHRA PRADESH LIMITED
Location Cade: — [5100 | |s0sCPR |40/CPRAADYUT SOUDHA
Outsidedgency ] Charge Type l Salary Round OFF ] Lease Voucher Parameter ] Inter Unit Setug
Corm. /T rust l ESI Depositary ] Unit Pay taonth ] Bonuz Param ] Youcher Param I DocType
Category l Bank. ] Cost Centre ] Dist. Centre ] Baze Rule & Rate
Aozl lito Calculation/Print Prarity Deduction Rule
Aooount Cods: 801 | [BOMUSABLE AMOUNT I~ Mandatory
Calculation: .
C &\e Code: | | [~ Partially Deduct
Pay Slip Print [~ Recovem C.F.
Ahc, Group Bohus
Rule Infa. [~ Quarter Dependent
Eligibility - |Eategor_l,l Dependent j [~ Payrall &ffected
Calculation : |Fi:<ed %ange of Salaw Baze Code on Salay Range Dependent) j [ Special Rule
[~ CPF
Pararmeters | R ate | AddtionRiule For Basedmt| CPF Info)
Moare Rules —_ =
Slab Baze : li ompensation
” kelo) ek BOM-ENT [BUNUS ENTITLEMENT Base Code For
#hge Base |BOMUS [Bunuzable/E x Gratiable Amaunt Compensation #Age:
Unit Code: [Manthly »| T Apply Addtional Rule For %age Base Dependency Info.
Attend Atc Code: [42g [EXGRATIA DAYS B e s ey
Loan Parameters [ Other Dependency
Loan Type: Rounding Off Parameter
Found Off Code: i -
Interest Ahe. Code: | | e U R
Process Charges Ahc, | | Found Off Yslue:

Steps Involved:

1. Click onlJ,

2. Enter already created account code.

3. Enter base code detail

4. Enter Eligibility and calculation parameter.

5. Enter calculation and pay slip print priorities — if any.

6. Enter rate parameter in rate screen tab

7. Click on saveH
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Company Code:

|APTF\ANSED ‘APTHANSED |THANSMISSIDN CORPORATION OF AMDHRA FRADESH LIMITED
Location Code:  [3700 ]| [s0scPR [#0/CPRADYUT SOUDHA
Outsidefgency 1 Charge Type ] Salary Round Off ] Lease Voucher Parameter Inter Unit Setup
Comm. /T st ] ESI Depository ] Unit Pay konth I Bonus Param I “Youcher Param DocType ] Salay-Groug
Category ] Bank ] Cost Centre I Dist.Centre I Base FRule & Rate I Other-D educti
Account Info. Calculation/Print Prority Deduction Rule
Account Code: 801 w| [BOMUSAELE AMOUNT [~ Mandatory
Calculation: .
[ A% Code | [ [~ Partially Deduct
gyl P [ Recovery C.F.
Ahe Group Bonug
Rule Info. [ Quarter Dependent
Eligibility : |Calegory Dependernt j [™ Payroll Affected
Calculstion |Fixed *age of Salary Base Code on Salary Aange Dependent] j ™ Special Rule
[~ CFF
ddiionFule For BaseAmt | CPF Infol
Category Grade Cost ariable Starting 5lab Fired #age | Mumerstor | Denominator | AmountMin] | Amount(Mas) | From Month
Group Walue Amaunt Armnount [ Y]
N 0.0a 8331 1 29167 20003
Nl 0.00 8331 1 29167 201003
M 10,001.00 01 1 201003
M 10,001.00 01 1 201002
Company Code: |.-’-'«F'TF|.-’-'I.NSI:EI |.-’-'«F'TF|.-’-'I.NSI:EI |TFI.|'-\NSMISSIEIN CORPORATION OF AMDHRA PRADESH LIMITED
Location Code: |57 ~| |a0/cPR [40/CPRAADYUT SOUDHA
Outsidedgency l Charge Type l Salary Round O ] Leas

Comnn, ATzt

l
l

ESI Depositary
Bank

l
l

Category
Account [nfo.

it Pay bonth

Cost Centre

|
l

Calculation/Print Prority

l
l

Deduction Rule

Bonus Param
Dizt. Centre

Youcher Par

Base

Account Code: [305 =] [BOMUS AMOUNT

[ Mandatory

Calculation:
C. A% Code: | | SeEten [ Partially Deduct
o ) Pay Slip Frint R CE
Ak Group Borz [ Recovey CF.
Fule Infa. [~ Quarter Dependent
Eligibility : |Eategnry Dependent j v Payroll Affected
Caleulation:  |Fixed %age of Galary Base Cods on Salary Fange Dependent) - [ Special Rule
I CPF
| Rate] AddtionRule For Basaémt] CPF Info]
More Rules .
Slab Basze : [ Compenszation
ah e ] Baze Code For
#hge Base [BON [BOM - &4T Compenzation %hge: li
Unit Code: |Month|_l,J j [ Apply Additional Rule For %age Base Dependency Info.
Aftend, &4 Code: 428 [EXGRATIA DAYS [~ Child Dependency

Loan Parameters
Loan Type:

[~ Other Dependency
R ounding Off Parameter

Interest Ahc. Code: | |

Round Off Code;

*

Mearest

Process Charges Ahc. | |

Round Off W alue: 1.000

<
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Fompary Code: [4PTRENSCO [4PTRANSCO | TR&NSMISSION CORPORATION OF ANDHRA PRADESH LIMITED
Location Code: 3700 | [s0scPR [40/CPRAADTUT SOUDHE
Outsidedgency I Charge Type ] Salary Round Off ] Leaze Woucher Parameter Inter Unit S etup
Comrn. /Trust ] ESI Depositary I Unit Pay Maonth ] Bonus Param ] Youcher Param ] DocType ] S alary-Grouy
Category ] Bank I Coszt Centre ] Dizt.Centre ] Base FRule & Rate l Other-Deducti
et 7o, CalculationsPrint Prarity Deduction Rule
Account Code: |BDS ﬂ |BDNUS AMOUNT [~ Mandatory

Calculation:
ALt [ Partially Deduct

L. Ac. Code: I
o Code: | [ Pay Slip Print B RessEnEE

Ahc. Group Bonus

Rule Infa. [~ Quarter Dependent
Eligihility : |Catego|y Dependent j [ Payroll Affected
Caleulation : |Fmed *#age of Salay Base Code on Salary Flange Dependent) j [~ Special Rule
[~ CPF
Farameters ddditionF ule For BasEAmt] CPF Infn]
Categary Grade Cost C Wariable Starting Slab Fired Zhge | Mumerator | Denominator | AmountMin) | Amount(ka] | From Month)
Group Walue Arnount Armnount [y M)
ek 100:1 1 3.500.00; 201003
it 10031 1 3.500.00; 201003

Path: IFS Payroll-> Payroll Computation - Basic Data for Payroll Computation - Other
Master > Voucher Param

Campany Code: |APTHANSED |APTHANSCD |THANSMISSIDN CORPORATION OF AMDHRA PRADESH LIMITED
Localion Code:  [3700 | [s0/cPR |40/CPRAADYUT SOUDHA,
Categary ] Bank ] Cost Centre ] Dist.Centre ] Baze ] Fiule & R ate ]
Outsidedgency ] Charge Type ] Salary Round Off ] Lease Woucher Parameter Inter
Cornm. /T st ] ES| Depositony ] Uit Pay Marith ] Bohus Param Youcher Param l DocType ]

Woucher Parameters

GL Company ;  |3100 A Curency Code:  |INR Woucher Type: [y [v &pprovedSy-Jv)
Code B: - CodeE: - Code H: -| v Approved(Mized-Payment)
. Cheque
Code C: Emplaves - CodeF: hd Codel: hd Serigs
CodeD: | =] Gees | =] ke [ o] ImeCompey [
ode:

Account Code Description Secured Ado Distribution | Dehit Cost Category | Emplayes
GL-Code Deszcription Centre [Dr]? | Centre
133 DP GRADE P&Y 075130 :SALARIES - DEPUTATIOMISTS v v r r r
134 SECURITY GUARD ALLOWARCE 075.400 (OTHER ALLOWANCES v v r
135 FIT ALLOWANCE 075.400 :OTHER ALLOWANCES Iv Iv I I I
136 SEWA PATHAKAM POLICE 075.430 :0A-DEPUTATIONISTS v v r r r
137 DEPUTATION ALLOWANCE POLICE 075.430 :0A-DEPUTATIONISTS v v r r r
138 CvCLE ALLOWAMCE 075.400 :OTHER ALLOWANCES v v r r r
133 SPECIAL COMPEMSATORY ALLOWAMNCE 075.400 :OTHER ALLOWANCES v v r r r
140 PAPER CUTTIMNG OPERATOR ALLOWANCE (075,400 :0THER ALLOWANCES v v r r r
141 PAID HOLID&YS 075.400 :OTHER ALLOWANCES v v r r r
142 OTHER WELFARE MEASLURES 075.400 :OTHER ALLOWANCES v v r r r
143 EARMED LEAYE EMCASHMENT 075,617 EARMED LEAYE EMCASHMENT r v r r r
145 SUBSISTEMCE ALLOWANCE 075100 :SALARIES v v I~ I~ I~
{ 136 EXGRATIA 075.500  :BOMUS/EX-GRATIA I v N N N
148 STIPEMD 075.100 :SALARIES v v r r r
150 SHIFT ALLOWANCE TO ENGIMEERS IM LOAC 075.400 i OTHER ALLOWAMCES v v r r r

Steps Involved:

1. Click onD at line level.

2. Enter payroll account code for Ex-Gratia and GL account code, check on Dr. flag

3. Clickon saveH.

<

I FS APPLICATION USER MANUAL FOR PAYROLL Page 163 of 165




USER MANUAL- PAYROLL

18.2 Ex-Gratia Calculation

Path: IFS Payroll-> Payroll Computation - Bonus - Bonus - Bonus/Ex-Gratia

Calculation

Elc' Ll ) Bonus ExGratia Calculation
@ General Data for Paproll and Leave Accountin
EHED) Payrall Camputation

|TRANSMISSION CORPORATION OF ANDH

[40/CPRANDYUT SOUDHA

|March . 2010 to Febuary , 2011

@ Basic Data for Payroll Computation Company: |,QPTHANSED
@ Payroll Transactions
@ Processing Location: |91 00
5 Supplementary Payrall Financial ‘v'ear: |201 0-20m
@ Laoan
hi'l External Interface Employee: |
@ Leaze
@ Tau
E@ Bonuz
E-@B iz Sr. Ma |
jonus/Ex-Gratia Calculation [
: Employee
Bonus Pozting
& Borus/Ex-Gratia Query Cancel | |
{2 Borus/Ex-Gratia Papment

| Hiieta

Steps Involved:

1.

2 Click on__Bnish |

Enter Company Code, Location Code and Payroll Financial year from LOV List..
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18.3 Ex-Gratia Posting

Path: IFS Payroll-> Payroll Computation - Bonus - Bonus - Bonus Posting

R —

Sl

uﬂ General Data for Payroll and Leave Accauntin
E-@ Payroll Computation
0) Basic D ata for Payrall Computation

E
E
E
FHEZ) Loan
£
E
E

S Bonus

= r

FS Payral Bonus Posting,

)

3

£11.7) Payrall Transactions

ErTmemy & PTRANS L [TR&NSMISSION CORPORATION OF ANDH

7I.7) Processing
+C7) Supplementary

et |3100 |40/CPRANDYUT SOUDHA,

Payroll Month:  |201010 |o110/2010 [31.10/2010

7|7 External Interface
7.7) Lease
HIED) Tax

E|ui'| Borus

) Borus/ExGra
E Bonus/E w-Gratia Payment
123 Vaucher
110 Queries

e

£11.2) Adrmin List... Cancel | | Mext » | Finizh |

i, e |20 0-2011 [March 2010 to February , 2011

1. Enter Company Code, Location Code and Payroll Financial year from LOV

M
2. Click on\i‘.

3. Enter Earning Account code 159.

4. Select Posting/ Re-posting from~]

5. Click on__Bnsh |

L, |
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